KARNATAKA
ELECTRICITY BOARD

Deﬁmtlons of Jobs (Dutles)
(Executive) -

1975



Karnataka Electricity Board.

Read :

Board Orders No. MSEB/BPO-59/71-72, dated 21.7.71 and
14.8.71, constituting committees to determine work loads for
(1) Executive and (2) Ministerial ‘Employees of the Board and
examine other atlied matters as €numerated therein, |

i

3. The Report of the Work Load Committee (Executive),
dated 9.9.74 recommending, among other things, definttions of
jobs (duties) of diﬁ'?*rept categories of Employees in the Executive
cadres and also detailed activities of jobs.forming details of

duties thereof.

| ORDER NO. KEB]WLIC—QIN[?E,
- BANGALORE, DATED THE 15tk APRIL 73,

The Board .is plcased to accord approval for definitions of
jobs (duties) of different catcgories of employces in the executive
cadres and also detailed ac{ivities of jobs forming details of
duties thereof ‘as enumerated in Annexure-EX/JD and Appen.
dices EX/O & M/A] B, C, D, E, F, MR, D/NU, EX/STB, UGC-
{ 2. 3:EX/SDN-1,2, EX/TL-1, 2, 3,4 EX/STN-1, Tech, EX/STR
_1,2.3, 4,.5, EX/MT, EX/RT, TCD:1, 2, 3, 4, 5, and RCC-I
respectively to this order. '

2. The provisions of this order shall be cffective from the

dates of sanction of posts as per Work Load Norms.

By Order,
(Sd) (B. C. TAAOSEN) -

Secretary
K. E. B,

‘Capy to:
“1. All the Chief Engineers, Electricity, K.E.B.,

2. The Chief Controller of Accounts, KEB, Bangalore.,
3. The Controllers of Accounts (Seuth) (North), KEB,,



cQ =1 N W

All the Superintending Engineers & Executive Enﬂmeerq
(Elcly., KEB,,

All the Deputy Contral]ere of Accounts, KEB

-All the "Accounts® Officers/Internal Audlt KEB.

-All the Officers/Heads of Sections in Board Secretar:at
‘The Accountant-General, Karnataka, Bangalore,

Chalrman S tablt:_
Finance Members’s table
Secretary’s table,

BOARD RESOLUTION NO, -11125.




A“-INEX URE~EX/ID

JOB DESCRIPTION OF EMPLOYEES OF ALL CATEGORIES
i . (EXECUTIVE)

Desngnatmn of the Job & Job description
(Duties listed below are illustrative and not exhaustive)
1. Tracer/Blué printer |
Tracing of drawings from originals, as per instructions, pre-
paring drawings of standard nature, taking out blue prints and -

asswt:ng the other staff in the concerned type of work. Such

“other work that the head of the office may assign in the interest
of the Board. |

2. Assistant Draughtsman . ‘
. Making Drawings from sketches, preparing statistical egraphs,
lettering and' printing. Tracing of drawings and assisting the
other staff in the concerned type of work. Such other work that
| the head of the office may assign in the interest of the Board.

3, Draughtsman ) “ \

Preparing drawings of Sub-~Stations, Power Station struct-
ures, preparing job drawings from the sample and sketches,
guiding the Assistant Draughtsman and Assisting the other staff

1n the concerned type of work. Such other work that the head
of the office I'ﬂ:i:'l}’ assign in the interest of the Board.

4. Senior Dranghtsman

General Su'pervisian over-drawing office, allocating, checking
and gmdmg the works of draughtsman, Asst. Draughtsman and -
Tracer, proper upkcep of drawing office. materials. Preparing
original drawmgs, checking with original drawings of the manu-
facturers for m:_rrectness and verifyng the specifications. Attend to
correspondence connected with the drawing branch. Such-other
work that the head of the office may assign in the interest of the
Bnard

5, Operator

. (a) For power stations,

Attend shift duty, takmg hﬁurly readings Df the fecdcrs
swnchcs Bank, Transformer . temperature, . rccﬂrdmg-—Battery



voltage and specific gravity, writing station log sheet and regis-
ters, ﬂperatmg Circuit breakers, AB switches as per. requirement.

Inspection of Transformers in the Yard. Attending phone calls,.
receive iand transmit Teléphone messages’ & Consumer com-
plaints. Reporting abnormalities in equipments in the station to
Junior :Engineer or Supervisor as the case may be in-charge of
" the Station.- Open out feeders on instructions and issue line
© clears. Issue instructions to attendants in shift for Operation
and antenanee activities on the. equipment of the Station.

" Attend .to breakdown works during exigencies and assist the
other staff in the performance of various duties in the concerned
type of work. Such other wo work that the-head of the officc may

Aassign in MEESL of the Bﬂard S e
~ b) For Telephone Exchanges . “
Attend shift duties, receiving and transmlttmg Telephone

messages, Receiving calls, ‘connecting subscr;lber lines. from Tele-

phone Exchange Board, up-keeping crf the Exchanﬂa and assmm-
ated cquipments by routine checklng on reporting for duty and
recording the defects or abnormalities noticed and report to the:
concernied authoritics. Testmg and recording after the recti-

ﬁcatmu of the.faults and assisting the other staff in the concer-
ned type of work. Such other work that the head of the office

may assign in the interest of the Board

6. Overseer .

‘Attend to office work such as writing estimates, completion
repﬂrtsgl indents and return Invoices, preparing various statements:
and refurns, Attendance,extract, T. A. Journals of the staff,
cﬂnveyuncé certificates, intimation to consumers/contractors.
Maintehance of Registers such as fuse off call, works Register
" nd Assets Register, R:& R of meters, Disconnection and Recon-
fiection; T & P.material accounts etc., and such other registers
- prescribed for being maintained in O & M Sections. Maintaining
inward and outward registers, filing of papers etc. Réceiving
-and recording consumer complaints, fuse off calls etc., and to
arrange for their cnmphance Rccewmg and transm:ttmg the
telephﬂne mcssaﬂes Taking meter readmgs and attendmg to
bI‘EElkdﬂWll ‘works when sitbation demands. Attend to shift

*



duties such as recording consumer complaint, fuse off calls and
arrange for their compliance in service stations and assisting the
other staff in the performance of various duties in the concerned
type of work in Distribution O & M sections and service stations.
Collecting cash from the consumers-at the Head Quarters of the
Scction Office .by issuing authorised Receipts of the Board and
mamtammg of accﬂunts thereof n accordance wnh the laid down
procedure in the Board under the supervision and cantml of the
Section Officer wherever . entrusted. Such other work that the:
head of the oﬂ'lce may ass:gn 111 the interest of the Buard

; Meter Readers : - o
.Taking Meter Readings and bllhng at spot, of energy can-
sumption 1111&:[1.1{1111Elr dehvermﬂ the bills at spot, mamtenance -:::f
Meter Reading .bcrc-ks and other mczdental warks thereto includ-

ing associated clerical work arranging and rearranging pro-
forma bills," check ‘working of Meters, Meter Seals and General
condition uf the installation during routine Meter Readmg
Make note in’ the diary and record in a rc:glster regardmg defects,
deficiencies and unauthorised connections and feconnections. Pre-
paration of statement of installations locality-wise and rearrang-
ing as per reading date-wise. Arranging disconnections through |
the Lineman 'wherever instructions are issued while taking read-
ings. Reporting the Section Officer regarding any abnormalities,
in the readings.:installations under continuous door look for more
than 2 munths change in the nature of installation, not record-
ing of meters,| suspected ptlferage of energy etc. noticed during
the -course of- the meter readmgs and such other duties specified
in Appendix- D!O&M/MR “Assisting the O & M Section Officer
in the office works,when situation demands Such other works
that the head nf ﬂﬂ‘me may assign in the IﬂtEI‘ESt of the Board.

8. Supervisor: (i) Distribution O&M :

a) Section Officer ( General Supervision of the
b} Line Supervisor | Section concerned, ensuring pro-
¢) Meter Supervisor | per and effective performance in
d) Service Stn. Supervisor | - errection, operation and Main-
¢) U.G. Cable Supervisor | tenance works,  arranging for
f} Board Buildings Supr. ] service connection  spot. in-
g} Street Light Super_vi's:_::-_r | | spections and preparation of esti-



mates, procurement of materials, ‘tools, and plant equibments for
the woiks. Supervision-of works, inspection of lines, Transfor-
mer ceritres, Installations, Street llEhtS arranging dis¢onnections
and reconnections, arranging for prompt compliance of the fuse
off calls, consumer complaints etc., Surpfiqe checks of installa-
tions, [‘est check of meter readings, carrying out pre-monsoon’
mspectmns of hines, attending to maintenancé and breakdown
‘works for prompt compliance. Duties connected with Adminis-
trative, 'Establishment,.Cash and Revenue. Overall Supcrv:smn
and maintenance of the section under his charge and such other
detailed duties and responsibilifies entrusted in accordance with
the work load norms as stipulated in the work load assessment
cmncern?ed ‘to each job and given in Appendices D/O & M/B,
C,D, and F,UGC-1, 2 and 3. Further Maintaining diary and
rec:orcls of the works, mspectmns Test checks and instructions
of the 1nspectmg nﬂicers etc., and fully respnnmble for all the
cnncerned work of the Board in his ]urlsdlctlﬂn Such other
work t‘hat the head of the office may assign in the mterest of the
Bﬂard

i) Wcrrks Units :

Carrying out errection of lines, Transfnrmer centres. eqmp-
ments, installing street-lights, RE and IP works and such other.
works in the nature of construction, extension and improvements
etc., procurement of materials, tools and plant for works, super-
vision of works, spot 1nspectmns, survey and preparation of
est:mat=5 preparing comp! etmn reports, Indents, Return Article

Invmc:::s Take inventory of works completed and arrange to

handover the works completed for O & M, prepare and submit

time cards and time rolls, T. A: bills attend to correspondences

maintaining of Registers, maintaining diary and records of works.

Arrang'ing replacement of faulty transformers and installation of
equipment and such other works related to works Wnit as detai-

led in Appendm{D/W U-1. Such other work that the head of the
office may assign in the interest of the Board.

i) Z'ansmws:an Line :

General Supervision -of the, section, carrying out maifnteé-
nance, 2xtension and Improvement works on Transmission Lines,

§



normal inspection of EHT lines and the telephone lines, Pre-
monsoon mspectmns Attending Shutdown and breakdown
works. Inspectmn of camps, location of faults and rectification,
replacement there of and incidental works thereto, Supervision of
- works and 155ue of mstructmns Take & Return line clea& as per
standing’ ‘ordefs. Preparing estimates, completion réports, T.A,
bills of staff. Mamtammg registers and connected records rela-
ting to the works and maintaining diary, sending periodical retu-
rns and statements etc., and such other duties listed in the work
load assessment given 1 Appendix/TL-3. Such Dther work
that the head of the office may assign in the interest of the Board.

iv) Power Stations and Sub-Stations.

a) Main'te!nance of Station : General. supervision of works
of maintenance of the plant and equipment in the Station as per
the stipulated maintenance sched’ule, extension and improvement-
wnrks repairs, replacements, I::;rn[:*::ak(:h:m.'nJr works attending to
teﬂmg fault location and rectification thereof and such other
works mr::ldental thercto. Maintaiping and periodical testing of
fire-protection equipments in the statmn Maintaining records .
relating to the,works, preparing estimates and completion repﬂrts
permd:cal returns statistics, graphs etc., and ﬂttendmg to
admmlﬁtratwe and eqtabllshment matters and such other mainte-
nance activities cannﬂcted including routine. maintenance of PLC
and Telephr.me eqmpments in the Station as per appendix/TCD-3
and RCC Centre if attached. Such other work that the head of

the ﬂﬂice may ass1gn in the interest of the Bnarcl .

.‘

b) Sfuf; Duties : Attend shift duttes (in mtatmn) take hourly
readings of the feeders, switches, Bank, Transformer tempera-
ture, recording Battery voltage and specific gravity, record and
maintain log sheet and log books, operate switches, OCBs-etc.,issue
and receive line clears, take remedial action on-faults if possiblé
otherwise report to higher authorities,” receive .and transmit
Telephone messages, attend to Telephone connections holding
the charge of the Shift and issue intructions to other staff in
shift for operation and maintenance activities, attend to break-



down -works during exigencies and carrying ocut such other
related works int he operation and maintenance of other staff in
the c¢oncerned type of work. Such other work that the héad of
the office may assign in the interest of the board.

V) kTac!;j&fcaI Sections in Divisions, Circle, & CEE’s office.

Scrutinise estimates and proposals, process and communi-
cate sanction, issue  work orders, compile statistics, attend to;
correspodence in connection with Power Supply, Theft cases,
Accident reports, Pilferage of power, Shifting-and transfer of
power, Inspecto'rate. Inspection, .bills and compliance reports,
Compilation of quotations for supply of materials preparation of
comparaiive statements for placing local nrdﬂi's, ﬁre:pare local
orders, mmaintaining registers and. such other concerned type of
works 1n the Technical Sections and including the duties specified
in Appendix-Tech. Such other work that the heap of the office
may assign-in the interest of the Board.

viiy Clearing and forwarding Section Stores.

~Supervision of works relating to clearing and forwarding,
arranging transport for clearing and forwarding of materials.
equipmmItS_ etc., ensuring, careful loading, un-loading and transit
of materials, taking prompt delivery of materials as per RR from
Railways or Road Transport and handover to Store Stocks,
arra'ngin"g proper stacking of materials in the Stores, carrving
out survey of materials received for stock, checking for sound-
ness of the materials received and reporting the conerned if any
damages-of abnormalities observed. General Supervision of the
WOrks uf'.tl:‘m clearing & forwarding, maintenance of Transport
vehicle and such other works relating to Store materials clearing
‘and forwarding works. --Attend to duties connected with Admi-
nistrati{é‘;;: and -Establishment of the Section. Such other work

that the head of the office may assign in the interest of the Board.
vii) Trﬁ;mpnrt Section. |

@upérvisinn of works of the Staff in the Section, ensuring
proper’ up-keep and running of vehicles, prompt attention to re-
pairs,” servicing .and breakdown works of:the vehicles, routine
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checks and inspection of vehicles, payment of Tax, Registration,
obtammg fitress - c:rtlﬂcateq and other works connected with'
Transport_ vehicle runnmg and maintenance, Prﬂparatmn of esti-
mates, completion reports and bills, procurement of Spares.
Maintenance {}Tf Log books; History books of the vehicles and.
related records -and Registers . and Correspondence s etc.,
Attend to dutiés connected with administrative and establishment’
of the section. : Such other work that the head of the ﬂﬁice may’
assign in the mterest of the Board. ‘

viii) T ele-ICammrmi cation.

a) General Maintenance: General Superviqic;n of the Tele-
phone Sectmn } errectmn maintenance and repairs of Telephone
ex- changes/mstruments and associated equipments including
connected - PLC equlpmcnt ensuring proper upkeep of the
connected system under his charge,- -carrying out routine
tests and chccks of efficient maintenance of the system, -attend:
ing to fault location and rectification thereof attending to.routine

maintenance 1.1!’{]1'1(5 -as per- pI‘ESCI‘led schedule for Telephone
Sections vide Appendnx,‘TCD 5. Mamtmmngrecmds Registers,
diary re]atmg to. the u.nrks periodical statements and returns
and cnnnected correspondence. Attending to duties connected
with Administrative and establishment of the Section. Such

other work that the office may assign in the interest of the Board.

b) Shift Duties: Attending to Shift duties, receiving calls
and connecting subscriber lines from Telephone exchange Board,
upkeeping. thhc Exchange and associated equipments and routine
checking, recurdmg the defects or abnormalities noticed and report
to the cuncerned ﬂllthDI'lt]ES rectification of minor faults and
assisting fﬂr ‘breakdown works and other concerned type of
work. .Such other work that the head of the office may assign
in the interest of the Board.

ix) Reluy Testing.
General Supervision of the works in the Workshop and

Transport Sections of R. T. Division. Attend to testing, check-
ing, -repairs and calibration of Relays and’meters, maintaining .



connected.records, registers, preparation of estimates, completion
reports, periodical statements and returns and duties connected

.with Administration and Establishment of the Section. Such other
work that head of the office may assign in the interest of the Board.

x) Meter and Transformer Testing. |

‘General Supervision of Testing and calibration batches of
Single phase Meters, Test checking of calibrated meters, Sﬁper-‘
vision 01 testing and calibraticn of single phase meters, guiding .
for currectmn of errors in calibration etc., at spot.

Rating of LT Power mstallatmns and Testing and
cahbratmn of 3ph. meters sml:ng of meters and obtaining acknow-
ledgememt of parties at the-spot, furnishing statements to higher
ﬂl.ltthI‘lt"r' Testing repair and reconditioning of faulty Trans-
formers,” Meters; ‘Generators, Switchgear and other equipments.
Attendmg to breakdown works of plant and equipment of power -
stations . and mamtammg the rccords registers and diary
‘relatmg tn works and activities connected -with Admlmstratwe
and establishment. Such other works that the head of thf: office
may d551gn in the interest of the’ Bﬂdrd

xi) | F Civil Sections.

General Supervision of Civil Engmeermg Warks spot 1ns-
pections' and preparation of estimates, Superwsmg the con-
struction works of buildings, Roads, channels etc., carried out
by contractors of Board, Measurement of works, preparation of
bills, mﬂmtalnmﬂ connected records and’ registers, arranging
maintenince works of the buildings, colony, guest house. power
house, water conductor system in Generating. Stations etc., re-
pairs, additions and alteration works, sanitofy and water supply
works, RCC pole manufacturing works including collection of
matenalﬁ; and maintajning accounts. Ensuring satisfactory works
by the staﬂ‘ or by the contract agencies mcludmn gmdmg, check-
ing 'md supervising. Maintaining- recnrds gisters, d:ary
relating !t::: works and duties connected with admmlstratwe and
establlshment Assisting. in design for developmental an_g:fl_ im-
pmvgmgnt works. Such other work that the head of the office
may ussjign in_the interest of the Board.
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9.. Junior ~Eﬁgineer -

(i) Secrmn O_ﬁ?ce (O & M)

Genersl Supcrwslnn of the Section concerned e:nsumg proper
and effective performance of errection,operation and maintenance
works, arranging for Service connections, spot mspectmns and
preparatmn uf estimates, procurement of materials, tools and
plant equipments for the wnrks Superv:smn of warks inspection
of lines, Transfnrmer__centres,mstallatmns Street Lights, arrang- .
ing discnnnebt'inn, and reconnections, arranging for prompt
cnmpllance of the fuse off calls, consumer complaints etc., sur-’
prise checks of installations, Test check of meter readings,
carrymg nut pre-monsoon inspections of lmes “attending to
mamtenanca breakdown . works and repair works. Duties
| cannected w:th administrative, establishment, Cash and
Révenue, Ov erall Supervision and maintenance of the Sectmn
under - his Charge and such other detailed duties and res- -
ponsibilities enfrusted in accordance with the-work load norms
to each job and given in Appendmes D/O&M/B,C,D,Eand F
UGC 1, 2 & 3. Maintaining. diary and records of the works in-
spections. Attending to Test checks and instructions of the
inspecting officers etc., and fully responsible for all the concerned
works of the ‘Board in his jurisdiction. Such other work that the ..
head of the office may assign in the interest of the Board.

(it ) Warks Ume‘s

L

i Carrying out errection of lines, Transformer centres, mstall

ing Strect- 11Eht<; RE & IP works and such othér works in the
nature of construction, extension and improvements etc., procure-
ment of materials, Tools and plant for works, supervision of
works. spot inspections,. survey and preparation of estimates,
preparing completion reports, Indents, Return Article Invoices.
Take inventory of works completed and arrange to handover the
works completed for O & M, prepare time cards and time roll,
T. A. bills of the staff, correspondence, maintaining of Registers.
mainta ining diary and records of works, arranging replacement

11



of faulty' transformers and equipments, instal]atiﬂns and such
other works related to work unit duties andias detailed in
Appendix/D/WU. Such other work that the head of the office
may assign in the interest of the Board.

(iii) Power Station and Sub-Stations

‘a) Maintenance of Station : General Supervision of works
of mmntenance of the plant and equipment in the Station as per
the stipulated maintenance schedule, extension and improvement
works, repairs, replacements, breakdown works, attendmg to
testing, fault location and rectification there:::-f and such other
works incidental thereto. Maintenance and periodical testing
of Fire’ protection equipments in the Station. Maintaining re-
cords relating to the works, preparafion of estimates and’ com-
pletion reports, PEI‘]GdIEﬂI returns. Statistics, graphs “etc., and
attending to administrative and establishment matters and such

other maintenance activities connected mc]udmg routine main-
" tenance of PLC and Telephone equipments in the Station as per
Appendix/TCD 3 and RCC Centre works when attached. Such
other work that the head of the office may assrgn in the interest
of the Board.

b) Shift Duties: Attend shift duties in rotation, take
hourly readings of the feeders, swi-tches-, Bank Tr sfnrmer
temperature, recording battery . voltage and speci gravnv
record and maintain log sheets and log books, operate switches,
OCBS etc., 1ssue and receive line clears; take remedial action on
faults if possible otherwise report to higher ‘authorities, receive
and transmit. Telephone messages, attend to Telephone
'=cnnnectim'1$'. Holding ~ the charge. of the Shift and issue
instructions to other staff in sh‘ift for operation and maintenance
activities,! attend of breakdown works during. exigencies and
carrying nut such other related works in the operation -and
mamtenance of the Station including assistng the other staff
in the concerned type of work, ‘Such other work that the head
of the ofﬁ:‘e may asmgn in the interest of the Board.

