Annexuxg- i

Procedure to be followed for deputing the students to
undergo Internship Programme.

1. There shall be a faculty person “Internal guide” from the
college/ Institution, who will support the student on
academic analysis/ preparation of internship report etc.,
and the details of the faculty person shall be furnished
by the student. '

2. The Principal/ Dean/ HOD of the Institution from a
recognized University/ College in Karnataka shall
address a request letter to the Director (A & HR), KPTCL,
Kaveri Bhavan, Bengaluru-560009 recommending their
Graduate/ Post Graduate students to undergo internship

,&4/‘7 o2 programme in KPTCL duly mentioning student ID
/,/(, "/-'\cv\’f number along with the Photostat copy of ID with
V&ﬁ 07 photograph attested by the respective college principal/

Dean/ HOD.

3. Request letter of college will be forwarded to the
Administrator, HRDC, KPTCL for examination and
further needful action.

4. The students shall address a letter to the administrator,
HRDC, KPTCL, Bengaluru requesting permission to take
up the Internship for a specified period of 15 days to
about 6 months duly mentioning three subjects
relevance to course as well as KPTCL activity.

S. The students shall produce original student ID for
verification to the Officer In-charge.

6. The HRD Centre, KPTCL, will help the student to identify
an “External guide” from KPTCL. The external guide will
be an Officer in the Group A rank, who can spare some
time to provide necessary information / guidance for the
internship. However it is not mandatory on HRDC to
arrange a guide, as the Officer concerned may be busy
and may not be able to spare the time / effort.

7. The approval letter for undertaking the Internship in
KPTCL will be issued only after obtaining consent from
the KPTCL officer i.e., external guide.
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No officer in KPTCL shall be allotted as external guide for
more than five students at a time.

The activity of the student in carrying out the Internship
programme, shall not hamper the regular duties of the
KPTCL Officer (external guide).

After completion of the Internship programme, the
student shall submit a copy of the Internship report to
their external guide (KPTCL Officer). The KPTCL Officer
will verify and issue the completion certificate in Format
“A”‘

The student should clearly acknowledge the contribution
of the external guide (KPTCL OFFICER) and KPTCL as on
Organization, in their Interniship report.

A copy of the finalized Internship report, duly signed by
the student, internal and external guides shall be
submitted fo the Administrator, HRDC, KPTCL. whe in
turn will issue a letter in a couple of days to the
concerned college/ Institution regarding the completion

oi the Internship.

. A copy of the Internship report shall be handed over to

KPTCL HRD Centre to place in the library for future
reference.

The student/ college authority should clearly undertake
that the information accessed from KPTCL by the
student shall be used purely for academic purpose.

Note: This internship programme is conducted as part
of Corporate Social Responsibility at free of cost. During
internship programme stipend/ honorarium will not be
paid to the students. Other incidental expenses such as
TA and DA shall be borne by the students.
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Format “A”.

// On the Official Letter Head //

To,

The Administrator,

HRD Centre, KPTCL,
Hoody, Bengaluru-560048.

Sir/Madam,

Sub:- Completion of Internship on “ (Subject)”
at KPTCL, (address)- Reg.

Ref:- Your OM No: KPTCL/HRDC/B73/42003/14-15/
Dated:

Rk RR R I A RK R

Adverting to the letter cited under reference, I wish to state that the

student bearing ID No of

College, (address) has completed the Internship on

“ (subject)” at KPTCL (address) from
to , under my guidance and the same has been

verified by me.

Yours faithfully

( )

Name and Designation
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