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KARNATAKA POWER TRANSMISSION CORPORATION LIMITED
DEPARTMENTAL EXAMINATION - AUGUST-2022
ASSISTANT GRADE - PART-A - PAPER-I
(General English/Kannada, drafting of letters & Office procedure)
(Books, Guides Notes etc., are not allowed)
Date: 22.08.2022 Maximum Marks: 100 Time: 9.30 am to 12.30.pm

ENGLISH MEDIUM

. Give One Word for the following: 6
1. The Study of evolution of mankind.
2. A written statement which gives us information.
3. Qualified to be selected for an office or duty.
4. One who always looks on the brighter side of things.
5. One who in the first to work in any field.
6. A series of stars.

Correct the Spellings: 10
a) Disasterous

b) Perserverance

c) Mislenious

d) Affedevit

e) Propriatory

f) Incedesent

g) Sovereinty

h) Quriacity
i) Commisson
j) Dificiency
. Fill in the blanks by using appropriate prepositions: 5
1. The happiness of your country consists ___ the freedom of its citizen.
2. Hedispensed___ the Services ___ the dishonest clerk.
3. The girl is proficient __ English, but deficient ___ History.
4. ldonotdepriveyou  thepleasure _ listening____ him.
5. Prekshawill return _ a week.
. Write Synonyms of the following 5
1. Diversity
2. Contagious
3. Abdicate
4. Genius
5. Credible
. Write Gender for the following: 2

a) Heir b)Wizard c¢) Waitress d) Author
1



10.

11.

Convert the following to Plural forms: 2

1. Loaf.

2. Mouse.

3. Life

4. Fungus.

Write the Antonyms of the following: 5

1. Rejuvenate

2. Renounce

3. Occasion

4. Grief

5. Hypocrisy

Write the following sentences in active Voice: 5

1. Animportant decision was taken by the committee.

2. The invocation is sung by Seetha.

3. The man was questioned by the officer.

4. The papers were burnt by some miscreants.

5. This letter must be written by you.

Correct the following sentence: 5

1. Every man and woman work for the welfare of the poor.

2. The prosperity of country depends upon citizens.

3. You are more laborious than more intelligent.

4. The main purpose of the visit to develop a closer relationship among the two countries.

5. The students not only the teacher but also was responsible for what happened in the
class.

In the following sentences change the verb into the past tense. 5

1. Suma writes to her mother every day.

2. He does not have a job.

3. The wind blows furiously.

4. The boy stands on the burning deck.

5. The girls sing sweetly.

Prepare a draft OM regarding sanction of 15 days child care leave to a female Assistant,
who is working in a Division of ESCOM. 5



12.

13.

14.

15.

16.

The Superintending Engineer, O&M Circle of a DISCOM wants to address a letter to all
the subordinate offices regarding maintenance of punctuality in attendance; register their
thumb impression in bio-metric and to wear uniform for whomever it is compulsory.
Further concerned Executive Engineers have to report to SE with their remarks to take
disciplinary actions against those who will err in their duty. Prepare a letter. 10

Write a DO letter to the Executive Engineer (Ele) O&M Division by SEE (Ele) O&M
Circle ___ instructing to take necessary action regarding revenue collection for the month
of June 2022. 10

Issue a Notification regarding list of Public Information Officers, Assistant Public
Information Officers and Appellate Authorities from the Corporate Office. 5

Prepare a draft regarding reinstatement of a suspended employee of a sub division to the
post of Assistant and transferred to another division. 10

Issue a Circular regarding the maintenance of Zero Balance operative bank account cash
book and submission of bank reconciliation statement. 10
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