12



(iv) Technical Sections in sub /Dwn/Cr.rc!e offices & CEE’s
Office (Tech. & Purchase) YA

Scrutinis¢ estimates and proposals, process and communi-
cate sanction; issue work orders, compile statistics drafting
letters of Technical nature In connection with Power Supply,

eft cases, accidents reports, Pilferage of power, shifting and
nsfer of Power Preparatmn of draft specification, tender
rms, ed1t1ng draft local orders. Inspection of samples and
ssociated works in calling for Tenders and placing local orders,
preparation of periodical statements pertaining to Purchase of
materials and supply positions and allied works in connection -
_wnth Purchases “follow up such as calculation of price variation
clmms dutlﬂs and taXes, etc., and compilation of quotations for
supply of matermls preparation of comparative statements for
placmg local: orders.. mamtammg regnters records movement
of case files and pcrmnal registers, and such other cnncerned
'type of warks in technical sections viz. drawing T & P artlcles
for sub-divn office etc. and including the duties specified in
Appeﬁdiﬁ/Tech. Such other work that the head of the office
may assign.in the interest of the Board, |

f . . |

(v) Voltage Improvement and Transport Section

- Studying: voitage and load condition of the*feedeérs and
trané‘,fﬂi‘mers,;ﬂttehdiﬁ" to voltage complaints in the system,- take
remedial . mEHSUI‘ES for improving the vnlt’we, balancing the l-:rad
on transformerb prepare necessary ‘plans, estimates ete,,- in
connection w1th the above works and attend to associated WDI‘k&
1nclud1ng studv of va!tage and load cmndnmns of various feeders
and Transformcrs in the distribution system. Suggest remedial
MEAsSures far' 111111[;»1‘{.:1*'.ft:mt:nt of voltage conditions, attend-
ing to studles on low voltage complaints of consumers and
suggest suitable measures for improvement. Attending to the
routine functions such as measurement of voltage and load at
Transformer centres and voltage at the tail end of the feeders.
Collection and examining ‘of:the necessary data. When.condi-
tions wari'ari;t 'impfnvemént,-cnndubting detailed .survey of the
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concerned Section of the system, and preparing. necessary plans.
Based on this, making proposals for improving the conditions by
increasing the capacity of Transformers and/or conductors or
by re-distribution of the load on different phases to secure
balanced.load condition on the Tmnsfnrmer as the case may be.

Supervision of works of the staff in the section, ensuri
proper up-keep and running of vehicles, prompt attention
repairs, servicingand breakdown works of the vehicles, routi

~ checks and Inspection of vehlcles payment of Tax, registration,
certification and other works connected with Transport vehicle
rTunning and maintenance, preparation of estimates, completion
reports, BIHS procurement of spares, maintenance of log bookse
history bool:s of the Vehicles and related record and Regtsters
and Cnrrespnndence etc., and " attend to duties connected with
admmls.tl ative and establlshmﬂnt of the Section. Such other work

that the head of . the office may assign in thr: interest of the
Board.,

(vi) Central Work-Shop

General Supecvision of the works of the Section. Allocat-
lon of works, arranging materials for various jobs, ensuring
proper upkeep of plant and equipment, ensuring. qualitative
work In the manufacturing process, prompt attention to break- .
down and repair works, preparation of estimates maintaining
records and registers relating to the works, attending to duties
connected with Administrativp and establishment of the Section.
including connected correspondences, preparing design and draw-
ings for developmental works -and 1mproving 'the'methﬂds
process etc.. Such other wnrks that the head of the office
may assign in the mtcrest of the. Board.

(vii) -Te'!!e-C wﬁmunicaﬁﬂn

Genc,.ml Supervision of works of errection aud maintenance
ﬂf PLCC system Telephone exchdnges and connected . communis
cation .equipnients. -Attending . to periodical _;est:ng of PLCC
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equipments, ‘measuring voltage of the panels, location of faults
and rectification thereof. Ensuring pmper‘ up-keep of the
communication system under his charge,attending to breakdowns,
rectification of faults and repairs of Telephone exchanges and
. associated equipments. - Assisting to developmental works of the
communication system. Carrying out routine maintenance works
as per prescribed schedule for PLCC system vide Appendix/
TCD:2, Maintaining records, registers, diary relating to the
works,. periddical statements and returns, preparation of
estimates, completion reports €tc., ' and -connected correspon
dence. Attending to Juties connected with administration and
establishment.

(viii) Refay Testing

Attending to errection and calibration of Relays and Meters
in Power Stations, commissioning of new panels in Stations,
Testing and cahbratmn of . meters, and A.T. lﬂEtﬂlldt]DﬂS
Attending to troubles in panels, relays and meters in power
stations, Testing and checking of station battery, attendmﬂ 10
H. T. Metering equipment, faults, attending to ‘duties connected
relays, relay co-ordination and protection analysis, repairs to
equipments like current transformers, PTs, OCBs etc., in power
stations and maintenance of connected records, registers .and
diary relating to the works, preparation of estimates, ﬁ_-rax%ings
and connected cotrespondence including administrative and
establishment. Assisting to deirempniéntal works -concerned,
attending to breakdown works, routine testing and cahbiatmg
works given vtde Append:x -RT. Ensuring prﬂper u;:\keep of
testing equipments, .. Tools and plant materials etc.,” and" super-
vision of works under his charge. Such other work that the
head of the office may assign in the interest of the- Board.-

(ix) Meter and Transformer Testing

" General Supervision of works in MT Sections and Trans-
former testing & reclamation 'sections. Attending to rating of
LT Power installations, testing and calibrating- 3ph -meters,
repairs, reconditioning, testing and calibration of - faulty méters;
repairs, reclamation ‘and ‘testing of Transformers Testing: of
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mofors,: generators, OCBs, smithgear equipments and attending
- to fault location and rectification thereof; attending to b:f-eakdm_-vn
of plant and equipment in power stations, carrying out accept-
ance test of meters supplied by manufacturers. ' Attending to
H. T. installation’ meters testing and calibration, repairs and
reconditioning of Testing equipments, sub-Standard meters etc.,
Maintaining records  and registers and diary relating to ‘the
works, :duties .connected with administration and establish<
ment including correspondence, estimates, preparation of periodi-
cal returns,.statements etc., . Such other work that the head  of
the office may assign in the intercst of Board.
x) Civil Sections’

General Supervision of Civil Engineer
| spectionsand pﬁfepqratiﬂn of estimates; Supe;
ion wr:::i:lcsi_ of buildings, Roads, Channels o _
contractors of Board. Measurement of works, ' preparation of .
bills, maintaining connected records and registers, arranging .
‘miaintenance works of the buildings, colony, guest house; power
house, Water conductor system in . Gencrating Stations
ctc .,  Reparrs, additions and alterégiﬂp-wurks, sanitary and Water
supply works, RCC pole manufacturing  works - including
C{.}”ECtij;ln'{}f materials and maintaining accounts. Epsuring "
satisfactory works by the staff or by the contract agencies includ-
~ing esuiding, checking and supervising. Maintaining records,
- registers, “diary relating to works and duties connected with
administrative and establishment. ~Assisting in design for deve-
_ lﬂpméﬁthl-and improvement works.” Such other work that the
head i:F:jf__'tﬁe office may assign in the interest of the Board.

10. -Aséi;ist_z;nt Store-Keeper. |

Hoiiding the charge of Sub-Divisional Stores- and responsi-
ble f”ﬂfl Prh}fsical custody of materials. Ensuring- proper
storing .and stacking of; meterials. - Issue .and Receipt of
materials, maintaining tally bin'ft:a;-ds_{,_preparatinn of invoices, -
vouchers, issuing-coipons for Petrol, Diesel, Qil,¢étc. Posting
-~ the. traﬁiéactinns*ta-‘the ledpers, -preparation of NPTS. -Verify
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materials and prepare MAS. Preparation of .periodical -return
and statements, .ar.ranhging for stock verification and Anifual
Counting and ,maintenance of Accounts. Attending to works
connected with forwarding and clearing by Railway .goodsheds
and Road Transport® Agencies. Attending to correspondence
connected with the Store Transactions and duties connected: with
Administration and:Establishment. Assisting the Store Keepers
in Divisional/Regional/Central Stores’in the activity of Stores
including the duties:and responsibilities entrusted in accordance
with ‘the Wﬂrk-Lt}ad; Norms-as stipulated vide Appendix/STR-1;
STR-4 and STR-5. Such other. work that the head of the office
may:assign in’the interest.of the Board. | |

1I. Store-Keeper Gr. II

Generally holding the charge of Divisional® Stores -or
other stores--as: thé case may bé and responsible for Physical
custody - of -materials, ensuring proper storing .and: stacking
of materials. Issue and Receipt of materials, preparation of
invoices, vouchers, verify materials and 'prepare.MAS; ‘issue
soupons for Pétrol, Diesel or_oil Preparation. -of rperiodical
returns  and Stat-eni‘ents, arranging - for -stock verification. and
~ Annual counting qf? Stores Accounts. -Attending to forwarding
- and clearance by Railway. or by Road Transport:. Agencies.
Attending to Correspondence connected with Store: Transactions
and:the duti es cpnne{:ted with Administration and Establishment.
‘Attending to dutics connected with disposal of scrap materials
through Actien:or otherwise and attending to Stationery art-.
" jcles-transactions in central stores. Attending to duties & respons -
ibilities entrusted.in accordance with Work Load Norms as stipus
latedvide Appendix/STR-2.and STR-4. Such other.work that the
head of the office may assign in the interest of the Board,

12.. Sthrb-l{eeper Gr. 1 |

- - Generally holding.charge of Regional Stores, and in-charge
of various Store. Houses. i1 .Central Stores.;and . resporisible for
Physical . custody.. of .materials..under- his ".charge.. Issue. and
- Receipt_of materials, preparation of :invoices,: vouchers. . Verify
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‘materials and prepare ,MAS, issue coupons for Petrol, Diesel or
Oil.-. Preparation of periodical returns and Statements. Arrang-
ing for iStnck -verification and Annuoal Counting of. Stores:and
maintenance of Store Accounts. : Attending "to forwarding and
clearanice by Railway or by Road, Transport. Agencies. - Attend-
ing to correspondence connected: with Store tramsactions and
- duties connected with Administration and Establishment. Attend-
ing duties and responsibilities entrusted in accordance with
the Work Load Norms as stipulated vide Appendix/STR-3,
and STR-5 in the case of Regmnal Store ; and similar duties
connected in handling various Store Houses in respect of ‘Central
Stores. - Such other Work that the head of the office may assign
In the 1ntercst of the Board.

13. Am;:stant Engineer (Erlecl.) o i

1} O & M Distribution ! General Administration, Control,
Co-ordination and Supervision of various Sections like O & M
- Sections,” Work _units, Sub-Stations, stores etc., and the duties
and respﬂnmblhtles entrusted in accordance w1th the Wﬂrk Load
assessment given vide AppendmejO& M/SDN-1 and 2. Pre-
paring plans and -proposals for develﬂpment of Power require-
ments; in his jurisdiction, guide. the consumers regarding terms
and_ conditions of Supply, guide.the staff in Technical and
Administrative matters, arrange to maintain records, statistics,
data, drawing etc., concerned with the’activities. Mamtammg
personal diary relating to the works. Studying the voltage
.and Load condition of various ‘fee'clcrs_ and transformers and
* take remedial .measures for, improvements of the: System.
Responsible to-exercise checks and .inspections as prescribed.in
the mannuals. - .Such other .work that the head of -the aﬂive may
assign in-the interest of the Board.

u) Trmwmissmn Lmes

Gcneral Admzmstratmn Control, Cn-nrdmatmn and’ Super-
vision Ui Sections:under his ‘jurisdiction. and. responsible for all
the actwltles pertaining to operation and. Mamtenancc of. Trans-
mission lmes under his control. . Ensuring proper arrangcmcnjs

-
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for the Supply of materials in time and affording necessary cons
veniences for the work. Carrying cut inspections and test check
of works. of the sections, attending to break'dnwn works and
“ensuring quick restoration of supply. PEI‘IDdICEll Inspections
.of lines, analysis nf lnterruptmn reports and takmg ‘remedial
measures, :nspectmn of transmission ling mamtenance sections,
- review thé various .registers, and dlﬂﬁ}' mamtamed in ‘the
Sections and attest entries. - Inspection of Tools and plant
cquipment to ensure that they are maintained in a fit condition
fnr“_read}f'use in any emergency work. Guide the staff in
Technical and Ad[_riinis;rativa 'matters, maintaining diary,
inspection notes and submit the reports to the higher authorities.
Routine duties and responsibilities entrusted in Appendix/TL-4,
Such other work that the head of the office may assign in the
interest of the Board.‘ : - | N

i’

- r -
»

Power Smnans-Sub S rarmns

]

a) General Marnfenance General Supervision of works
of the Station/Section under his charge supervising and allocat-
ing works to diﬁ_'e:eﬁt categories of Staff. Responsible for
operation and maintenance works, fault location and rectification
thereof attending to breakdowns, ‘planning maintenance of all
plants and equipments such as Generators, Motors, Transformers, -
Switchgear, Turbine and associated equipments etc., responsible
for proper up-keep of the Station/Section under his charge and
arranging - for materials for works. Attending torcorrespondence
relating to the works, “administrative and establishment matters,
and maintaining diary relating to the works. Inspection of plant
and equipment' ensuring the preventive maintenance works as
per maintenance schedule. Such other work that the head of
the office may assign in the interest of the Board.

: )
b) Shift Duties : Holding charge of the Station/Section
during the shift period. Responsible for efficient running of

. Power Station and mamtaimngreliability of Supply.General super.

vision over Operating staff in the Shift. Responsible for issué.
of Line clears,, Starting- and stopping of Plant and'‘'machines
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and carrying out emergency operations. Checking whether
pmtectwe devices are in order and reporting the det‘ec}s to the
concerned. Carrying oul inspection of Station/Section under
his charge and attending- to breakdowns. Recording readings,
mamtammg Log books, Registers. and cnnnected records of
nperatmn interruptions, breakdown etc, Guldmg ‘the operat-

ing staff to ensure proper operation and maintenance works.
Sach other work that the head of -the office may assign in the
ititerest of the Board. N |

r

F(fv) Technical ~ Assistants in the Office. of the Executive
EngmewsfSupermtendmg Engineers| Ch!ff Engineers. | |

Af.ﬁlstmg the Executive Engmeer;’Supermtendmg Engmeer
in the ;routine office work and Establishment matters, Corres-
pnndence pertaining to Technical Sections, _compilation of Data,
Statistics and follow up action, Attendmg to preparatmn of
Tender -specifications, verification of -samples” for purchases,
piocessing locdl orders and connected correspondence:in procur-
ing materials, etc. Review the requirement of Stores and .follow
up: actibn:to comply with the requirements.- Ovérall Supervision

“and. cnntrol of the Technical ‘Sections .in: ‘thie Division/Circle
ﬂﬂices"‘ Compilation and review..of -Power demand data, load
growth’and problems of vo]tageqmpmvemeut 1n -the system.and
analysi's-f=thqneﬂf, to. imitiate proposals for improvement works.
Assisting the Executive Engineer/Superintending Engineer m.
Cﬂntrollmg and Cm -ordmating the -activities. pertaining:to the
Fransport:and; Stores. Scrutiny of- cansumptmn ofH. T. install-

~ations.o /Accident’ reports, follow, up.action on Audit and
Insm:c:lmn reporty-scrutiny. cof-supply' and. -works  bills.and-such
other:‘duties? and responsibilities. corinected: with. -Technical
section* in the office’ Such other work: that the: head: ﬂf the

_nfﬁce glay asmgn in the interest of the Board.
daids .l..J"" £i.2 "

(v) . Srnre Qﬁcer

_-;‘.nz-f.-Re-glcrnal.-stﬂrcs and - Central” Stores. - General-Adniinistrat:
ion, Supervision; Control and Ceé-ordinating the-activities of the
Stores: and -Transport, " . Review the Stock positions‘and arrang-

r
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ing for maintaining stock levels:‘as- per-requirement- for routine’
transactions, Verification of materials'on receipt to its quallty
and’ quantlty as per specification in the order. . Arranging 1Ssues
on itndents and test checking the issues. Arranging issues ancl
- -recmpts at odd‘times.. Dealing with Railways, Road Tra_;lspprt
and Insurance .claims. , Such. other work that the head ,of
the ﬂfﬁce may assign in the interest of the Board.

 Recording’ uf measurement certificate, survey Tepott of the
materials and connected checks and- inspections. . Test checking
of ledger 'balances with the Physmal balénces. Ensuring b?éﬁ'e'f‘a
stacking and safety of the stocks, protection from Fire Accidents:
Arranging for ‘manufacture and repair works 1n the Regional
Work shops attached to Regional Stores. "Resporisible for over-
all control and Supervision of ‘works, transpnrtatmn of materials
maintenance of accounts and connected cnrrespnndence includ
ing establishment and administration of the Stores' and Work-
shop. Duties cnnnected with Inspactmns test checks,” ‘and certl-_
fication as per ‘the ‘Codal Rul®s and mamtammg diary and in-
spection notes. Such other work thhat the head of the office may
assign in the interest of the Board. -

(vi) Transpart—Cenfra! Stores Divn. B'lore

General Supervision Control, Co-ordination and Administra-
tion of the Transport Section attached to Central Stores Division.
Arranging allocation of vehmles inspection of vehicles,
arranging:  Repairs and+ > - maintenarice works. . Pro-
curement of spare.parts, Inspection of repair works carried out
by outside agencies, check measurement of bills, Arranging regi-
stration. of new vehicles and payment of Taxes etc. ! Test chec~
ing the repair works carried out in the workshops, verification
of vehicle trips, log books and general control over the staff
Attending to correspondence, admmistration and establishment
matters. Responsible for proper up-keep and optimum utilisat-
ion of vehicles, .prompt attention for bfeakdowns and repairs.
Such other work that the head of the office may assrgn n. the
interest ﬂf the Bnard
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(vii ) Meter and Transfarmer Testmg

Gt neral. Admmlstratmn Cuntrnl Co- ordination, and super-
vision -nf the woncs of Subdivision (Meters and Transformers)
P]annmg and organising the activities of the Sections. attached to
"~ the sub-dmsmns Cnnductmg mspcctmn of wnrks test checkmg
thc works to- ensure desired accuracy in the works carried out by
the sections, and rendermg technical guldance to the staff.
Scrutinising rating reports of LT power" .installations, reviews
progress and follow up meter testing -and calibration works
Atténd:ing to H. T. 1nstallation, Meter testmg and calibration
Attending to the dutles prescribed hereunder. -

-A—GENERAL

1. Plan and organise the programme of works of the Seci--
ions. | | .

2. Overall Supervisions of work of Sections.

3., Scrutiny of rating reports and furward uf the same

= to the concerned Divisions, . - .
4. . All the connected office works incidental to the above.
5. Such other work that the head of the office may assign -
in the interest of the Board.

B—TEST CHECKS

' ""(I)'; Meters in Single Phase Installation : Picking up install-
ationis 4t random where thé routine testing: and- calibration will
have bcen carrmd out by the.testing batches and.carryout a fresh
.test’ and calibration: by making the concerned. - batch re-insert
the verjr same testing-equipment in the presence of the Assistant
Engmeer at the rate 19, per month of the number of metets
tested. ;lIId calibrated by.-each batch

(2) LT Power Installations § ‘Picking up 1n5tallatmns at
random' out of those a1ready rated -by the ratmg ‘batch and
carrybut’test check using the very samé testing equipments at
the rate of One Installation per Patch per: month.
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(3) Test Check-—Readings"uf Meters : Taking test readings .
of meters of 10 mstallatmns per batch per month already covered
by the routine testing - and calibration, by testing batches
m respect of smgle phase meters and - two mstallatmns per
month per batch in the case of LT 3 phase power install--
ations. Sending reports nf the readings so taken to the con-
cerned offices where the relative Revenue ledgers are maintained
under -a copy to the concerned O & M Divisions. Arranging
.testing, repairs, or.reconditioning of- Transfﬂrmers ‘Motors,.
Generators, OCBs, -switchgear and other equ:pmcnts Attending
to breakdowns of plant and equipment in Power Stations, conduct
tests, for ‘location of faults and rectification there of. Ensure-’ |
ing quick attention to breakdown works dnd desired progrcss in
normal works. Attending to. carrespondences administration
and cstablishment matters, and such other duties connected with
inspections, - test checks, certification .etc., as per the Codal
Rules. Asmstmg ‘the Executive Engineer in the activites of the
Division - connected with Stores, Cash Transport Yehicle main-
tenance and Technical Section of the office. Maintaining diary
and inspection notes. P ) :
(viii) Relay Testing -

General Supervision, Administration, Control and Co-ordi-
nation of the works of R. T. Subedivisions. - Planning and
organising, per:adlcal testing of Relays and Meters, Attending
to testing of Relays & meters in power stations, testing and: cali-
bration of Metering equipment of H. T. installations, commi-:
ssioning of Switchgear panels, plant and equipment 1n power
stations, attending to repairs and fault location and rectificat-
on thereof 1n the Relays Meters, Panelq, Generators,- Switchgear,
and other cunnected Station equipment. Attending the duties
in connection with reiay cn-ﬂrdmatmn and -protection analys,]s
repairshop and allied works. Attending to connected corres-
pundences,-repurté; administcation and establislgment_-mat_térs,
maintaining  diary and  inspection. notes. . Assisting
the Executive Engineer in the works of the divisions connect-
ed with -Stores, Cash; Tech_ﬁical Section in the Office, Transport.
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vehicle Maintenancé etc.  Such other wotk that the: Héad.of the
office may assign’'in the interest of the Bnard .

(Ix) T EIE%Cammumcarmn SR : )

Genera] Admmmratmn Supervision, Control, Co- ordinat-
Sjon of the works of Tele- Communication’ Sub-dmsmn Plann-
ing and}orgahisifg erection and’ maintenance of Te]e-cummumi
cation system, attendmg to periodical testmg, fault location and
rectification thereof, arranging for repairs. and recondnmmng'_
nf faulty Tele-communication plant and equipment, -instruments,

Attendmg to developmeéntal and modification works, ‘break-
dﬂwn wmrks ‘etc, Ensurmg proper up- keep of the system by'
exerc:smg 'supervisory’ ‘tests and -checks as enumerated
Appendm,’TCDéi Attending to cnrrespnndence cstabl:shment
and admmlstratmn ‘mattefs, ‘maintaining diary and inspéeétion
notes. A.smstmg the Executivée Engineer in the activities of the
Division cnnnected ‘with Stores, Cash, Transpﬂrt veliclé miain-
tenances Techmcal Scctmn etc. Such other work that the head‘
of the ofﬁce may assign in the interest of the Board.. © & -

(.x) Cemraf Work—shop Bangalore”

Ass:stmg the Execmwe Engmeer in the General Admmlstrat-
1on, Office work and the dutles pertammg to: Stores, ‘Cash and
Téchnical Section”6f the Division.: Gcneral Supervision of
work ~ofmanufacture and repairs, Pmceasmg local orders for
purchases and connected correspondence 1nclud1ng esthbhshment
and Administrative:matters.” Such other work-that'the head. of -
the.officé may assign in.the interest of the Board.

14.% Assistant Engineer (Civil)

. Genéral Administration, Supervision; control and Co-ordi-
nation {Jf the - civil works of the Sections in the Sub- Division,
Ass.lstmg the Superintending Engineer (Elecl)/Executive Engi-
neer (Cm]) for ‘formulating Proposals/Estimates for Civil Engi-
neering works, spot mspections for;construction of buildings,
ccrlnny lclyﬂuts Water Supply Werks, repair and maintenance:
works,- ma: ntenance of Water conductor system of the Genarat-
ing Statmns Raads Channels etc. Preparation of Tender Specifi-
catmns fc-r Civil Wﬂrks, Civil Sub—dmsmns and Sections. °
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Scrutiny of Tenders, inspection of works to ensure pro-
gress and qualitative work, recording of measurement of ‘works,
scrutiny of bills and connected test.checks and certificates, attend-
ing to correspondence, including Administrative and Establish-
ment  mafters,  maintaining  diary and inspection
notes and the duties connected with test 'c:_heck's, inspection
.'ce_rtiﬁf;aj;iqn etc., -as per codal Rules.- Such other work:-that the
‘head of the Fﬂice may assigh in the interest of the Board.

25



ANNEXURE-EX/JD

JOB DESCRIPTION UF EMPLOYEES IN MAIN’I’ENANCE
ESTABLISHMENT

Dmgnatmn of the Jub and Job Description

‘I’ Category’
- "'\I ] )

1) Watchman

Patrolling the assigned arca, Man the gates of the
premises where posted. Maintenance of the Register’ of in-
comming and cut-going vehicles, Check gate passes, guard
the property of the Board. Check entrance of the authorised
persons to the premises. Performing watch and ward duties-as per
instructions, and prompt reporting of any untoward happening,

Such otlier work that the head of ofﬁce may asmgn in the
1nterest of the Board.

2) Mnli Gr. 11

Maintain garden, prepare soil for planting flower beds,
trees, Mow the lawn, trim the hedges etc., cleaning the yard.
Such other work that the hecad: of the nfﬁce may assign in the
interest of the Board.

3) Fieldman Gr. LI
Attend to oil spraying _ ‘and Cyno fumigation Help others"

in the works of the Health Section. Such other work that the
head of thf: oﬁlce may assign in the interest of the ‘Board.

4) Cat etaker

Attend to caretaking work in Guest houses, and I.Bs. Such’
other work that the head of the office may assign in the interest
of the Board.
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5) Dhobi )
Attend to washing cluthes of the, Guest House and Hospi-

| tals. Such other 'work that the head uf thf.:_ office may assign in

the interest of the Board.

- 6j | vaeeﬁer[Scafengér

 Sweeping the premises in the assigned area, collect garbage
and" dispose off, cleaning of gutters, cleaning-of septic tanks,
cleaning latrines & bath rooms, removing shrubs in the colony
and such other cleanmg ‘works assigned. Swabbing ﬂnnrs
c]canmg pannels of doors, - windows, tables, chairs etc.,” Such

other work that the head -of office may assigm in the mterest
of the: Board.

‘P I) Statmn Attendant Gr II

| C]eamng of station, equipments cable Cleaning yardlmnwmg
or cutting grass, np:ratmg G.O.S, disconnects as per instructions.
Watering ground pits, assisting the slz_uft staff and other staft .
on-general maintenance work in the Station, carrying medium
weight materials, tools and equipments, Such other work that
the. head of the office may ‘assign in the interest of the Board.
2) . Assistant Lineman g
Excavation work for pole” errectmn or cable trench lifting
of poles and fixtures, lifting or carrying medium. we:ght Jine

| matermls Tools and plant. Attend to patrolling of lines, service

connection wnrks switch ‘ON’ and ‘OFF’ Street lights, replacmgh
street lamps, cllmblng pole/tower for line works and pamtmg
works, assisting lmeman!Lme Mechanijnreman for line in-
spectlon and maintenance works of the lmcs:attend to fuse off calls
and rectification of faults on lines on the direction of the conce-
roned authority, attend to Telephone Board shift duties and clean-
ing of équipments. " .Assisting other staff in the performance of
various duties relating to the works. Maintenance of diary and
records of work while incharge.of camp duties. Such other work
that the head of the office-mayassign’in the intérest of the Board.
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3) Atteindant Grade II (TC)

Excavation work fnr pole-erection - or-_cablé trench,- lifting
of poles and fixtures, lifting. or carrying medium weight line
matenals Tools, and Plant. Attend to patroiling: of lines.-
Chmbmg poleftower for line work and pamtmg wor ks, asmstmg
Attendant Gr. I/Mechanic. Line inspection and maintenance
work .of .the lines and rectlﬁcatmn of faults on ines on “the-
dlrﬂctmn of the concerned authority. Attend to Te]ephﬂne Board
shift duties, . cleaning of equipments and assisting other staff in
the pﬂrfurmance of various duties relating to the works per-
tammg to. PLC;. Telephone ‘line and equipment.. Maintenance
of. d:ar}; .and records of work while incharge of camp duties.

“Such other work that the head ﬂf the office may asmgn in the
interest of the Board. |

4) Attendant Gr. I (RT) o -

" Carrying med:um weight matenals -éqiiipments too]s and
plant C]eanmg equlpments and plant. C]lmbmg pole}aner for
line work:and assisting other staff in the performance ‘of the
various dut:es relating to'works in the - Section™ connectcd with
rélay Testmg Attendmg to mainténnance, breakdown works ‘and
rect:ﬁcatmn of faults, Such other work that the head of the ofﬁce_
may aas:gn in the mterest of the Board.

5) Attendant Gr. 1T {MT)

| Cléamng meters and equipments,- assisting in testing and
callbratmn of meters and other measurmg equipments, attend to
painting and Tepairs, prePanng sealing leads carrying medium
weight matenals and equipments, T&Pmaterlals climbing
po]e}town for works cqnnected with MT. Section and helping
other staﬂ in the perfnrmance of various duties pertammg to
Meter and Transf‘nrmer testmg and other wnrks of the Section.,

n M. T,Dmsmn Such other. work that the head of thc’
office maylasmgn in-the mtcrest of the Bﬂard .~

- 6) HEI[HEI' o ; & |
- Cleaning of Stores, Store materlals and equipments, opening
cases of surppl:es Joading and unlnadmg, assisting for counting,

-
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weighing, measuring, stacking of materials, issues and receipts,
carrying medium weight materials and equipment and helping
other.staff in the performance of the various duties of the Stores
inclusive .of' duties pertaining to guarding the- Stores when
necessary. Such other work that the head of the office may
assign‘ in the interest of the Board.

7). Helper (workshop) |

Cileaning Plant -and Equipments, carrying medium weight
 material, Tools & Plant, equipments, ‘loading and unloading,
sfacking assisting other staff in the performance of wvaridus
duties of the Section, attend to painting 'of materials and equip,
ments, he!pmg in the warks of the trade to -which attached.

Such crther work that.the head of .the office may assign in'tha
interest nf the Board. . | - .

kT ‘- ‘
*

i 8) Helper (Cwll) o | | -t

Att:::nd to excavatmn wurk Roud and Channel mamtenance
work, carrymg medlum wmght materials Tools &. equipmentl
concrete mixing and mnveymg, cleaning plant and. .equipments,
ass:stmg ‘and llﬁ‘]pln“ other staff for painting, white washing-
building, 'RCC Centre works, Water Supply and Dther Civi,

Engmeermg Wm_ks Such other work tha the head of the ofﬁce
may asmgn m the interest nf Board. s

9) “Mali Gr. '8

"Attend to garden mamtenance preparmg sml for plantmg
flower beds, trees etc., tr1§nm1ng the hedges etc., and all works
connected with gardemng Such other work that head of the
office may assagn in the interest of the Bc:-ard

10) . Fieldman Gr II

Attend to Health Section work for Oil spraymg, Cynﬂfuml-
gdtion, “weed clearance and shrub cléarance, carrymg medmm
weight Tools & plant Or equlpment and’ a5515t1ng "other staff
in the works of thé- Health ‘Section.” Such’ other wurk that the
head of the office may assign in the interest 6f the Board.”

'
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11) Auto Helper/Cleaner

Attend to cleaning of vehicles, assisting in attcndmg to mmur_,
repairs and breahdnwns carrying mediam weight materials,
tools and plant, assisting and helping other staff in repair and
mamtenamce works of the Transpmrt Section. Assisting the vehicle
'Driver while running on Rnad ﬁecurmg safe transthment and
guarding. the vehicle and contents, assisting in lnadmg and
un_]oadzng, of materials etc., Replacement of Tyrs’' & Tubes,
~.attending to minor repairs etc., Such other work that the head of

the officc may assign in the interest of the Bc:rard |
‘H* (1) "Station'Attendant Gr. I. .

Attend to Shift duties, cleaning of plant and eqmpments
Attend to ‘maintenance of Station equipments, Qil filtering,
aece pump house maintenance, Toal——keepmg, attend to repair
and -overhaul ‘works, breakdown works and assisting- the: other
staff in the performance of various dut:es relatmg to the station
works mcludmg carrying messages. Such other work' that the
head:of the office may assign in the mterest of the Board.,

2) Lineman ' -

Attend to mamtenance wnrks of HT & LT overhead or UG
cablelme',, repairs to ‘Service lines or equipments. Patrolling
of H. T. and L. T. Iines, 1nclud1ng Telephone lines. Att'ending
to fuse nf calls, consumer complaints, renewal of HT fuses .
Attend to disconnections, reconncctmns and nther Service conn-
ection works. Replacement of faulty equlpments meters fixtures
‘switches, street light fixtures and acccssnr:es .~ Attend to ON &
"OFF of Street lights and mainténance of Street lights. Exten-
sion work of HT and LT lines, Transformer centre mspcctmns
and mamtenance work hke checking oil level, replamng SlllCﬂJE]
numbermj, 1 of poles and other related wnrks incidental theretn
Assisting the other staff in the perfmmance of various duties
relating to the works in_distribution or Transmission line
Sections. | Maintaining dlary and records of work when m-charge
of camp. |dut:|es and reporting after .carrying out: the wnrks.
Such uther work that the head of the office may assign in  the
intérést oi thé Board
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3) Attendant Gr. I'(TC)

Attend to eréction and maintenance of Teléphone Exchanges,
lines and equipments, rectification of faulfs, repair and replace-
ment of equrpments and accessories. Attend to UG Cable Teln
phnne line laylng and maintenance works, Attend to cleanmg:
overhaulmg, painting, . w:rmg the equipments of PLC and
exchanges and assmtmg the other staff in the perfnrmance of
various duties relatmg to Tele—commumcat]nn works including
shift duties. when necessary. Such other work that ‘the head of,
the office may assihgn in the-interest of the Board.,

8 4) Attendant Gr I(RT) .

Attend 10 conncctmg meters and relays fnr testing, cali-
bration. and reparrs, assisting in testmg and rectification of -
faults, repsurs and grection of new equipments in Stations, carry-
- ing testlng equ:pments TﬂﬂlS and plant materlals and assisting
the other staff in the performance of .various duties relating to
Relay testing Divisgn works. Such other work that the head of .
th: office may assign’in the interest of the Board. '

5) Attendant Gr. ] I {(MT)

Attend to connecting equipments and maters for rating of
Power inst'allafinns, assisting 'in repairs and .overhauling of
meters, switchgear, motors and generators, transformers, OCBs
etc., winding of coils for equipments. and wiring works, carry-
ing testing equipments, tools and plant and assisting other
staff in performing the duties relating 'to the meter and frans-
fﬂrmer testing works. Such other work that ‘the head of the
office may ass:gn in the interest of the Board.

6) Store Attendant Gr. 1

Attending to receipt and issue of matcnals. counting, weighing,:
measuring and stacking. Maintaining tally cards, attending
to goodshed ‘and -transport-work, loading and unloading of
materials, assisting the other staff: in the performancé of duties
relating to.the Store;work. -Such other work that the head-of.
the office. may assign in the interest of the Board.
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,r’?) Jameder (Wath & Ward)

‘Attend duty at the pgate ‘or the premises where -posted,
maintain register of- incomming and out-going vehicles, check
gate passes, checking watchman on duty in the assigned'area,
guarding, prompt reporting of -any untoward happening and
securing proper safety of the property of the Board "and. corne-
cted- watch and ward-duties. Such othef work that the head nfthe:
@fﬁce may ass:gn in the interest of the Board.

8) (a‘t Driller, Puucher[Cutter, Fitter Gr 111, Pamter Gr. I,
Grinder, Sheet Metal. wurker[kaer, Carpenter Gr. II, Mach-..
ine Operator.

Atiend 1o the works Df the concerned tradc {}peratmn of -
the ass:}clated machine tr.:::ols such as dr:llmg machme punchmE/. -
cuttmg machme shearing machme, shapmg machme power
hacksav., grinding mdchme, fitting, suldermﬂ- and Sheet metal
wnrk _.,arryc:uut the works in the manuf:au:turlri':lr process cu:::n-
nected with "the trade to . which attached add asmstlng the
other staﬂl in the performance’ of ‘various duties connected
with - the works in the trade including® carrying::medium
weight .. materials, tDGlS equipment &tc.. Such other work

that thE‘ head of the office may assign in the mterest of the
- BOﬂrd SRR o S T,

L

: _'(b) Hammen}mn Blacksmith Gi. ¥

Attend to sniithy works, assxstng the black-smlth and ﬁtter
fnr the warks 1n the trade dﬂd assisting the nther staﬂ‘ in. the
perfnrmance of varous duties cannected wlth the works: mclud-
Ing carrying medlum wmght materlals tlDD]S and- equlpment
Such other work that the head of the ﬂﬂice may assmn in the
mterestlnfthe Board - S A

o E-: e L IS _ ' *

(€), s Atteuﬂant Gr I (WS)!Attendnat Gr. (Transpurt)

Catrymg aedium weight -miaterials, tnnls:“ and .equipment;;
tﬂnl ke:=p:ng and assisting the other staffiin the.performance ‘of
‘varmus dlltlF.‘.S 1n: the works of the Warkshop and Transpﬂrt for

i
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repairs servicing, overhauling and mnneeted works. Such other

work that the: head of the office may ass:gn in the interest of the
Board. ‘

- -9) ﬁCiﬁl Mate *

- Attend: to Civil works, Channel and Road maintenance
works, repair works of buildings, assisting for méasuring,
attend to Shift duties on a Water conductor system of Generating
Station .and -assisting the other $taff in performing of various
- duties 1 the Civil Engineering works. Such other work that the .
head of the office may assign in the interest of the Board.

r"

10) P}umg}er—cumfFltter Gr. Il_I

Attend to fixing, repairs and replacing water pipe connections
pimp-house works, sanitary fitting works, attend to penstock
pipe works such as.greasing and other maintenance works and
‘assisting the othep staﬂ' Such other work-that the head of the
office may asmgn in the mt“rest of the Board.

11) erldman Gr IfMalstrw Gr. I11 (Health Section)

| Attend to health Se{:tmn Works. Weed clearance, shrub
clearance guldmg and carrying out spraymg and other works as
tn the .case of fieldman. Gr. II and Gr.- 11 and supervising the
works of Sweeper/Scavenger and assisting the other staff in the
performance of various duties of the Sections. Such other work

that the héad of the office. may assign in the interest of the
Bnard

‘G’ 1) - Wiremian  * |

' Attend to service connection works, replacement and rene-
wals {}f service-main, transformer centre wmng, street circuit
'mnnectmng building wiring, attend to LT UG Cable Circuit
wmng,?tele:phune connections, fault Jocations and rectification
on lmes and equipments and assisting other staff 1n the perfor-
mance of varmus dl]!:lE'i such as breakdowm and routine mainte-
nance wc:rks of- the concerned se{:tmna Such other work that

the head nf the c}fﬁce may assign in the mterest of the Board.
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‘F* 1) Station Mechanic Gr. I

Attend to shift duties and mainteniance works. in Generating
stations, Receiving stations and Sub- statmns Attend tﬂ erection,
repair and overhauling the equrpmﬁnts in power stations,
maintenance of station battery, testing and ﬁltermg oil, checking
~ proper operation of OCBs, Disconnects and ABCBs and tap
, changing Gear. Mamtenance of station lighting circuits, cab]e_
ducts, aind cable circuits, Gperatlng OCBs, ABCBs, disconnects,,
am (:ﬂm]:}resscrrs and: other equlpments on 1nstructmﬂs nbservmg
and reporting any abnormalities noticed during shift duties to
the concerned Supervisory staff, assisting in’ PLC equipment -
. testing and maintenance on instructions. Attend to maintenance
and breakdown works of turbines and’ assncmted auxlllanes
water pumps, air conditioning p!ants air compressors and
connected eqmpmﬂnts valves and penstock plpe lines,; gates 1n
. water - conductor  system, rendmg the gauges, . gate pnszltlcnn"
-and water level and reporting to the concurned Supervisory
staff, operation of gates on mstructmns Assxstmg the other
staff in the performance of various , duties of the Station,
~ guiding”and Supervising the works of the Lower categories..
- QOperation and ‘Maintenance of trolleys in Geqerﬁt&ng Stations,
Checking Control gear of troiley motor: ‘Checking, proper work-
ing of the trolley and its accessories and attending to breakdown
works of trolteys, Such other work that the head of the office
may -assign in the interest of the.Board.. | |

2) Crane Operator Gr. 1 ’ X
Operatmg Electrical Cmne load and uinload heavy materlals_

as per dl[‘EEthES mamtenance of crane and accessories, timely
m!mg, greasing, checking electrical cnnnectmns attendmg to
repair, overhaubihg, greasing, checking, and replacements and:
assisting the other staff in the performance of duties-in power
Statmns ‘Such ‘other work that the head of the office may asmgn -

in-the interest of the Board.. ; . ° N
3) Plumber Gr. II ]Plumber Cum-—Fntter Gr. II S
Attlﬂnd to ﬁIﬂCthﬂ and mamtcnance works. Df Water- condu-

ctor system in Generating StﬂtanS ¢hecking leakagc in the

r
"
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joints and saddle greasing of penstock pipe, attend to rectifi-
cation of defects, attend to" fixing and repairs of Water conne-
ction and pump .house works. Guiding - and checking sanitary
wu}ks and. dssisting ‘the other staff in performance of the
various duties in the concerned type of work. Such ﬂther

work that the head of the office may assign in the interest Df the
Board. = -

4) Carpenter Gr. I

tAtténd to all carpentary works, repairs to furniture, doors
and windows, making patterns as per sample, replacing of glass
panes, repairs to T & P articles and assisting the other staff -in
the perfﬂrmance of varlmus duties in the concerned type of work.
Such othér. work ‘that thé’ head ,of the office may assign in the
interest nf the Bnard .

Pl- ' ':'i.

'5) PamterGr I | .o L

] - - -
b . L

Attend to, pamtmg of doors, wmdﬂws roofs, pipés etc., and
articles manufactured in the Workshop, lettering of Boards, poh-
shing of furniture, spray painting of equipments and vehicles
carryout such other concerned works and assist the other staff of
. the Section. Such other work that the head -of the office may
assign In the 1nt¢restrof the Board. N

6) Line Mecimnic Gr 1 . | | L

‘Attend to ercctmn ﬂperdtmn and maintenance of H.T: and
L.T. lines, transformcr centres and ‘equipments, carrying out
inspection crf transmmsmn and distribution lines, checking oil
level and cmndltmn in transformers & circuit breakers, Check-
mg ‘GOS; AB sw1tches L.T. switches, change over switches, earth
connections; L.T. U G. Cable connections, cnnductmg pre-mon
soon 1nspection of lines, ensuring effective perfmmance of the
other lower staff by guiding and co-ordinating in their mutmejobs,
and ensuring safety and promptness. Attending to breakdowns,
rectification’ of faults with the help of other staff and assisting
in the performance of various duties in the ‘concerned type of
work. Attending to line inspections and patrgllmg of EHT lines,
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fault location and I‘EEEIﬁCdthH thereof.Arranging proper tools and
cqmpment for the works, Attendmg to rectlﬁcatmn of faults on
Telephoné lines and equipments and assmtmﬂ in-the perfﬂrmance |
of various such other warLs cmncerned with operation and main-
tenance of Distribution and Transm:ssmn system mcludmg main-
tammg diary and sendmg repﬂrts relating to the wnrks and
inspection. Such other work that the head of the office may
assign in the mterest of the Board.

7} Mechanic Gr. II (TC)

| Atl:end to erection and mamtenance of Te]emmmumcatmn
lines and equipments, cheecking and testing telephone exchanges
and equipments, attend to rectification of’ faulta,‘replac-emﬂntg. |

and repairs, overhauling of equipments, attending to breakdowns "
on lines, equipments, UG cable circuits .ﬁnd accessnries PLC
equipment, maintendnce works and assisting the other staff in the
performance of various duties in the concerned’ type of< works:

Such other work'that the head of the office may assign. 1n’the
interest of the Board. -

8) Mt*chamc Gr. II (RT)

Attend to erection, wir,ng and testmg of Meters and relays,
switch-gear equipments, generators, motors, HT Metering equip-
ments etc.; assisting for fault location and rectification, attending
to repairs, replacements, overhauling and assisting the other staff
in thé performance of various duties in the concerned type of
work. Such other work that the head of the office may assign
in the interest of the Board. | |

9) Mf_chamﬂ Gr H (MT)

At'tend to testmg and cahbrdtmn of Smgle phase meters.
Mamtammg records relatmg to testing and cal 1bratmn Assisting
11:1 rating of power mstallatmns: carrying nut I‘EpEuI‘S recondi-
tmnmg testing and cahbratmn of meters. Attend to testing, |
repair and rec]amatmn of tranafmrmers,*rewmdmg of coils,
mntﬂrs generatﬂrs and eqmpment Attend to. breakdowns of
power station plant and equipments, assisting in rectification of
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fauits and guiding and assisting thf: other staff in the performance
of various duties in the concerned type of works. Such other
work thdt the head of the office may assign in.the intérest of
the Board.

- 10) Mmstry Gr. big (Stures)

Attend to clearing and forwarding of matauals carrying out
careful lnadlng and unloading of materials, arranging proper
stackmgfsturage of materials and equipments, checking the mate-
_r1als/equ1pmcnts received, for -1ts external}superﬁcml condition
and recording, .attending to Rﬂl]Wﬂ}’ and Road Transport
clearance and forwarding duties” Supervision and guiding the
works- of employees of Lower catégﬂr.y and assisting the other
staff in-the vatious duties in the concerned type of work. Such
other work that the head of the office may assign in the interesi
of the Board, - - - |

¢

11) (a) Mechamc—CumwMechamst Gr. Il
(b) Fitter Gr. I1

Operating Machine tool equlpment attending to manu-
facturing, repairs, overhauling, fabrication/assembling, associatéd
works in the manufactuung process -in the  workshop and
assisting and guiding the other staff in the perfﬂrmance of
various dutles in the concerned type of work.  Such other
work that ‘the head of office may assign in the interest of the
Board.

12) (2) Welder 'Gr. II (b) Turner Gr. 11 (c) Tinker Gr. I
(d) Black smith Gr. 1.

Aftend to works associated with the respective trades, opera-
ting machine tool equipments connected with associated trade
and- carrying ‘out works in the manufacturing process of line
materials, switches, fuses, fabrication of towers and equipments
etc. Carrying out repairs and overhauling of equipments, and
assisting and guiding the other staff in the pérformance of various
duties in the concerned type of work.: Such other work
that the head of office may assign in the interest of the Board.
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13) (2)- Malstr} Gr II (le)!Mason Gr. IL

" Attend to masonary warks nf buildings, Channels, Roads
and Water supp]y Works, and supervision and guiding the works
of employees of lower category, arranging for proper use of
materm]s Tools and plant equipments, ensuring safety, carrv:ng |
out repair works and assisting the other staff in the performance
of various duties in the concerned type’ of work. - Such other -

work that the head of office may asmgn in- the interest .of
the Board. | ' |

13) (h) Mmstry Gr. II (Health)

| Attend to Health Section Werks guldmg and supervising
the works of employees of lower category in sanitary works,
weed clearance, shrub clearance, oil spraying and supervising
the- works of Sweepers/Scavengers. Assisting the other staff i in
the performance of various duties in the concerned type of work
including replacement of Tyres and tube, minor repalrs etc.
Such other work that the head ‘of the office- may assign in the
1nterest of the Board. - | 2 «

14) Dmer Gr II

Driving . medlum and heavy transpnrt vehlcles such as
Lnrry, Jeep, Van, Bus, Car etc.,. Check Vehlcle 011 reporting to
duty .regarding oil-tyre, pressure, water in the radlatnr brakes
etc., and the upkeep -of the vehicle in proper- Cﬂﬂdltlﬂﬂ, guard-
ing the vehicle and contents while in- -charge of vehicle maintain-
mg log book of the vehicle, reporting to the concerned Superiors
regardmg any defects noticed in the vehicle, assmtmﬂ the other
staff in' the performance of various: duties and in breakdowns,
repairs; ﬂVEl‘hHllﬁ;]g works of thé type concerned including re-
placement of Tyres and tube, minor repmrs etct Such other

work that the head of the office. mdy assign in-the interest of
the Board. o ' o T T

»

1“t

15) Autu Mechanic Gr | |

~Attend to malntenance and rrepa:u.'s scrvmmg, overhaulmg,
rep]acmneut works. Df the: Transport vehlcle check vehicles for
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proper Lubricatjion, Radiator condition, tyre pressure, battery
CDHdltiDH brake fluid. and carrying out such other maintenance
and’ repalrs werks assisting the ether staff in the performance
of various duties in the concerned type' of werk incjuding re-
placement of; Tyres and tube, minor repairs cte., Such other

work that the head of the office may assign in the mterest of the
Beard |

‘€’ (1) (a) Station Mechanic Gr. I

Atten"d to erection and maintenance works of power Stations,
Plant and .equipment such as Circuit breakers, Transformers,
Switchgear, Ou'tgleer structure, carrying out Oil level checks of
0.C. Bs, -Transformers, P.Ts., Switches, . changing silicajell,
ﬁltermg 01, everheulmg motors, generators, switchgear and other
Station eqmpments attend to breakdewns and repmrs of station -
eqmpments Power and control cable e1remt malntenanee
attending te repair, maintenance and other overhauling of air-
conditioning plants, air compressors, and connected accessoTies.
Attenﬂ to tuibine, governors, water pumpe valves and penstock
" maintenance and repair works, carrying out routine checking of
turbme and 1ts aumhanes such as check oil levels, bearing tem-
perature and ﬂttendmg to the type of works concerned in the
Eleetneai and Hydraulic Seetmne including shift duties, guiding,
supervising the works of employees of Jower category and assist-
ing the other staff in the perfermanee of various duties 1n the
-concerned type of work. Such other work that the head of
'the.office may assign in the.interest of the ‘Board.

(b) Crane Operator Gr. I

'Attend to operation of Eelctrical crane, loading and un-load-
ing of heavy materials, attend to maintenance of crane such as
oiling, greasing and up-keep of the Electrical circuits etc., includ-
ing repairs,-and over-hauling. Such other work that the head
.‘?'f the office may, assign in the interest of the Board.



(C) -Plumber Gr. I

Attend to errection and Maintenance works of Water con-
ductor system in Generatmg stations, checking leakage in the
joints and saddle greasing of penstock pipes attend to works of
rEpalrs,tectlﬁcatmns ﬂfdefects pump house wnrkaetc and super-
vising and guiding emplnyees of lower category and assisting the
other staff in the performance of various dutjes in the concerned
type of work. Such other work that the head of the ﬂﬂice m'1y
~ assign in the interest of the Bosid: | T
2) Line Mechanic Gr. 1 | |

Attend to erection, aperatmn and mamtenﬂnce works of |
DlSII’]hlltlDI‘l andTransmission lines, carrymg out line mspectlﬂns
Transformer center mspectmns Attendmg to testmg, fault
location and rectificdtion on Transmlssmn hnes, U. G. ‘Cable
| clrcults and connected equipments, dlstnbutmn bines and Trans-
former Centres, change over supply, Telephone lines and equip-
ments, clttendmg to breakdowns, guiding and supervising the
works of the emplnyees of lower category, mmntammg works
diary and repnrtmg, ass1stmg the other staff in the pe,rfurmance
of varmus duties in the concerned type of work ahd ensuring
effective perfarmance Such other work that the ‘head of the
office may assign in the mterest of the Bmard
~3) Mechanic Gr. I{TC)

Attend to erection and maintenance of PLC Tele- ~commiuni-
catmn eqmpmeuts and exchanges Carrying out testing, check-
mg, c:-vmhau]mg, repa:rmg atid replacement of eqmpmenta and

connected accessories, attending to’ fault location, rectification
and breakdown works, ‘and asmstmg the other staff in the per-
formance of various duties in the concerned type of work in-
cluding guiding co-ordination and Supervising the works of
employees of lower category for effective perfﬂrmance and
maintaining diary and records relating to the works. Such ﬂther

work that the head of the office may assign in the interest of
Board. ;

4) - Mevhamc Gr. I (RT) .

Attend to erectmn testing, repair, ﬂverhaulmg of relays,
SW]tCthclI equipment, control panels, meters "HT metering .

[
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b

equipmenfé assisting in testmg, cal:bratmg HT installations,
attending to ard other instruments breakdovwn | works, and
assisting the. other staﬂ' in the performance of various duties
in the concérned type of ‘work.. Such other work that the

head of the office may assign in the interest of the Board.

5) Mechanic Gr. I (MT)

Attend to erection '"tf'sting, overhauling, repair and recti
fication of faults in eqmpments like generator, motor, switchgear
Breakers, HT Metering equipments, Transformers, etc., carry-
ing out testmg, repair and calibration of energy mﬂteré and

" testing equipments, rewinding of meters and generators, attend-

ing to rating, of installations and breakdown works of power’
station plant and equipments and assisting the other staff in
the performancesof various duties in -the concerned type of

'works including guiding, co-ordinating and Supervision of

works of employees of lower.category for effective performance.
Such other work that the head of the office may assign in tha
interest of the Board.

V. 'd

6) Maistry Gr. I (Stures)

Attend to cleaning and forwarding the materials, plant and
equipments received by Railway or Road Transport, chc_ckmg
the mateﬁals}equipment reccived for its external/Superficial
cﬂndnmn and recording defects noticed, ensuring proper loading
“and unloading and Storage of materials or equipments, Supervi-
sing the warks of the employees of Lower category and maintain-
ng dlary and recnrds of the related works and assisting the
other staﬁ' in the performance of various duties in the concerned
type of work. Such other work that the head of the office may
assign in the interest of the Board.

7)) (a) Mech-Cum-Mechanist Gr. 1
(b} = Fitter Gr. 1

~ Operating precision and heavy duty machine tool equip-
ments, attending to manufacturing processes, repairs, overhauling
fabrication assembling and fixing, and associated works, guiding
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and supervising the works of the employees Df lower categﬂr}r
and assisting the other staff in the perf{}rmance of various duties -
in the concerned type of work. Such other work that the head
of the office may assign in the Interest of the Board.

8) Turner Gr. I

Operating precision and heavy duty lathes, _machining of
components in manufacturing processes' and- repmr works, .thread
cutt:ng works preparing spares for plant and equipment attend-
ing to repairs and nverhauhnﬂ of machine tool equipments, manu-
facturing of tools and assisting the other staff in the performance
of varicus duties in the'ccmcerned type of work. Such other

‘work that the head of the office may ass:gn in the interest of
the Board.

3 Wf:lder Gr. I | « *

Attend to Arc Welding, gas welding and cutting in the
manufacturing processes and repair works carrymg out repairs
to welding sets. and assisting the other staff in the petformance
of various duties in the concerned type of works' including guid-
g the employees of lower batezmry in the trade:r Such. other

work that the head of the office may assign in the interest of the
Board.

-E .

10} Maistry Gr. 1 (le)/Masun Gr |

Attt*nd to Civil Engmeermg works such as Cnnstructmn and
Maintenance work of Roads, Channels Buildings, Water Supply.
Carrying out: masonary ‘works, repalrs add:tmn and alteration
works guiding and superwsmg ‘the works of. the employees
~of lower category'and assisting the other staﬁ' n ;he perfor-
mance of various duties in"the concerned type of work. - Such

other work.that the head of the office may assign in the interest
of the Board,

1) Plumber, Gr. 1

JAttend to erection aud maintenance work of Water
conductor system in gencrating stations checking and attending
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to defects nf pip¢ line such as cracks, fixing of nasl.ets attending
to ]eakage nf pumps, carrying out maintenance and breakdown_
works - connected with Water supply and Sanitory ﬁttmﬂ and
assisting the other staff ‘in the performance of various dutics
in the concermd type including guiding & Supervising the work
of the employees of the lower ‘category connected with the
work concerned. Such nther work that the head of office may
| a_:%sign,.ilfthe interest of the Board. |
by d . "ol

. 12) Carpenter Gr. I | :

Attend to carpentary works of all kinds such as making
of patterns as per sample or. drawing, * manufacturing and
repairs to  furnitures, doors, -windows _assisting the other
stafl in the performance of various duties in the concerned type
of ‘work ancluding guiding the employees of lower category in
the works cnnnected with the trade. Such other work that the

head {}f the office. ma} assign in the interest of the Board.

'.1,.1 -.p

-13) Auto Mechanic Gr. T

Attend to maintenance and repairs to Transport vehicle-
‘carrying out- Major repairs such as engine over-hauling, replace- |
‘ment of‘compﬂﬁeﬁts “seérvicing, checking engine performance
Radiator cbnditmn repairs to Dynomo and Associated auxili-
aries, attending to breakdown works and assisting the other staff
in the pérformancé of various duties in the concerned type of
work including guiding and Supervising the works of the emplo-
yees of lower ‘category. Such other work that .the head of the
office may assign in the interest of the Board. ' . |

. "

-.*_ 1 4

D Category. .1) -Asst. Cable Jointer

Attend to laying U.G. Cable and joint. works upto. 11 kv
connecting cable and baxes; pot heads and associated equipments,
attending to maintenance, repair’and breakdown works of U.G.
cable and associated equipments and assisting the other staff in
the performance of various duties in concerned type of -work.
Such other- work that the head of the office may assign in -the
mterest of the Bﬂard )




2) Hot Line Mechanic Gr. II |
Atteud to erection and mamtenance of EHT lines carrymg
out tf—:stmg repalr and replacementﬂ of. camponents of line HT

'lines and eqmpments by Hot Line Te:chmquc attendmg to o

breakdowns Maintenance of Hot line tools and equlpmants and
assisting the Dther staff in the perfnrmancc of varijous duties in
fhe'concernéd type of work. Such other work that the head of
the office may assign 1n the interest nf the Bnard

T

-
-

C Categcry 1) Cable Jointer LT A

Attend to construction, maintenance and operation works
of undefgim'imd cable system such as H.T.U. G Cable laying and
jointing w-:::nrks of all types cannectmg cable ends, pot heads and
associated equipments, . carrying out tests, lucatmnfattendmg 1o
maintenance, repairs and breakdown works and assisting “the
other staﬁ'mcludmg eguiding- and Superwsmg the works of the
employees of Lower Categﬂry and mdintaining drary and recmrds
of the works. . Such other work that the ‘head {}f the nfﬁce may
ass:gn in the mterest of the B-:::-ard

" 2) Senmr Mechanic (Stn).

Attend to Errection and Maintenance of Power Stutmu
equipments, carrying out heavy haulage works of Generamr:"
Transformers, Turbines, Motors, Air condltmmng plant, Alr
COMPressors, and such other Station equipments, attend to
defects of penstock pipe ime, valves and gates, Turbines and
f.Assc:mated compﬂnents Transfﬂrmer Circuit breakers, gene-
rators,-and associated eqmpments, attend to testing repairs and
breakdown works of the power station and assisting the other
stafl in the performance of various duties in the concerned type
of work ‘including. guiding the-works of the employees 1n the
lower catégory. Such other wmrk that the head n:::-f the office may
assign in,the interest of the Bnard

! ? | . - | v
3) Semor Mechanic (Tr. Lmes) _—
| Atteud to errectmn and maintenance of EHT lines, carrymg

out 1nspect10ns Testmg fault location and I‘EthﬁCutlDH thereof,

attending to breal\dﬂwn;wmrks guiding in’carrying out works
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like cﬂmpressmn joints of -the conductors and such uthe,r work
Jan the Tr Line operation and mamtenance and asmstmg the-
 other staﬂ' in the performance of various duties 1n the concerned
type of wr.::rL Such other work that the head of the nﬁice may

assign in the interest of thr: Board. |
¥ b L
4) . 'Hot Line Mechanic Gr.1 - CT e
. Attend to errection and mamtenance of EHT lmes Carry-
ing out inspection, Tests. fault locatmn and rectification thereof
on Live-lines by, Hot line Techmque attending to breakdown
works and maintenance ‘of HT line tools and eqmpments and -
assisting -the other staff in the pcrfnrmance of, various duties
in the concerned type of work immcluding gmdmﬂ the works of
the employees in'the Lower Category and mamtammg dlary and
records ‘relating to the wnrkq --Such other work that the head

of the office may asmgn in the’ mtereat nf the Bnard
. 3

5) ,ﬁ) Senior Mech. (TC) | o |
b) “Senior Mech. (RT) . . ‘
c) Senmr Mech (MT) TS

r
T

Attend to Testmg installing cahbratmg, mrc:rhaulmg, re-
pamng ‘and replacing PLC and Telé:communication equipments,
. Meters Transfﬂrmers switchgear equipments, Motors, Gene-
ratr::ars and Associated equipments, instruments, Relays and test-
Ing eqmpments and carrying cut such other aliied ‘works includ-
ing attendmg to breakdowns in the concerned type of w:}rks N
Tele-communication, Meter Testing and Relay testmﬂ Unit,
gmdr}g the works Df the employees in the"lower category and
assisting the other staff in. the perfmrmance of various duties
in the concerned type of work. such other work that the head
of the _;:Jfﬁce may assign in the mterest of the Board.

5)- d)  Iostrument Mechanic (RT)
+  Attend to repﬁirs_,_ reconditioning and overhauling sophisti-

cated.instruments, electrical equipments, such as meters, relays, |
. motors, generators and assuclated equipment§ testing

4 mlaal

| eqmpmentﬁ gtc.. ~and guldmn the works of the emplﬂyees in

m~— -k

-
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the lower category and assisting the dther staff in the ﬁerfﬂrmgnce
of various duties in the concerned type of work and such other

- work that the head of office may asmgn in the mterest of the'

Board.

. 6) Asst. Fureman _(WS)/Sr 'Mech (WS)

Attend to assignment of - me and atérriais in the manu-
facturing process and repair ‘works, - guidé and superﬂse the
work of the employees in lh{i section for their effective perfor-
mance carrying.out repairs overhaul of plant and equipment
and assisting the other staff m the performance of variéus duties
in the workshop. Such other '.;ork that the Head of the office
may assurn m the interest of the Board.

1._‘-' F-.

7) Asmstant JFareman (Transpurt) d

Attend to .repairs, merhauhng and maintenance of works
of the trcmsport vehicles, carrying out tests, and inspections of

Transpnrt vehicles attending to the wnrks connected with obtain-

‘ing licence, certificate Registratmn etc., by the Regmnal Trans-

port Authorities and such other incidental warks. Assisting the
other staff-in the performance of various duties in the concerhed
type of works: Such other ‘work that the head of the office ma}f
assign in the interest of the Board . | |

8) anr Gr. I . - | g
] Drwmg heavy duty vehicle of 10 tGHES and above and upto
20 tones,. check.véhicle on reporting to duty regarding 011 tyre
pressure, - Water in  the radiaiﬂr breaks etc., upkeeping -the
vehicle i 1r1 proper canditmn guardmg the vehlcle and contents
while in- n.,harge of vehlclﬂ majintaining lngbnnk reporting to the

concerned Superior regardmg defects noticed ' in the vehicle,
assisting the other staff in the performance of various duties in

1 i-.

the concerned type of work. Such other. work that the head of

the office may assign in the interest of‘the Board.

B Category. 9) Driver Spl. Grade

. Driving heavy duty vehicle of more than 20 tones capacity,
check vehicle on reporting to duty regarding oil, tyre pressure,

»-
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Water.in the Radiator breaks etc., upkeeping the vehicle in
pmpér* condition, guarding the vehicle and contents while in-
charge of vehicle, maintaining log book, reporting to the concer-
ned Superior. regarding defects noticed in the vehicle, assisting
the other staff in the performance of various duties in the COT-

cerned type of work. Sucli other work that the head of the
office may asmgn in the mterest of the Boad.

A C‘ate’gory #10) . Merit G:",_ ‘Mechanic

‘A‘.ht"tend to errection and maiqte—nance works of Generators,
Turbines, Transformers, and associated Power Station plant and
equipments carrying-out *repairs, replacements  overhauling,
fault location and rectification thereof, assemblmg and alhgnmg
‘the componerits, preparing models for spares, attending to break-
down works .and assisting the other staff in'the performance of
various dUtIES in the concerned type -of work mcludmg guiding
and supervising the works of the employees in the lower cate-
gnry for the ef’fectwe perfﬂrmance of duties. - Such c-ther work

that the head of the office may assign in ‘the mterest of the
Board. |

! : &
b T
L]

' Note: The job descriptions stited above are in very nature of
o thi;IES not quite exhaustive. Hnwcver any job incidental
to the work, entrusted by the O"mal Superior in the
course of perfﬂrmance of various duties of the post

such job would also cnnstltute the part of duties Uf the
Post. .- ”'

L



ANNEXURE-EX/O&M/A

ACTIVITIES OF MAINTENANCE MEN OF G&M SECTIDN
(D[STRIBUTION)

g

Activity

fr— - - ' sy 9 ]
a -

I 'Maintenaﬁce of Installations
,Fuse off calls .
D:scannecrmns |

R¢ cannectmns ,

s gl T e T/ &
LY - Y

. .

-

Distribution of bill cards and notices
Renovation of Service Maihs .

v

- Fixing and réplacément of areal Boards, Pole mounting
“boxes, and distribution boxes.
7.  Replacement of Meéters :
8. Servicing new insz‘ﬁﬂarfﬂns'“
9. Accmmpany the Meter Reader for New installations.
10. Attend to Sﬂhtl{}ﬂ OIﬁcers lwsn:

¥

11 Mamtenauce,_ﬂf -Street Lights
1."- Replacement of bulbs
2. Patrolling of Street lights
Once in 15 days
3. M.a.mtenance of Street lights repalrs and replacements

4, Smtchmg ‘ON and ‘OFF’ 1 .one village (Remammg

villages Street lights switching on and off to be done by
v1llage panchayat) - ' ‘

*IIiﬁ Mamtenauce an T. Lines

1. PMI of H.T. Lines 11 KV/3. 3 KV/4.6/3. 3 KV. (using vehi-
| ‘cles yearly)
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Lh

Telephone line Maintenance (Half Yearly)
Normal Patrolling of H.T. and Telephone Lines (Monthly)

Extension & Improvements, Maintenance and attending to
breakdown of H.T. Lines.

¥
Spl. Inspection-including faulty circuit isolation and its rec-
tification.

1V Maintenance of Transformer Centre

Inspection of Transformer Centre, checking earth con-
nection, switches—HT and LT and distribution box connect-
ions monthly once.

cxamine breather and recondition of silicagel-quarterly.

3. -a) Take line clear and earth at nearest Pole.and attend

. Collection of materials, move to spot and return to office,

to preparatory work. (Quarterly)

s

b} Inspect, clean bushinés and tank, check up oil Jeakage
and level, checkup lighting arrester, renewal of H.T °
and L.T fuses and reinforcing the earth connections
etc., o H: . o

¢) Remove earth chain and charge the line. Quarterly:

Collect o1l samples from transformer — half yearly. = .

Measure IR values of HT and LT sides of the Transformer
centre.

k.

-Top up oil.

Check up sﬁpply after charging TC and measure tail end
voitage. ,

e

Lodge T&P and other materials.
V. Painting & Other Occassional Activities-
- Once 1in 2 years in Malnad and coastal area and once

in 3 years in other areas.

Take line clear and earth at nearest pﬂlé and attend to pre-
paratory work. f |

Clean structure,”and transformer and paint TC including
structure, Renew HT and LT leads.
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3. ‘Dig earth pit, checkup earth electrodes and connection, if
 necessary renew earth electrodes.
4. Remove earth and charge the Line

Check up supply at TC and measure tail end voltage.

" 6. Collect materials, move to spot and return to office ; lodge
T&P and other materials.

VI. Mamtenance of L. T Lines

-1, Pafmllmg of L.T. Lines, Once in a month, in malnad and
coastal area and.once in two months in other areas.

2. Normal mamtenance of L.T lines such as (removing tree
branches faulty parts, attending to sag in lines and
resetting the guys, attending to P.G. clamps-faults, replacc-,
ment of deteriorated leds, burntout Sectional- cut-outs, |
straightening of slanted pnles etc.,

3., L.T. Line cxtensmn S.ph or 5Ph on e'{lstmg suppurts (Uptﬂ -
- 3 :paHS)
Travel time

4. Breakdowr and other improvement works.
5. Magpying and numbering the poles,
| APPENDIX—D-O & M|B
ACTT VITIES OF SECTION OFFICER-O & M SECTIONS-RURAL

Sl. Actlwty
‘No. - .

A TField aml Office Work -

1. a) Verlfy attendance, Fuse off calls etc., from camps.
| b) Verify Attendance, F O C Register and arrange work
at head Quarters. . Ce

2, a) Arrange for.disconnections (Per list)
b) Arrange for reconnections.

3. Check and Supervise the day’s works like R & R of Meters
Dis-connections, St. light maintenance etc.,

4. - Preparation, of Estimates (inclusive.of Measurement “and
preparation) b |



Intimate sanction and Issuefrecewe work order (wﬂhm his -
powers as per rules)

Prepare indent, draw materlals and enter in works Reglster

Serv:ce New installations (inclusive of preparation of blll
and Test report) .

Test report should be sent to the Revenue section w:thm

 three days of servicing. )

8. Prepare complﬁtmn reports :

10,
11.
12,

13.
14.-

15.
16.
4:17.4
18-
19.

| .Mamtenance of Transformer
Inspection of lines + -

~Test check Meter Readmg and Installations :
a) * nghtmg (59%) P.M.
b) IP. Sets (5%) P.M.
¢)- Power (Once in a Year all in sanctioned)

Inspection of Lineman camp, Checking Telephﬂne booth,
Diary etc., '

P. M. L. of HT Lines \

Inspection of faulty transformers, replace and submit
report ;

Surprise checks for theft‘of energy ete.,
Breakdown works

Shutdﬂwn and mamtenance warks
Consumer interviews

Discussions, meetings with ‘village panchayats, presidents

. ete.,

20.
21.°
22.
23.
24,

25,

26.

Accompanying higher ‘authorities on Indpections
Annual T and'P Counting

Administrative and Establishment work
Correspondence work

Statements and returns ‘

.Mamtenance of Regmters mcludmg transformer Main-

tenance dockets etc

Preparatmn of T. A Journal of 5.0,
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27. 'Preparatmn :::f T. A. journal of Mamteuance staﬂ'
28. Conveyance certificates
29. Mlsce]lanenus work such as To and From, filing papers etc.,

30. Cc:llectmn and Accounting of cash and cheques etc., by
the overseer in case of Nnn-Accnuntmg section.

Noté: _The office work such as writing of estimates, completion
| report__é, preparation of 1ndents and Return Article
Invoices, Maintenance of several Registers, preparation

of statistic&l returns etc., will have to be allocated to

the overseer. L

B Cash and Revenue work

(Where the Revenue section is under the Admlmstratwe
control of the S. O.)

Check Revenue ledger details in case of new installations.

. 2. Discussions with Accountant regarding descrepancies in
Meter readings, disconnections efc.,

3. Issue additional deposit Notices
.4, Test check ledgers _
5. Ensure preparation & despatch :
a) Arrears Statement regarding V:llage Panchayats

" b) DCB Statement
6. Check -Annual Minimum recm*cry Statement c}f IP sets

of 59 installations. | :
7. Admmlstratmn & Establishment work

\APPENDIX-D/O&M/C

ACTIVITIES OF SECTION OFFICER-O & M SECTIDN-
SEMI URBAN

ii
Sl !' . .
No. . Activity

A TField and Office Work

“ 1. a) Verify Attendance, Fuseé off calls etc., from camps :
b) Verify attendance, FOC Register and arrange work at’
Head Quarters. -
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10,
11,
12.

Y

14.
15.
16.
17.
18.
19,
20.

21,
22,

23.

13.

a) __Ar_xj_ange for disconnections, (Per list)
b) Arrange for reconnections.

Check and supervise the day’s works like R & R of Meters
Disconnections, St. light maintenance etc., *
Preparatmn of estlmates {(inclusive of Meastirement and
preparation) . i
Intimate sanction and 1 issue receive work order (wlthm his
powers as per ru]es)

Prepare indent, draw materials and eriter in works Register

Service New Installatinns-(lnclusive of preparation bills and
Test reports) '

Test report should be sent to the Revenue section within
three days of servicing

Prepare Completion reports : -

a) Ssrvice Connection. . |

D) Other Works |

Test Check Meter Reading and installations :
a) Lighting (5%)P.M.

b) 1.P. Sets (5%) P.M.

-y

~ ¢) Power (Once in a year all mstallatmns)

Mdmtenance of Transfﬂrmer

In5pectmn of ]mes | i
P.M.L of H.T. lines - |

_Inspectmn of faulty transformers, replace and submit

report.
Surprise checks—Theft of energy etc.,
Breakdown works

' Shutdown and Mamtenancﬂ wnrks

Cn:ﬂsumers interview
Discu ss10ms, meetings w1th wllage panchayat’s presidents etc-
Accompanying higher authorities on Inspections,
Annunal T & P Counting

_Administrative & Establishment work
Cﬂrrespundence work

Statements and returns
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24.
25.

Maintenance of Registers.
Preparation of TA Journals of S.0.

_26 Preparation of TA Joutrnal of Mamtenance staﬂ'

27
28.-

Conveyance. Certlﬁcates

M:scellaneaus work such as from and To, filing papers etc.,

B Cash and Revenne Work

1.

(Where the Revenue section i.e. under the Administrative
control of the S. O.)

3.4

Check the ledger folio details in case of new installations
2, Discussions with Accountants regarding descrepancies in
Meter readings, disconnections etc.,
3. Issue additional defpnsit notice
4. Test Check ledgers / :
5. [Ensure preparation & :deépatch
a) Arrears statement regardlng village Panchayats,
. Mumnicipality.
b) D.C.B. Statement
6. . Check Annual Mmlmum I'EEGVEI‘}' statemeént of IP sets
| 5,{;. of installations.
7. Administration and Establishment work.
Note: The office work such as preparation of estimates, comple-

tion reports, preparation of indents and Return Article-
Iivoices, Maintenance of Several Rigisters, preparation

of statistical returns etc., will have to be allocated to the .
overseer.

APPENDIX—D JO&M/D

ACTIVITIES OF SECTION OFFICER—O&MISECTION-URBAN

Sl
No.

"~ Activity

A Field & Office .Work

1.

a) Verify Attendance, Fuse off calls etc., from canips
b) Verify attendance, FOC Register and arrange work at
Head Quarters -



a) Arrange for disconnections (per list)
b) Arrange for reconnections.

Check and supervise the days’s works like R & R of Meters
disconnections, St. light mamtenance etc :

Preparatlon of Estimates (mcluswe of measurement and
preparation)

-

Intimate sanction and Issue}recewe work ﬂl’dﬂl‘ (Wi_thih

his puwers of sanction)

0. -Prepare indent, draw material and enter in work Reglster

Service New Installations (Inclusive of preparation of bills
and Test Reports. -

Test report should be sent to the Revenue section within
three days of servicing.

8. Prepare campletmn Teports

Test check meter readings and 1n5tallatmns
a) Lighting (5%) P. M.

b) 'L P.Sets (5%) P. M.

- ¢) Power (Once in a year all mstal]atmns}

10.
11T
12.

13.
14,

15.
16.

17.
18. .

19.

20,

Inspection :::nfT C.
Inspection Df Lines

Inspcctlon Gf Lmeman Camp, Checkmg Telephnne booth
diary etc.,

P.M.I. of H.T. (lines)

Inspection of faulty transformers and replace and submit

report

Surf}ﬁa& checks-Theft of enérgy etc.,

Breakdown works
Shutdown & maintenance works
Consumer .interviews..

Discussions & meetings with AE, ‘or. EE(E), V.P. chairman
etc.,

. T

Accompanymg hlgher authontles on Inspectmns
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21. Annual T & P ¢ounting.

22. Administrative and Establishment Work.

23 Cérresphn_dence‘ Work.

24, Statements and Returns.

25. Maintenance of Regiﬁﬁter's. |

26. Preparation of T.A. Journal olf 5.0, |

27, Preparation of T. A. Journals of Maintenance Establishment.
- 28. Conveyance Certificates

29. Miscellancous work, From & To, filing papers etc.,

Note:  The office work, such as writing of estimates, cﬂmpletmn
;_repﬂrts preparatmn of indents and return Article
Invoices, Maintenance of Several Registers, preparation

-of statistical returns etc., to be allocated to the overseer.

APPENDIX-D/O&M/E

ACTIVITIES OF JR. ENGINEER/SECTION OFFICER, O&M SE_CTION
CITY (OTHER THAN BANGALORE)

S1. e
No. Activity

A Line Section and Office

1. Verify attendance, review fuse.off calls Register, contact
Service Stn and arrange for rectification of pending com-
plaints with allocation of work, Receipt and Registering the
applications. | ‘

2. tAttending to consumers/C{}ntracmfs | .
3. .a) PreparingIndents and arranging for drawal Df materials
from Stores, enter 1n works Register, |
b) ‘Preparation of Return invoices, enter in the Reglster
.and Return materials to Stores.

4, Inspectmn of Works and spot inspection for preparation of
estimates for. extensmn & improvement works and serwce
- connectmn RS

5. - Inspection of power Installations Once a year all mstalla—
tions. '
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Inspection of lines : (HT and LT)

Surprise check for theft of energy
P.M.I. of HT. Lines

Inspec_tion of faulty transformers and replacemeni aﬁd_repﬂr'i

10. Break down & shut down works and Maintenance works

Il. Accompanying higher authorities in mspections.

12.  Attending to méetingg_ at Sub-Dvn. Office.

13. Visit to Sub-Dvn. [ Dvnl. Stores for ascertaining the
availablity of materials for works arrange for drawing.

14, - Investigation of Accident and Sub-mission of reports .any.

15, 'Admi-nistr?atiﬁe and Establﬂishment Works -

16." .Aﬁnﬁa} T&P Counting

17. Preparation of Estimates

18. Preparing completion reports

19. Correspondence Work |

20. Statements and returns, statistical graphs etc.,

~1. Maintenance of Registers -

22. Maiﬂfé::gance of T;A.'Jﬁurnél,rwertime Statements etc.,

23. Conveyance Certiﬁcates.

24. Misc. works

25. Maintenance of Transformers

26. Attending to Voltage complaints of Transformer -Centres
and Feeders.

Nut-e: The office work such as writing of estimates, completion

reports, preparation of Indents and Return Article In-
~voices, Maintenance Gf severalfreglsters preparation of
statistical returns etc. to be ailﬂcated to the overseer.
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Sl.

No.

ACTIVITIES OF METER SUPERVISOR O & M
SECTION-CITY (OTHER THAN BANGALORE)

Activity

!

B Met_er Section

1,

10.

11.

12.

13,

14,

‘bills in R & R Register, forwarding with Memo etc.,

Review of -disconnections reconnections, replacement’ of
meters, review the report of Meter Readers.

Arrange for dlscannectmns and reconnections and alloca-
tion of works.

Attendmg to consumers-Contractors and fixing for servi-
cing/Inspection,

Servicing the installations. including measurement for prepa-
ration of bills. Test reports. The Test report should be
sent to the Revenue Section within three days of servicing

H.T. ]nstallatmn reading and Sealing of Meters
(accompanying the A.E)

Test check meter readings

a) Ltg. AEH, IP at 5% P.M.

b) Power all insallations in a year: ‘
Accompanying the A.E. for test check and meésuremeﬁts.
Sealing of meters and supervise R & R of Meters.

Inspections of installation on complaint by consumers or
Meter Reader or on Special Message by Revenue Sections.

Accompanying the higher authorities for inspection.

a) Surprise checks for theft of energy,

b) Test Check nf dlsconnected installations.

Preparatmn of Indents, Return invoice and cnllectmn of
materials. \ ’ *

Preparation of bills, entering to méasurement book, register
Maintenance of Registers-:-D&R, Meter constant-Meter
sealing Register,.T & P Register, disconnected installations
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15.

16.
17.

review and connected correspnndence with consumer and
Revenue Sn.

Collection of pmforni::-l'bills from Revenue Section and allo-
cating to Meter Readers and return of bills, disconnection
and Reconnection lists’ to Revenue section. "

Annual T & P Counting
Weekly reading of temporary installations.

APPENDIX-D/O&M/F

ACTIVITIES OF JR. ENGINEERISUPERVISOR, O&M SECTION-

Sk
No.

BANGALORE CITY

Activity

A Line Section

1.

o e =&

i’enfy Attendance, Review fuse off calls Register, Contact
Service Station and arrange for rectification of Pending
complamts allocatmn of work Recmpt and Registering the
applications’

Attending to cﬂnsumerstnntrdctﬂrs

a) Preparing Indents and arranging f{}l‘ drawal of materials
from Stores, enter in works Register.

b) Prepare R. 13, and enter in the Register and return
* materials to Store,

Inspectmn of Works, spot Inspectmn for preparation of
estlmates for extensmns improvement works and service

CDIIIIEC_HDI]

Inspection of Pﬂwerrinstallatinns (Dnce*in a year ins-
tallation)

Inspec.tiﬂn of Lines

Surprise check for theft of energy

P M.I of H:T. Lines.

Inspection of faulty transformer, replacement and report

Breakdown works

39



11.
12.
13.
14,

15.
16.
17,
13;
19,
20.
21.

22, .

23,
24,
25.
26.

27.
28.
20,

30.

Shut down and Maintenance .works

Aecempanying Higher authorities for inspections

iy |

Attﬁndmg to meetings at Sub- Dvn Oftice.

Visit to Sub-Dvn. Divisional Steres for aseertemmg the
evaﬂeblhty of materials for works arrange sordraning.

Investigation of Accidents and Submission of Reports.
Administrative and Establishment work.
Annual T & P Countirng |

-Preparation of Estimates :

Preparation of Completion reports

Correspondence work.

Statements and returns, Sfatietieel' graphs etc.,
Maintenance of Registers

Prep_ereti‘en of T.A. Journal, overtime bills
éenveyeﬁee Certificates

Misc. Works.-

Maintenance of Transformers

Meintenenee of L.T. Cable——Dmtrlbutlen boxes-feeder

p:I]ars-LT Changeover switches (Menthly Inspection of
L.T: end changeover swneh)

Inspeetlen of GOS-11- kV/-‘-‘r(i kV, gree':mg and eheekmg
contacts etc., ' -

Arrengmg line eleer for the works by cable sectmn - Street
hght section, Voltage 1mprevement Section.

Attendmg to. ve]tege eemp]amts of TCs/Feeders.

B Meter Sectlen

1.

2.

Revlew of disconnections, reconnections, replacement of
Metere Review the report of Meter Reeders |

Arrau ge for disconnections and recennect:ens and allocation
of werke |
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10.
11.

12.
13,

14.

15,

16.

17.
18.

19.

Attending to Consumers/Contractors and ﬁ;{iug for Servi-
cing/Inspections N

Servicing the installations including measurement fo rprepa-
ration of bills. (Test reports should be sent to the Revenue
section within three days of servicing)

H. T. Installation reading (accompanying the A. E) and
sealing of meters.. '

Test check Meter Readings :
a) Lighting, IP.5% of installations p.m.
b) Power. (are instationary once a year)

Accompanym g the A.E for test check and measurements of
Servlce connectmn bills. |

Sea]mg of Meters and Superwse R & R of Meters.

Inspection of Installations on complaint by consumers, or
Meter Reader or Specml Message by Revenue Section.

Accompau}' the higher authorities for inspection.
Surprise checks for theft of energy
Checking of disconnected installations.

o]

Preparation of Indents, Return invoice, and collection of

materials.

Preparation of bills, entering to measurement book, regis-
tering bills in the Register, forwarding with Memo.

-Maintenance of Registers-D & R, Meter constant, Meter

Sealing Register, T & P Register, Disconnected installations

. . x L
review and connected correspondence with consumer and
Revenue Section.

Collection of proforma bills from Revenue Section,

allocating to Meter Readers and return of bills, disconnec-
tion and Reconnection list to Revenue Section.

Annual T & P Counting
Weekly reading of Temp. installations.

Inspection of Service Main works carried out by the cont-
ractors. 1
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APPENDIX-D/O&M/MR

ACTIVITIES OF METER READER-READING-SPOT BILLING
S1. '

No.
I. Reach Meter

Activity

2. Read Meter and enter in Meter Reading book and bill book
and Verify Meter seals

3. Prepare bill and deliver tﬂ-par-ty

4. TInsert Meter Cards to nqwr installations in . reading book

3. Renew Merer Cards | | |

6. Check working of Meter. and General condition of thé:

" installation and make a note in the d:ary(Average 109 to

15%) - |
APPENDIX—D[WU

ACTIVIT][ES OF JUNIOR ENGINEER[SUPERVISOR WGRKS UNIT

Sl
No.

' 1, Receive sanctioned work orders and enter in W.O. Register

Actw:ty

2. Prepare weekly programme regarding works.

3. Take W.O. on priority basis study and plan for the cxccu-
tion, requirecment of materials. etc., including discussions
- with works M/C and O & M Section Offices,

4. Prepare indents for materials

> .

5. Collect materials from Stores.

‘Take attendance and give instructions regardmg work, col-
_Iectmn of materials (fl‘ﬂﬂl StnreafShEd} T&P etc

7. Issue 'I&P and materials from shed for -works

1t|

g. Suxvey and give directions for work

Note : Mechamc may- alsn survey when JE/Supr 1 1s not present
(80% by JE/Supr) o N -

9. PEI sonally supervise works like erectwn of transformers, DP
Structure, GOS, Stringing of Lines.> The other works
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10.

13.
14,

15,
16.
17.

I8.

.19,

- 20.

2].

22.

23.

24,

2.5,

~and TC

hke digging pit, erection of pb]eé and Minor works can be
entrusted to Mechanic

Prepare completion report :
a) The inventory for 80% of works to be taken then and
_there itself. '

b) .209% inventory may be taken separately.
Prepare R.I & Return materials to Stores.

Enter the materials drawn, used and returned in Work
Register,

Prepare Time Cards and enter in allocation Register.

Prepare time roll inclﬁding statements and attendance ex-
tract ‘

Prepare T.A. Bill of self-
Prepare T.A. Journal of M.E. Staff (including work charged)
Establishment works. |

Investigation of Accidents and submission of reports.:

Correspondence including requisition for inspection of lines

Maintenance of Registers
a) ~Priority Register

" b) Works Register

¢} Labour Allocation register

'd) T&P Register

¢) T&P Acknowledgement Register

.Statéments

- a) Progress Report of completion Reports
~b)- Engagement and retrenchment statement of TTR men,

¢) Performance Report of TTR men.

Obtain approval for the appnintfnent and continuation of
TTR men.

Annual Inspection and counting of T & P.
Inspection by higher authorities.
Preparation cf estimates inclusive of measurement taking.

.



APPENDIX-EX/STB

ACTI‘FITIES OF MAINTENANCE MEN FOR MAINTENANCE OF

S,
No.

I.
2,

STREET LIGH’I‘S I"J BANGALORE CITY
" Activity
Replacement of lamps :

Rectification of faults. (Circuit trouble, cable faulis and
faults in fittings etc.,) other mainténance work,

Switch ‘ON’ & ‘OFF’ Street lights.

APPENDIX-UGC-1

ACT]WITIES OF THE UNDERGROUND CABLE—MAINTENANCE

S1.
No.

SECTION
Activity

A?‘rraﬂge Cable route patrolling to avoid damage to the
cable due to road cutting etc., and ﬁlling'mrth on the cable
route wherever necessary and to ensure that route indica-
tion stones are in pnsnmn Once in two days.

Inspectmn of Feeder plller boxes, arrange .for cleaning,
checkmg of contacts, oiling door locks etc: Once a month,

Inspection of Ringmain Units, arrange cleaning, checking .

~contacts, oiling door locks, toping up of oil wherever neces-
~sary: Once a month.

Arrange for pamtmg of

-a) Feeder Piller boxes,

b) ngmam Units
Once a year.

Inspection aud Maintenancé of pot heads, by arranging

.cl:=anmg, painting, topping up bitumin compound and meg-
| germg etc.—~Once a year.

. “Supervision:of works and attend to.breakdown works.

-~
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APPENDIX-EX/O&M/UGC-2

ACTIVITIES OF MAINTENANCE MEN FOR MAINTENANCE OF L.T,

S1.
No.

1.

UNDERGROQUND CABLE SYSTEM
Ae.tivity

Cable route patrolling, refilling earth on the cable route
wherever found n necessary, ensuring that route indication
stones are in position, ~ - —Weekly

Inspection of L.T Feeder Plller box meludmg checking and

- tightening the bolts and nuts of the bus connections, check-

ing earth connections cleanmg with blower, oiling’ the
locking system etc.. . | —Monthlv

Inspection and replacement of faﬁlty Parts and repairs such
as re- crlmplng or soldering ]uns changing eut-nuts bus
jumpers etc., '

Painting of f eeder pillar bexes, renumbering the installations

~ connected if necessary and attending to masonry patch

work for the box footing.

APPENDIX—UGC 3

ACTIVITIES OF THE UNDERGROUND CABLE—MAINTENANCE
GANG FOR MAINTENANCE OF H. T. UNDER-GROUND CABLE

S,

No.

1.

SYSTEM
Activity

Cable route patrolling to avoid damage to the cablé due to
the Road cutting etc., filling earth on the cable route wher-
ever necessary and.to ensure that route indication stones
are in position : Once in two days

Inspection of Feeder Pillar boxes cleaning, checking of con-
tacts, eilfng to door locks : Monthly,

Inspection of Ringmain units, cleaning, checking of contacts,
oiling to door locks, topping up oil if necessary ; Monthly.

Painting work Yearly :

-a) Feeder Pillar boxes

b) Ringmain Units
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H._

5.

6.

Maintenance works of Pot Heads such as cleaning, painting,
tnppmg up bltumm compound and meggering E:tc: —Yearly

Attend tr.:: Breakdown ‘works.

APPENDIX-D/O&M/SDN-1

ACTHVI ['IES OF ASSISTANT ENGINEER-O&M.SUB-DVN (OTHER

S1.

No.

2,

3.

9.
- 10.

11.

THAN CITY)

Activity

PART ‘A’ Sub-Divisional Office Work :
1

Cﬂntact Section Officers O&M{Wnr}(s Units, ascertain the

pmgramme of works, previous days progress, arrange for
transport vehicle for works etc.

Review fuse off calls ahd other complaints received-attended
by the Service Station/O&M Sections.

-

Visii Sub-Divisional Stores, ascertain material§ position,

check receipts and issues, arrange for issue of materials for
various works: g -

Conduct random check of materlaia 1n physwa] stock of'the
stores with reference tD Iedger o

Check and cauntemgn mdents and RT’s

Attend to cuﬂsumer S gr:evances regarclmg dISClDﬂI]ECtIDI]

billing etc., attend to contractors and prospective COnsumers
for arranging Power supply etc.,

Attend to tapals, dlspﬂsal of Ietters and cnrrespondences

a) Scrutinise and sanction estlmates, sign 1nt1mat10ns ete.,
b): Scrutlmse and fr:::rward estlmates to hlgher authnrltles.

Scrutlmse and forward bills for supply of materlals bllls
nf the Corpn/Mumclpallty and Inspectﬂrate

Attend to meetings, accompany higher Officers dur__ing
inspections etc., .

- Attend to establishment matters, employees grievances etc.
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12,

13,

1.

b)

Inspection of Revenue ledgers, ‘Test check ledger ent-
ries, test check new ledger accounts and test reports,
Review DCB, Review arrears list and follow up legal
proceedings when necessary

Clieck 6A and 6B remsters and openmg Df new ledger
accounts.

Check general Cash book, Stamp Account, Receipt book
accounts and test check (at random) a days’s cash transac- |
tions-of the Sub division Head Quarters

PART ‘B3’ Field and office work-0 & M sections EHISIdE

- e

Head Quarters Inspections

Review the application. register and pendency of estimates

Test check of attendance registers

Rewew R&R reglster of meters, Meter sealingacknowledges-

. ment Registers, Temporary installation register, Meter Con’

stant Registers, — Fuse off call register, Transformer docket

and Maintenance Register,/Verification of D&R lists, review

the programme and works allocation bmks review diaries
of the supervisory and other staff and works Register.

Review sanctioned works progress, pendmg cﬂmpletmn re-
ports, test reports, T.A. claims of the employees etc.,

Check T&P materials and materials at site account ete.,

Inspection of Distribution system and Transfﬂrmer centre

for the following :

a)

:b.)l

k)

Verify the progress of maintenance works carried out
on distribution system.

Suggest 1mprovements and alteratmns to -minimise
complaints and interruptions.

Issue instructions for preparing estimates for dismant
ling of idle lines, improvement works such as_fixing

areal boards, replacement of deteriorated poles etc., on
inspection. |
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7. Inspection of 'instal_latihns and test check meter readings :

10.

11.

12,
: .accuunts.

3,

14.
15.

- 16.

a) L.T.Power and IP installations at 10% of the total

. 1nstallations (Yearly)
b) * Other installations at 2% (yearly)

Y

Check Revénue Reports with reference to Rev. Cash book
Check general cash book with reference to Rev. Cash

- book and check Remittance Register.

Check pnst‘al stamps and Revenue stamps account.

Check Revenue Receipt books a;::cm_mt.

Review "arrears of Rev. from Municipalities/Village Pan-
chayats and other consumers for follow up action for reco-
very and verification of DCB.

Chcek 6A° and 6 B Registers and opening of new ledger

o

Inspection of office record, keeping safe custody of Revenue
ledgers Meter reading books and connected records etc.,
Test check of new installations serviced in the Sections.

Inspection of Colony buildinigs, office buiIdiugs 'crf the
sections. -

Attend to consumers and employees gnevances of the

- Sec tions.

PART ‘C’ Field waék-genera: Inspections and test check etc.,

- 1.

. 6.

Spot Inspection for preparatmn of Estlmates costmg Rs.
5000 and above,

Servlcmg Power and IP installations
Detalled investigation 1ntn Flectrlca] accidents.

Smpnse checks of mstal]atmns and inspections on V1g11ance
Teports’ v C |

H.T. Installation Meter rehdings mnnthly -

. Test check of new-instaliations servmed and check measure-
+« ment of service main bllls at 5% of the bllls
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)

7. Check measﬁre‘ment of works completion reports at 209% of ;
the works: |

8. - Check measﬁrement of supply bills
9." .Payments to TTR men
10. .Annual Store counting and T & P Counting

11. Test Check installation and Meter readings of L.T. Power
 and IPs in the Head Quarters of O & M Section.

12. Test check of other iqstallatibns at 59 per vedr in the
Head Quarters of O & M Section. -

PART ‘D’ Works Unit Inspections.
I. Review of pendency of sanctioned estimates and -their
follow up. | | | |

2. Inspection of works during execution and afiel_' completion -
before commissioning and test check of attendance of TTR.

PART ‘E’ Sub Stations and Feeders-Inspections.

1. Review log sheets, log books interruption registers, register
and records of the maintenance works carried out as per
schedule, {review test reports of transformer and equip-
ments | | '

2. Inspection of Station equipments, checkup whether main-
tenance works are carried out as per schedule.

3. Inspection of HT feeder lines (at 10 Kms. per month)
APPENDIX-D/O&M/SDN-2
WORK LOAD OF ASSISTANT ENGINEER-O&M SUB-DVYN-CITY

Sl.
No.

PART ‘A’ Sub-divisional Office Work :
1. Contact Section Officers O & M works units over te____ ___

ascertain the programme of works previous days progress,
arrange for Transport vehicle for works etc.,

~Activity

2. Review fuse off call and other complaints received attended
" by the Service Stations/O & M Sections
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"._1;_.—- . um .= - g . . . . . .
- 3.:7 Visit Sub~Divisional Stores, ascertdin materials position
check receipt'and issue, arrange for issue of materials for
various works. |

4. Cﬂnduct random check of materials in physical smck nf the -
- Stores with reference to ledger

'5. Check and countersign indents and RIs.

6. Attend to consumer’s grievances regarding disconnection,
blllmg ctc., attend to contractors and prospective COnsumers
for arrangmg power supply etc.,

7. Attend to tapals, d:spnsal of letters and cmrespnndences

8. a) Scrutlmse and sqnctmn of estimates, sign mtlmatmns
T 7 ete.

b) SdrUtiqise and forwardal of estimates to higher autho-
ritics
9. Scrutinise and~fc::rv;'ard_al of bills for: supply of materials
bills of the Corporation/Municipality and inqpectcratc etc.,

10.. Attend to meetings, accompany higher (}fﬁEEI‘B durmg 11S-
pections etc., .o -

. ¥

11. " Attend to establishment matters, Employees’ grievances
etc.,

12. a) Verification of prompt despatch of DCB, review arrears
zalist and its follow up-Re- -connections etc., -

b) | Check 6_A-and 6B: registers and opening of new ledger
accounts : | f

PART ‘B’ Field Work-O & M Sections-Inspections.
1. ?le?iéw the applicatioﬁ-ﬁ'egistEr._-aﬂd pendency of Estimatés.
2. “Test check of Attendance“Registers
3. ReviewR & R Reglster of meters, Meter seahng acknow-
ledgement Reglsters Temporary ‘installation Register,

. Meter Constant Register,: Fuse off call Register, Transfor-
mer docket and Maintenance Reégister Verification.of D& R
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hists, review the programme and: works allocation books,

review diaries of the supervisory and other staff & works
register,

—_

Review sanctioned works’ progress, pending completion
reports, test reports, T. A. claims of the emple};ees etc.,

Check T & P materials and m’lternls at site eeeeunt ete

Inspeetmn of Distribution system and Transfermer centre
for the following :

a) Verify the progress of maintenance works carried out
, on distribution system.

bi) Suggest improvements and alterations to' minimise cone

plaints and ihterruptiens.ﬁ_ l _
cj TIssue inst'n_:]etiens*fer prepariug estimates for diss
-mantling of idle lines, improvement works such as
- fixing -areal boards; replacement of deteriorated poles
ctc., on mspeetlen

- Inspection of Installations and test check of Meter Readings :

a) L.T. Power and IP msta]]atmne at 10% of the total
mstd]]atiens (Yeer]v)

b) Other msta}]atm_qns at 2%3.'(Yeerly)

PART ‘C’ Eield work General Inspections and Test checks ete.,

1.
- Rs. 5,000 and above.

| Servic’ing Power 'and IP installations.

%

Spot inspettion for preparation of Estimates costing

Detailed mvestigation into Electrical acciderits.

Surprise checks of i..stallations.and inspections.on vigilance
vl ’
report.

H. T. Installations serviced and check measurement of
service main bills at 5%

Test check of new installations serviced and check measure-
mcnt of service main bills at 5% -
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7. - Check measurement of works compl:tion reports at 20%
of the works. |

8. Check measurement of supply bills.
Payments to TIR men
10. " Annual store counting and T & P.counting

PART ‘I Work Units Inspections.

1. Review of pendency of sanctioned ‘estimates ‘and  their
follow up. |

2. ‘Inspection of #cnrks during ‘execution and after completion
before commissioning and test check of attendance of TTR.

PART ‘E’ Substations, Switching Stations-ht Feeders—
- Inspections.

1. Revenuelogsheets, log books, inierruptinn_ registers, register
" and records of the maintenance works carried out as per
shedule, review, test reports of Transformer and equip-
ments " | |
- 2. Inspection ' of Station equipments, Checkup whether
maintenance works are carried out as per schedule.

3. Inspection of feeders "OH or UG Cable and connected:
equipments. -

- APPENDIX TL-1
.ACTIVITIES OF MAINTENANCE MEN FOR MAINTENANCE. OF
* TRANSMISSION LINES 33 KV/66 KV/110 KV 220 KV
i Y . e

'SL A
No. - Activity

1 General Maintenance Works :

.a) Routine Patrolling of lines © Fnrtnightlj’ in Matdan area
" and weekly in Malnad and coastal area, *
1} -. Visual Inspection
-'11) - Shrub clearing and Tree cutting etc., along the
- line route.
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"b) Pre- arranged shutdown works for aitending to the
defects noticed during normal ane 5pee1al Inspections

c) Painting of Towers.

II a) Inspection following voluntary tr1pp1ng (Special in-
spection) of lines.

[II a) Pre-monsoon Tower to Tewer detailed Inspection (wit]:_l
"' the use of vehicle) Yearly

b) Rectification of defects noticed if any
IV " Breakdown works. o

APPENDIX}TL—Z

ACTIVITIES OF MAINTENANCE MEN -FOR MAINTENANCE OF
' TELEPHONE LINES .

NG Activity
- I General Mamtenence .
a) Routine Patrelhng of lines including shrub clearing
and trimming of the Tree branches along the lin € route
~ (fortnightly) .~ - = "
b) Poleto Pole Inspeetmn and rectification of defects there
of. (Half Yearly).

IT Breakdown works

APPENDIX/TL-3 :
~ ACTIVITIES OF TRANSMISSION LINE SUPERVISOR

Sl. L

No. Acthty

1. Verify Attendance at Head Quarters contact camps, and
allocate work.

2. Normal inspection ef Power lines (ence in 3 months) by
walk along the line route. Out of 4 occassions one Occa-
ssion is combined with PMI

3. Inspection of Lineman camps.

*

4. Iaspection of Telephone lines and ettendmg to Telephone
lIine faults.
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Inspection of - wotks such as shrub clearance, tree cutting

¢tc., and other maintenance works.

0. " Pre-monsoon Inspection of Power line (Once 1n a year).

Inspection of the Telephone line pre-monsoon Inspection
carried out by Lineman.

.. Shutdown and break down works including fault location.

. - Oflice work such as preparation of reports, estimates, comp-

letion reports etc., T. A. Bills and maintaining Registers
and Records. |

APPENDIX-TL-4

ACTIVITIES OF ASSISTANT ENGINEER, TRANSMISSION LINES

S1.
No.

1.

Activity

Coutacting the Transmission line Supervisors to ascertain

the progress of -works, the programme ﬂf"Day’s work,
arranging Transport vehicle and issue instructions.

Visit Power stations at his Head Quarters and enroute in his

jurisdiction to review the interruption part of log sheets/log
books, and sign.

Inspection of works of the Tr. line Sections and review the
diaries and Registers. |

Power Line Inspection'by Walk along the'line route com
pleting inspection of all the Tr. lines in his jurisdiction
once m three vears, ’

Attending to breakdown and shutdown works:

Administration-and Ofﬁce work.
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APPENDIX/STN-1

ACTIVITIES OF MAINTENANCE MEN FOR MAINTENANCE-OF—
. SUB-STATIONS & RECEIVING STATIONS .

i%n - Activity o '

A—MAINTENANCE OF OUTDOOR STRUCTURE & YARD

a) 0 D. S. and Yard

—

1. General cleaning of the Yard and equipments and-cutting-
Grass in the Yard. |

2. Cleaning the Tnsulators. Checking and tightening the bolts
and nuts and Inspection of Bus.

3. Painting of the 'struct_‘uf'e (oqnc:e in two years)
by Maintenance of Earths

1. Watermg Earth Pltq

2. Earth resistance testmg and Tightening all earth connections. |
. SRR .

.1_1

B-_--MAINTENANCE OF DISCONNECTS-110/66 KV

SL. - Aot | " Period .
No. .Act.wn:_‘},f ) Pen |
1... Cleaning Insulators and Arcing Horns Half Yearly
2 _Cleaning contacts . L | . ~do-
3. Greasmg pwnts and bearmgs ' ~ do-
4, Tmhtemn g Bolts and Nuts and connections ~do- -
5. Operation of Interlocks - ~do-
C—MAINTENANCE OF DISCONNECTS 33/11 KV,
1. Cleaning Insulators and Arcing Horns * Half Yearly
2. Cleaning contracts : ~do-
3. Greasiﬂg pivots and bearings. “do-
4. Tightening Bolts and Nuts connections, - ~do-

L 2
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D—MAINTENANGE OF MINIMUM-OIL CIRCUIT BREAKERS 33/11 KV

g}ﬂ -  Activity | Periﬂd
1. Cleaning of Buslii_ng, checking for cracks® Qly

2. Cleaning of oil ~gauges, Tanks, Air receivers
etc., and checking for leaks: Qly

3. Checking Mechanical . Tripping of OCB. by

closing DC Trip Circuit and closing relay -
contacts. - Mly

4. Examining 011 C(}Ildltlﬂﬂ and Testing Insulat-
_ ionresistance. - e Qly
5._ ‘Cleaning and Greasing of Co_ntl_"ol Mechanism - |
Springs etc., R oLt Qly
6. Replacing Oil :—a) When'. Qil test results are
low, | -

b). After 10 faults tripping.

7. Ch:*ckmg Auxiliary contacts fﬂI‘ proper con-
tact and applying the film of vaselme to the
contact in the apparatus box. Qly

8. Chf:ckmg condition of.Breather realivating the
silicagel wherever required. | Qly
9. Checking, cleaning  ma4din contact,  closing -
- Mechanism and their alignment, checking
Motor bearings, carbon brushes, checkmg
| sprnngs etc., checking operatmg rod etc., - - Half Yearly
" 10. M_g;ggermg CTs wherever existing. - Qly:
11, General “Maintenance: works cleaning and
tightening connections, earths ‘etc., bolts and
nuts. Qly
™12. Painting. Qly
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E—MAINTENANCE OF BULK OIL CIRCUTT BREAKERS 110/66 KV

Sl.
No.
I.
2.

10.
11.

12,

Activity
Cleaning of Bushings checking for cracks.

Cleaning of oil gaugeé, Tanks; Air receivers
e¢tc., and checking for leaks.

Checking Mechauicﬁl Tripping of OCB by

-closing DC Trip Circuit and closing relay

contacts.

Examining Qil condition and Testing Insulat-
ion resistance.

.Cleaning and'Greasing of Control Mechanism

Springs etc.,

'R'ie:pl'aci_ng.()il: a) * When Oil Tes_ts results

are low’

b) After 10 faults rippings.’

Checking Auxiliary contacts for proper contact
and applying the films of vaseline to the con-

" tact in the apparatus box.

Checking condition of Breathers realivating
the silicagel wherever required,

. Checking (cleaning main contact) closing

Mechanism and their alignment, checking
inteflﬂcl_{s. Checking Motor bearings Carbon
brushes, checking springs etc., checking operat-

ing rod etc.,

Meggering CTs and PTs wherever existing.

General Maintenance works cleaning and

tightening connections, earths etc., bolts and.

nuts,

Paintings (once 1n a year).

Period
- Qly,

Qly

Yearly -
Qly

Qly



Sl
No.

10.
i1,

12.

13.

~ F—MAINTENACE OF TRANSFORMERS
Activity

Cleaning of Tank, Conservator, bushings brea-
thers etc.,

Checking and replacement of silicagel of brea-

ther. .

Relecasing Gas from Buchn.i .Relay

Ensuring that Oil comes out when air relief

value 1s opened.

Checking Temperature alarm for correct Ope,
ration.

Tightening ground connections.

Meggering of Transformer with 1000/5000
volts megger. | . |

Oil Testing for dielectric Strength of top and
Bottom O1l and Tap changer Oil (In case,
poor result, .Oil requires filtering or replace-
ment.) " '

.

.. il Testing for Acidity

Testing 'of Bushing Oil-and replenishment, |
Inspection of Contacts of Tap changer.

General cleaning of fans and coolers and
allied equipment and arranging shutdowns
and checking bolts and nuts connections etc.,

Pain‘ging.

Period

Qly

Yearly
Qly

Qly .

Qy
- Qly

. Qly

Qly
Yearly
Yearly

Yearly

Qly
Yearly



G—MAINTENANCE OF ON LOAD TAP CHANGING GEAR OF
TRANSFORMERS (OTLO)

Isqlé_ | Activity Period
1. Oil teésting for Di-Electric Strength. Qly.

2. 01l testing for acidity. Yearly

3. Inspection of the cdntacts.

H—MAINTENANCE OF STN. AUXILIARY TRANSFORMERS

i}n | Activity ' | Period |

1. Inspection of Transformer Centre checking
earth connections, switches H.T. and L.T. and
distribution box connections. daily

2. Examine breathers and recondition silicagel’ qﬁartquy

3. Tak hne clear and carth, and attend to pre-

paratory work. quarterly
4. Inspect and clean bushings, Tank, checkup
lightning Arrestor. Renewal of H.T. and L.T.
fuses and reinforcing the earth connections. quarterly
Remove earth chain and charge. quarterly
6. Collect Oi1l samples from Transformer. Once.in two
| | months
7. Measure IR values of HT and LT windings. Once in'tw::::
| | months
8. Top up Oil
| I—MAINTENANCE OE LIGHTNING ARRESTORS
+ SL - | :
No. Activity Period
1. Checking for cracks and cleaning - Oncein two
| months
2. Checking of lightning line and earth connec- Once in two
tion. | . months
3. Checking Earth Resistances Once 1n two
months
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4,

Sl

No..

3.
 _K—MAINTENANCE OF 11 KV." SWITCHGEAR EQUIPMENT.

Sl.

No.

.2
L]

" Cleaning, painting, metugl base and. cap to

ﬁrevent Corrosion. Yearly

J_MAINTENANCE ‘OF PT & CT.

Activity Periﬂd_
Checking of Oil level in Tank and bushing  daily
Oil testing and cleaning Qly.
Meggering Cls and PTs Yearly

Replacing the 0il (aﬁfier 7 trippings or on faults.) .

Checking the Mechanical tripping of OCB by closing’. DC |

trip clrcmt and relay contacts

Checkmg, cleaning main contacts, clﬂsmg Mechanism, their

allignment, Meggering control wmng, motors, closing and
tripping coils, checking carbon brushes, springs etc.,

L—BATTERY MAINTENANCE
Activity

Checking up charging of battery and battery charger..
checking up specific gravity, voltage of each cell- and
electrolite level; cleaning of terminal and greasing, ins-
pection for buckhng, checkmg up DC at all relay terminals

ete.,
M-:-LMAINTENANCE OF FIRE PROTECTION EQUIPMENT
CO2 type Cylmders-RecDrd welght and re- Once in two

ﬁl]lmg months
'Testmg of Foam type and reﬁllmg Once in two
months
Te-stin_g CTC type Once in two
| ' months
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N —MAINTENANCE OF CONTROL PANNEL, INDOOR CABLE DUCT
AND MAZANINE FLOOR.

e “Activity Period
I. General cleaning with Brushes and Blowers. Monthly

2. 'FInspec._linn of Indicating lamps, Meters 'etﬁ:.,' |
and replacement of fused out lamps. , daily

3. General'cleaning of Mazanine floor, Indoor -
cable ducts and cableshaft, ~ Monthly

" O—MISCELLANEOUS WORKS-

1. Meggering of Cable, Pot Heads, checking bitumen levels in

~ pot heads. |

2. Maintenance of Statidn }X_u'xiliary, Station wir_iﬁg, Yard
lighting etc., | -

3. Shutdown and Break down works.
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APPENDIX/TECH

ACTIVITIES OF THE JUNIOR TECHNICAL ASSISTANT/SUPERVISOR

Sl.

No.
1.

ASSISTANT DRAUGHTMAN IN TECHNICAL SECTIONS

Activity

Scrutiny of estimates received from Sections/Divisions/

" Circles, Sanction, intimation to - consumers, issue of

work orders.

Scrutiny of Estimates to be- sent to higher authorities and
follow up. Issue of work order and connected works.
1 : - . ™

Compilation of Statistics & various monthly returns.

Compilation of statistics and various Fortnightly returns.

5. . Correspondence inclusive of drafting :

V=TI B e N

10.

a) Inward
b) Outward

Communication of power Sanctions

Accident Reports .

Maintenance of Varjous Registers.

Attending to vigilance reports, Transfer of Power installa-
tions, shifting of power installations. interruption report,
Inspectorate reports.

Misc. Works incidental to the works of the section.

APPENDIX/STR-1

ACTIVITIES OF THE ASST. STORE-KEEPER SUB-DIVISIONAL

STORES.

. Issue of materials on Indents and preparation of Invoices

(Issued to works)

Receive and account for all the . materials incoming and
acknowledge Receipt after checking quality and quantity.

. _Post all the receipts, issues and other material transactions

in numerical ledgers, strike ledger balance and make entry
1n the invoice.
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Issue petrol and diesel coupons
Trans;ctions of materials under NPTS

£ - . ..
Verify. and pass the Supply bills

-~ O bh N

Test check of ledger balances with Physical inﬁfcntnr}*
(monthly) 3

8. Preparation of periodical returns, T & P statements, line
materials réequisitions, Attcncja’nce extract etc.,

9. Annual Stores counting and inspection of stores’ by
- I A. Staff. |

10. Corresvonderce :
inward and outward

1. Visit to Goods shed or Lorry Office etc.,

APPENDIX-EX/STR-2
ACTIVITIES OF THE STORE-KEEPERS
(DIVISIONAL STORES.)

Sl . .
No. Activity

‘A’ Issues

1. Issue of materials on Indents and preparation of Invoices
(Issued to works) . | ,

2. Issue of materials to other stores and preparation of
Invoices. |

Verify unacknowledged Invoices and issues reminders.
4. JIssue of Petrol and Diesel CoUPpONS

5. Posting issues to ledgers and enter ledger balance in
invoice against each item.

6. Test check of ledger balances with Physical inventory
(Monthly)

7. Preparation of N.P.T.S.
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Sl.
No.

10,
11.
12.

‘B’ Receipts

Receive and account for all incoming materials acknﬂwledge

.and receipt after checking quality and quannty (By Rallway,
. by lﬂrry, .other transport by RI and other stores)

Postmg to ledgers, enterledger balance in voucher against

.each item.

Verify and pass the su'pplyrbills'.'

Activity

| ‘C’' General Work

Maintaining of To and From Registers, forwardal of daily
:IS"].IE and recmpts and mvmces |

. ("{:-rrespnndence mward and nutward

Preparation of permdlcal returns T & P Statements and
returns,’ essential liné materlals réquisition etc ,

Annual Store Counting |
Inspection of stores by Internal Audit staff.

Visit to Goods Shed, Lorry Office, Octroi office and take
de]ivery by issuing credit note or Cash

. Preparatmn and Attendance extracts

Admmmtratmn of Office and stores
Visiting to Central or other Stores
Ai.tendiné of Insurance claims
Telephﬂné calls Officers visit etc.,

Maintenance of Registers, RR Register, BR Register, Aljot
ment of materials, Ack. of invoices, NPTS, lamp replace-
mant, T & P and Time booksyand other Registers,
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APPENDIX-STR-3
ACTIVITIES OF STORE-KEEPERS REGIONAL STORES"
1. Store House-1 (INDOOR)

‘A’ Issues

1. Issue of materials on indents and preparation of invoice
(Issued to works). '

-3

Issue of materials on indents and preparation of invoices
. to the stores. |
Verify unacknowledged invoices and issue reminders.

4. Posting to ledgers and encer ledger Balance in 1nvoice
against each 1tems

Issue of Petml and chsel caupﬂus

6. Test check of ledger "balances w1th Physical balances
(anth]y) -

7. Preparatmn of NPTS
‘B’ Receipts

1. Receive and account for all incoming materials acknowledge
~ and receipt after checking quality and quantity (By Railway,
by Lorry, Other transport and RI)

r

2. Posting to ledgers and enter ledger ba]ance in Invoices/
Rvs against each item. - o }

3. Verify and pass the supply bills.

‘C’ General

I. Maintaining TO and -FROM Register, forwardal of daily
. 1ssues and recmpts (Involces)

2. Corre spondence.

3.- Preparation of Periodical returns, T & P statements Non-
periodical returns and statement of essential line materials
required etc.,

4. Annual Store n._.ﬂuntmg

Inspection of stores by Internal Audit staff,
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6. Maintenance of ledgers and Office work.

7. Telephone calls and Officers visit. |

8. Maintenance of Reg-isiers ‘BR Registe'rr,' T & P Register,
Acknowledgement Register, NPTS, RR Register, faulty
equipment Register, LO Register and other Registers.

Il STORE HOUSE 2
(Out-door)
‘A’ Issues |
1. Issue of materials on mdent and preparatxcn of Invoices
2. Issue of materials to other- stcres .

3. Verify unackncw]edged invoices and 1ssue remmders

4, Pcetmg to ledgers ‘and enter Iedger balance agalnst each
1tem. ' '

5. Test eheck of ledger balances
{(Physical inventory)

6. ‘Preparation of NPTS

‘B’ - Receipis
1. Receive and Account all incoming materials Acknowledge
and Receipt after checking

2. Pestmg tc ledgers and enter ledger balances agamst each
item, ’ % |
3. Venfy and Pass‘the supply bilis (M.A.S.)

‘C’. General works
1. Maintenance TO and FROM Register.
2. Correspondences.
- 3. Preparation of ¢ Periodical -returds and Non-schedule
returas,
Annual store counting. -

Inspection of stores by Interne.l Audit staﬁ'
6. Malntene.nce of ledgers and Dmce wcrk
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7.
8.

Attending to Telephone calls and Officers visit.

Maintenance of Registers :—RR Register, BR Register,
ACK N.P.T.S. etc., '

APPENDIX-EX/STR-4

BROAD ALLOCATION OF DUTIES OF STORE-KEEPERS &

Store Keepers Gr. IT

1.

~]

Asst,

Ln.p..u!\.}

ASSISTANT STORE-KEEPERS IN DIVISIONAL STORES.

d
F

Issue, check up materials issued on Indent and sign the
invoice.

Test check of ledger Balances with Physical inventory.
Checkiﬁg_ﬁf all incoming materials and sign Rt. vouchers.
Verify and péss the bills (M. A. S.) |
Correspondences. ﬁ

Annual Store counting and Inspection of stores by Internal.
Audit staff. ‘ |

Visit to soods shed, Octroi Office, Lorry Office etc.,
Administration of Office and Establishment etc.,

Visit to Central/Regional Stores.
Attending Officer’s visit and Telephone cilis.

Store Keeper 1

S . > o
. Issue of materials on indent and prepare invoice.

Verify uﬁ~acknnwledged invoices and issue réminder etc.,
Issue of Petrol coupons. -
Preparation of N, P. T. S,

Posting of Receipts to ledger and enter ledger balance
against each 1tem,

Assistant Store Keeper 2

1.

.2

Pﬂsting of issues to Ledger and enter- Ledger balances
against each item.

Receive and Account of all incoming materials.

BT



Ja W

N

Store Kepeer Gr. I

1.

TR

TN b B L3

Asst.

Maintenance of To and From Register.
Correspondences. -« . =+

Preparation of Periodical returns.

Maintenance Registers.

- APPENDIX-EX/STR-4

r

BROAD ALLOCATION DF DUTIES OF STORE-KEEPERS &

ASS]STANT STORE-KEEPERS IN REGIONAL STORES
(Indoor Store)

Checking of materials & sign
(Issued on Indent} Invoices.

Test check of Ledger balances with Phyc;‘ical balances:

Chfckmg of all incoming materials and ackmwledge
Venfy and pass the bills. (MAS)

Cor respondence,

Annual -Stores Counting and Inspectmn of “stores by

‘Internal Audit Staff. -~ - S

Attending Officer’s v151t Telephone calls and -stores
malntenance

T
- T

Smre Keeper (I) o
Issue nf materlals on Indent & prEparatmn of Invmce

Verify un-acknﬂw]edged invoices and 1ssue remmders

" Issue of Petrol and Diesel -coupons.
. Preparation of NPTS. | |
+_-Posting of Receipts-and enter balances against each item.

. Preparation of Periodical returns.

Maintenance of Register etc,,
-

Asst.. Store Keeper (2) ' .. ; i,

1.

Posting of Issue anc[;i_g__x_tteri.ng ledger balance. .

2. Rcci:ipt'of materials and:preparé R.1,:and Rt. Voucher efé. R
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APPENDIX EX/STR-5

BROAD ALLOCATION OF DUTIES OF STORE-KEEPER & ASSISTANT
STORE-KEEPER IN REGIONAL STORES.

{Out Door Stares)

Store Keeper Gr. I

. Checking of materials issued on Indent and sign invoice.

2, .'-— do - Issved from Store to Stt}rev

L)

Test check of Iedger balance.

-

(Phys:ca] balance) . * -

4. Receive and checking-of all incoming materials and-
acknﬂwledge

Verlfy and pass the supply bills {MAS )

Lr .
)

6. Correspondence.. . | | _
7. Annual Store cuuntmg and Insnectmn of stores by Internal
Audit Staff. | |

8. Officers” v151tand Telcphﬂne calls etc.,

9. Mamtenance of Reglsters

Asst. Store Keeper : -

1. Issue of materials c;l Indent and prepare invoice. | '
2. Verlfy unacknomledged invoices and issue ren';mdcru. |
3. Pmtmg of .issues and enter ledger balances.
4. Preparation of NPTS.
5. Receipt of materials-prepare Vouchers.
6. Posting of ;'eceipts and enter by balances.
7. Preparation of Periodical returns, :
8. Maintenance of ledgers.
9. Attending Telephone Calls.
10. Maintenance of Registers etc.
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APPENDIX-EX/MT

ACTIVITIES OF MAINTENANCE . MEN FOR METER! TESTING ‘AND
CALIBRATING. -

L. Reach Meter. - |
2. Clean Meter,'and take reading and check recording.

3. Remove seal and terminal cover, and connect Sub-standard
meter,

4. Test meter and calibrate without removing the main cover.

5, - Test Meter and calibrate by removing the main cover.
and with necessary adjustment for rectification of error.

‘Remove connections, fix Terminal cover and seal.

7. Record Reading and take acknowledgement of the party for
sealing. T | |

8. Collect materials and proceed to next installation.

APPENDIX-RT

ACTIVITIES OF RELAY.
TESTING SUB-DIVISION.

SI. L

No. . Activity

I Relay Cq!ibr&ﬁan

I. . Setting up of equipment, wiring, arranging Power supply
.ett:.:.-' |
2. Calibration of Relays.

1
-

3. Attending to minor troubles encountered dﬁring'" calibration.
II Meter Calibration :

1. Sé-;;ing up of equii}ment.

_i* Calibration.of Watt Hour Meters.

3. Calibration of Ammeter/Volt Meter.

4. Atitending Minor troubles.



Vs

2.

Commissioning of New Stations :

Testing, calibration of Meters, ‘relays checking wiring and
equlpmente and commissioning of stations.

- Checking. and commissioning of new Panel mstallatmn

IV H.T. Installations, Tesrmg, and Calibration uf Meters :

1.
2.

Testing, calibration of Meters of HT mstallatmne

‘Attending to troubles in"H: T. Meters and equipments.

~ V Station Battery :

1.

Cleaning the terminals, ~checking Electrolyte, voltage,
chargi?g rate etc,

VI Preparation of Reports . -

1.

Preparation of testing and calibration reports of stations

and H. T. installations. .
-

APPENDIX-EX/TCD-1
ACTIVITIES OF MAINTENANCE MEN

e b T .
Extension of PVC Cable lines for new extensions.

Réleasing of PVC Cable O.H. lines for shifting or for
dismantling. g

ala

Measuring & Coiling the released PVC wire and returmng
to Stores.

&

Attending faults on lines, equipments, collect boxes etc.
Attending to U. G. C&ble faults.

Re-alligning of lines, restringing, and shifting lines and
Misc. works.

Patrolling U. G. Cable Route.
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APPENDIX/TCD-2

MAINTENANCE SCHEDULE FOR PLCC SUB—-DIV]SIONS
I. Daily Tests :

1) Make test calls from one local subscriber at the H.Q.'of
the Sub-division to a local subscriber at each of the
distant station in all directions and record.

ii) Read and record the fnllowmg

A) BBC Tube a‘ype Eqguipment

i) Take reading : BI-3 V3in CL'(5) V2 in CL (6) V91 V92
V93 V94 in Ch (9) :

11) Engaging and release pulses from four wire group seiector
iti)  Monitor incoming, outgoing ad transit cails..

B) BBC Tran&fsrarfsekf Equipment

-

1) Check DC supply and other voltages in 05-BA model
11) Engaging and release pulses from fourwiregroup se!ector
111)  Monitor incoming, outgoing and transit calls,

iv) Check for the chargmg current of the battery charger.
C) NEC Carrier Eqmpment |

1) Check DC supply and other vﬂltages in the ‘TEST TEL

1 PANEL . o

1) Check the output by observing the reading in the” Meter
provided in the “POW AMP’ Panel.

1i1) l heck the chargmg current from the battery chargﬂr and
chqck for low and hlgh mltage alarms

I

T

1iv} Check for engaging aud d:sengagmg pul_ses;.from the four:
wire group selector.

v) Momnitor incoming, outgoing and transit calls.
vi}) Observe reading c:rf' meter in the PLA mmdule

vil) Check carrier pmtectmn channel (Local & Remmte tcst*)
both transit and receiver portmn
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D)  Hitachi Carrier Equipment -

1} Check DC supply and otheér voltages by the Meter pro-

.~ vided in the equipment. -
ii) " Check the output

'l."

1i1) Check engaging and disenrigaging pulses from the four
‘wire group selector. J

iv) Mnnltor Incoming, outgeing and trans:t calls. *

V) Make calls in the vartous directions and check speech'
and cal] signals.

E) CEA PEREGO PLCC Equfp‘mem

i) Check and record meter reading .at the followmg

positions :"

- a) ICC with SUOHz”Key.an
by  MFBIC-

c) 24V Batt

d) BFRIC CH

y11) Make-calls fmin the cabinet and check performance
iii) Check position of RI1C ATT Potmeter and record -

iv) M'Dllltﬂr incoming, outgoing and transn calls and record
théir quallty :

F) ITI.PLCC.Equipment.,
1} Check outgoing and incoming calls

Y

i) Make call from the cabinet and record function.
; i) Monitor incoming, outgoing and transit calls and record.
G) Conduct daily tests on the F.G.S, and. PAX asper schedule.

II Weekly Tests : |
A) BBC Tube type PLCC

1) 'Réad and record the tube omission readings of all the
tubes. Replace when reading drops or begins to drop.

=

"11) IMe_asure'and record AVC v'ﬂ'ltage

iii)- Record the Sp. gr. and voltage reading of the PLCC
Battery. Top up electrolyte if necessary.
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'BY BBC Transistorised PLCC

1)

i)

111)

Check-and‘recﬂrd Sp./Gr. and voltage of pilot cell of the

PLC battery. Top up electrolyte if necessary.

Record the float charger voltage and current. Adjust

where necessary,
Check AVC reading.

C) NEC PLCC Eguipment

1)

i)

1i1)

Check and record Sp. Gr. and voltage of pilot cell of
PLCC battery. Top up when required.

Record charger/current and voltage. Adjust if necessary.

Check operating of HF couplers by putting the test

switch to test position in co-ordination with the PLCC

staff"at the opposite station. Record accurate reading.

iv) Check and record M and S currents of the Ring Det

Panel.

D) Hitachi PLCC

1)

11}

111)

Check aﬂd record Sp. Gr. and voltage of the Pilot ¢ell of
the PLCC Battery, | -

Record all 'readinés available on the panel meter. Adjust

‘bias of V3 and V4 when required.

Test HF coupler for Local test with the Co-ordination
of the concerned staff at the distant station.

E) CAE PEARGO PLCC

i)

Record all readings that can be taken on the Panel meter.

F) IT.I. PLCC Equipment
Check pilot fail alarm

G) Four Wire Group Selectors And Telephone Exchanges

1)

i)

_ 1)
1v)

Clean the FGS and PAX cabinets with a vaccum cleaner.
Check the FGS for proper incoming calis by the FCS

tester ' ..

‘Check the FGS from proper engaging and outgoing calls

Check FGS for transig calls
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v) Clean contacts of the following Relays

1) E Relay 1i) TM Relay -iii) D Retay 1v) TD and TA
relays and J1, J2 (JA, 1B) Relay.

Il Fortnightly Tests

"A) BBC Tube type

B) iBB'C Tran.sistﬂ'risedltype

)~ Hitachi '

D) NEC | |

E) PEREGO and F) ITI PLCC Eguipments

Check and reﬁiace'_if ﬁeqessary all the indication lamps. This

test is 1n addition to the daily and weekly tests.
4 |

G) ITI PAX and Paufwfre :Group Selectors

Check for proper Operation of all link switches in the PAX
and all uniselectors. Rectify any defects noticed.

IV Monthly Tests
A) BBC Tube type PLCC

1) Conduct daily and weekly tests
1) " Measure vnltagés at PS Centre tap of transmitter
i1j). Measure grid voltages of V5, V6 or V6, V7 in Chassis 2
iv) Measure carrier recelver level | .
v) Measure call signal receiver level.
vi) Measure speech level |
vii) Check emergency set ﬂ.peratinn
vill) Clean cabinets
B) BBC Transistorised PLCC Equipments
C) NEC Transistonised PLCC Equipments
D) Hitachi Transistorised PLCC Equipments

E) CAE PEREGO Transistorised PLCC Equipments
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Fy ITI Transistorised PLCC Equipments.

i) Check frequency of all oscillators

11) Clean the cabinets

G)
a)

b)

[}

2)

3)

.-heard o

ITI PAX and Four Wire Group Selectors

FGS. i) Clean contacts of all relays~ |
11) Check tandem operation of two TCS

PAX : In case of 10 lines PAX, check calls both ways_
busying all but one switch at a tlme
In the.case of 25/50 line PAX

Make a call to 2 Extension in Ef&i;:h 10’s group chécking

- for all tones and clear speech.

.

Make ten calls to the extenstion from whlch the tests are

being made (dial ones own number) ensure busy tone is

o .

Where tie lines are fitted, two callsshould be made over
each-line. If for any reason, during these tests, a call
fails to mature, or a tone is not received *the call should

be held and exchange exammed to ﬁnd the source
of trouble

H} BATTERIES-——Chcckup Sn Gr. and vo]tage of e1ch cell

of'PLC battery

V Quarterly Checks |

A) BBC Tube type B) BBC Transistorised type

£)
- F)

NEC D) HITACHI E) CEA PEREGO.

ITI Transrstﬂrlsed Sets :—, Check cunnectmn of Cﬂ-amal

cable ﬂnd other mtercnnnectmn cables.

G) FGS and PAX

. Check contact pressure of all Relay Contacts as well as
res:dual air gap. . Adjust-if necessary.
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V1 Half Year]y Tests

All types Where emergency qupply battenes or battery with

charger are provided, switch off AC supply for 30 minutes

and take the Sp. Gr. and vnltaﬂe reading of the cells before
. and after the dlscharge. | ' ;

VII_}_Yearly Checks | -
- i) Check all input voltages; Hum levels,. all DC voltages,
- all call signal voltages. (Bias and AVC voltages.)

ii)) Tune'up the entire equipment in Co-ordination with all
"~ other equipments for proper levels of call, speech, pro-
tection signals étc.,

iii) Record all settings
V) Check signal to noise rdtm

. V) Check and record pu]se channel output -

PAX and FGS 7

Make a- tharough inspection of all relay contacts, clean and
adjust for prnper tension and contact surfacc

¥

VIII As and When Possible o

. -Check the out-door eqﬁipments like the coupling capacitor,
wave traps, LMO, Lightning arrestors, Dratnage coils, grﬂundmg
switches etc., for their efﬁclenclency and proper operation.

-

. - .APPENDIX/TCD-3

MAINTENANCE SCHEDULE FOR MAINTENANCE ENGINEERS OF
' SUB-STATIONS IN RESPECT OF TELE-COMMUN{CATION
©_ EQUIPMENTS

F

The Assistant Engineers/Junior Engineers/Supervisors in-
charge of the Maintenance of Sub-Stations where Power Line
~carrier communication equipments, Physical carricr equipments,
Magneto and Auto Telephone Exchanges and the associated
eqmpments and other Tele-communication equipments are ins-
‘talled, shall be responsible to conduci the mutme mamtenance

re—
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tests on those"equipment as per the following mzﬁntenance sche-
dule, mamtam records of the tests conducted and produce the
records for- scrutiny before the' Telecommunication Staff when
they visit that Station for routfine testing/inspection of the PLCC

and other telephone equipments.

\ffaintenance Schedules for Tele—-communication Eqﬁiﬁm%ﬁts
to be followed by the Engineers in—charge nf the Maintenance of
Stations.
1 Power Line Carrier Cummumcatmn Equipments

A, Emwn Boven Tube Type Dc}uble Side Bank FIXEd
Frequency PLCC Equipments.

. 1) Daily Tests | | | -
a) Read and Record the following tube readings :

SI.  Chassis Switch . Push Nominal Remarks
No.  No. Pcrsiticm - Buttﬂn_ Reading
1. (1) SL-2 IN Chassis  B-l 0.35
No. 2'at PGSIUDH (Red, Range)
. No. 3 1 .. o
2. 3 —— "~ B-3 - 0.35
3. 5 85-3 " InChassis3  0.05
4, 6. S6-V22 In Chassis 6  0.35
_ (V2) |
5 -9 Vo 1 (.35
Vo 2 0.35
Vg 3 - 0.35
V9 4 0.35

Note: a) Whenever the readings drop to 0.27 or the reading
+exceed 5, the concerned tube must be changed. Ift
" this replacement of tube does not alter the readings,
it indicates a fault in this circuit. This should be in-
formed to the concerned A.E., PLC Sub—Dmsmn

lb) Tests on Trunk-call Selectors.

Ccmduct functional checks fﬂ[‘ incoming, ﬂutgmng and tran-
sit calls—Record: rasu]ts |
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ii) WEEKLY TESTS.

a) Read and Record the tube readings of all tubes in the
following proforma.

153.;;_ Date Clﬁfgfis Tﬁg‘e Reading Remarks

b

Note: Tube readings are taken by switching the concerned switch
_1n the respective chassis to the various positions, pressing

the push button and noting the reading of the meter in
Chassis No. 1.

II) The only exception is the reading of the output power. This
is done by switching the switch SL-2 in chassis No. 2 to the
three positions one after another and note the readings of
the Meter in Chassis 1 by pressing the push button B-1 in
Chassis No. 1. Theréading obtained may be recorded as
BL~1, BL-2 and BL-3 while reading Bl with switch SL-2
1in Chassis No. 2 in positions, 1, 2 and 3 respectively.

ii) While all readings except BL-1, BL-2 should be in the red
range of this méter (0.35) the reading of V3 in Chassis No. 5
should be in this green range (i.e 0.05 to 0.08) Higher read-

ing indicates that this incoming signai level is lower and
vice versa.

b) Measure and record AVC Voltage across condenser
C35 in chassis 5 by means of an AVO meter-normal
value is-14 volts DC
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¢) Take and record the voltage and specific gravity
of the pilot cell nf the PLCC emergency supply
battery,

d) Check and adjust, if necessary the float charge
current of the battery charger.

3

III Fortnightly Checks

a) In addition to the weekly tests, check whether the
indicator lamps are OK and replace, if necessary.

IV Monthly Checks L

In addition to the tests mentioned above, take the specific
gravity and voltage reading of "each cell of the Battery supply -
in the emergency generatmg set and record.-

ii) ‘Switch off A. C. Supply to the change over switch and
observe the operation of i) the automatic change over Switch.,
ii) automatic starting of the M. G. Set, . iii) Correct voltage and
frequency of the set, 1v) Resume AC Supply and see whether
the set’ stops automatically and the PLCC equipments are
1:.-.:*ut:':ugh1r back on AC main Supply v) Clean the ‘cabinets during
off peak period using a vacuum cleaner. Do not kick up dust
vi) Check qmnnth ﬂperatmn ‘of exhaust fans instalied inside

cabinets.

V As and When possible

Whenever there is a line clear on the 1_inés carrying PLCC
the opportunity should be utilised to clean the petticoat of the
coupling capacitor bushing and to clean the wave trap. The

following works shall be carried out.
A (a) Coupling Capacitors -

1) Clean the coupling capacitor bushing w1th clean cheese
cloth. '

“ii) Tnmspect the petticoats, the casing etc., for any cracks
and/or damages.:
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'iii) Inspect and observe keenly for any leakage of insulating
oil from the capacitor. |

1v) Chcck for any loose c]ar_nps; ground wire etc., and
tighten all bolts and nuts. !

V) Gonduct a ground resistance test of the earth Electrode

connected to the capacitor. |
vi) Check for proper grounding of the capacitor stand,
ground lug of the grounding switch, drainage coil, light-
_ning arrestor and the L.M.U.

vii) Clean the Lightning arresters, drainage coil, and ground-
"ing switch. | '

. viii) Lubricate the groundin ¢ switch and check for easy and

i ‘proper operation.-

(b) Wave Trap
1) Inspect the wave trap for any loose connection, COrro-
- ssion,” pitting, bimetallic action etc., at the connecting
- clamps etc. | |
ii) Remove any bird nests that might have been built by
" birds inside the trap. |
111) Iﬁspeci-the tuning pot and check for any broken porce-
lain casing etc. * '*
iv) Check for an}; faulty lightning arrestors, discharged rare
gas tube etc. inside tuning pot when it is possible to
B open up the tuning pot. |
v) Check cefficiency of wave trap. This is easily done by
noting down the reading V3 in chassis 5) with the
erounding COS open to and closed on the transmission
line under line clear. -

B BROWN BOVERI TRANSISTORISED PLGCC EQUIPMENT

I) Daily Tests

a) Check for both incoming and outgoing calls from one
- local subscriber to another "lacal subscriber at the
distant station and record.
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b) 'C]r;l'eck fqr both incoming and outgoing calls from 'thei
local carrier cabinet to the distant carrier cabinet at the
opposite station.

c) Check for proper transit calls in both directions.

fi)-- Check for the correct voltage and charging current of
the. battery charger and record. Adjust charging
~current for proper value.

"Il Weekly Tests
1) In-addition to the daily tests :

- a) Check and record the Specific gravity and voltage

of the pilot cell of the PLCC batteries, adjust
charging current if necessary..

b) Measure and record AVC voltage across condensor
between N 11 (11) and N 11 (12) in tier B4
Nominal value 15 4.5 volts D.C.-

111 Fortnightly Tests

In. addition to the weekly test, check whether the indicator
lamps are OK and replace if necessary.

IV Mpnthly Tests

i}~ In addition to the daily, weekly and fortnightly tests,
take the specfic gravity and voltage of each cell of the
PLCC batteries and record. Top up the batteries if
necessary.

ii) Check for the smooth Operation of the exhaust fan in-
stalled inside the cabinet.

111) Clean the cabinets during'oﬁ peak period using vacuum
cleaner. Do not kick up dust.

V As and when Possible
Same as under the maintenance sqheduié for BPC T_ubé i’t,yp'::
equipments. " |
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C. CEA PAREGO EQUIPMENT

I Daily Tests

i} Check for iu'c-::rﬁling' and outgoing calls from the local
snbscriber to another local subscriber at the distant
stations and record.

Check for .both incoming and outgoing calls from the
i _‘lbcal carrier cabinet {to the distant carrier cabinet] at the

opposite stations. | |

Check for proper transit calls in both directions.

11) Read, and record the-following by adjusting the check

| switch to the ppsitiuns noted below ;
a) IC(; with 800 HZ Key on

b) MF RIC
~¢) 24V Battery
d) BF RIC Ch.

IT Weekly Tests

In addition to the dialy tests noted ahbve, read and record
the readings of the meter for all positions of the check switch.

Il Fortnightly Tests

In addition to the daily-and weekly tests, clean the cabinet,
. h

IV As and when Possible
" As listed in tube'type BBC equipments.
D. HITACHI PLC EQUIPMENT -
I Daily Tests
+ a) Check for both incoming and outgoing calls from

One Local subscriber to another local subscriber
.at the distant Stations. |

b) Check the readings of meter on Panel at different
position of the check switch and record.

-JI Fortnightly Tests

™ . E
Clean the cabinet.
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lIf s and when Possible .

‘As listed in tube type BBC equipmént.

E. NEC PLCC EQUIPMENT

I Daily Tests

a) Check for both incoming and outgoing calls from

., One local subscriber to another subscriber at the
" distant stations.

b) Check for outgoing calls' from the test telephone
in this equipment to a subscriber at the distant
station. L

¢) Check for proper transist calls in both directions.

d). Check and record reading .of the meter on the
test telephone panel at ‘41V’ and ‘7A° p{frsitim]s_.'.

e) ‘Test and record, transmit and reccipt of si_g'nhls.

I Weekly Tests - | | -

In addition to the daily tests,

1) Check and record the voltage and Sp. gr. of the p]lot
- cell of this PLC battery

i1} Put on the speaker and monitor incoming and outgoing
callsq '

iii) - Observe whether all the fuses are in position.

| iv)  Observe whether all indication lamps are OK.

111 Fortnightly Tests

In addition to the da:ly and weekly Tests, clean cabmet by.
IT]E!.:!.HS of a vacuum cleaner or a soft brush.

1V Munthly Tests

1) ;'Check and record the specific gravit_y:aud .vplta:'gq of all
-. the cells of the PLGC battery.
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ii) Check the charging current and battery voltage on load
adjust when necessary.

F. L.T.I. PLCC EQUIPMENT

L
I Daily Tests

1) Check for both incoming and outgoing calls from one

local subscriber to another subscribei. at the distant
. stations. L ke

i) Check for both incoming and outgoing calls from the
cabinet

11 Weekly Tests

a) Check whether all the modules are pro'perH}y seated in
their respective positions and none of them.are loose.

|

III Fortnightly Tests
Clean the cabinets by means of 2 vacuum cleaner.

IV Monthly Tests

When DC standby .is connected, check whether the set

- works satisfactorily when the normal AC supply is switched off.
and DC supply comes on. | ]

G. Four Wire Group Selectors (FGS)

'ma) Check seizing from PAX over tie line circuits working
into carrier.

This check can be carried out by dialing from a.PLCC

- subscriber, to the tie line No. of-the carrier equipment
under test. The seizing of the FGS is indicated by
glowing of the engage lamp in the FGS.

b) Check for seizing from carrier and working 1into PAX"
This check can be carried out by operating C relay
in BBC, FGS and CD relay in ITI make FGS and obser-
ving for the operation of ‘E’ relay.
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c) Check of priority connections :-

It should be possible to cut into the conversation by

operating the priority button provided on the telephone.

To carry out this test, engage the required extension,
then dial from the telephone provided with priority

button to the above extension number. By pressing

the button momentarily, it should be possible to

cut in into the engaged subscriber. .It should also be

noted that as soon as the priority is operated, the busy

tone will be, diminished in volume and is also heard by

the engaged extensions as a warning.

H. 10 LINES EXCHANGES
I) Daily Tests :

a) Test of tone from the vibrator
1) Dial tone ‘

2} Busy tone

- 3) Ring back tone
b} Visual check of fuses in the exchange.
¢) f(aeneral Inspection of dust, covers etc.
d) Inspection of Cusical CS-and FT.
e) Hunting of Uniselectors.
f) fl.‘estiﬁ'g of cusical subscribers.
(faulty subscriber lines)

II Weekly Tests :
a) Inspection of ali fuses for correct rating.

b) ",l"est of fuse alarms:
These tests should be carried out in addition to the daily
tests. 1 |

1 25/50 LINE EXCHANGES

i) Daily Tests: |

1) Test of tone from the ‘vibrator,
a) dial tone
b) engage tone
¢) Ring back tone
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2)
3)
4)
J)
6)
7)

. Check of fuses on the exchange.

‘General Inspection for dust covers etc.,

Inspection of busied switches.

Huniing of uniselectors. .

Check for mechanically struck two motion selectors.

Check of important subscribers

H . Weekly Tests

b
2)
3)

NOTE :

Inspection of all fuses for correct.rating.
Test of all fuse alarms. ' |
Test of all fuses for release alarms.

t

Whenever a fault is noted and the action taken to-clear
it does not succecd, inform the Asst. Engineer of the
concerned PLC sub-division by a message which shali be
confirmed latter.

Al} faults noticed shall be  recorded in the prescribed:
proforma. | |

The fault record shell be sent the Assistant Engineer,
TCD of the concerned PLC Sub-Division, (muhthly) before the
5th of each month with a copy to the Executive Engineer, Tele-
- communication Dvn. v | |

Every fault shall be got cleared expeditiously by requisition-
ing the services of the Tele-communication division staff if
necessary.
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APPENDIX/TCD-4

SUPERVISORY CHECKS BY THE ASSISTANT ENGINEERS,

TELECOMMUNICATIONS SUB-DIVISION

Power Line Carrier Communication Net Work

‘i) Daily Checks

. &)

dj.

’Scrqti.n'ise the PLC checks conducted by the Local

Junior Engineers PLC ‘and the log of calls made.
Take action to rectify any MALFUNCTIONS of

the net work in his jurisdiction noticed by contact--
ing the . concerned maintenance engineers and

1ssuing 1115truct1unsfnecessary guidance n this
regard.

If the log indicates that ali links are normal, make
a test call to the last station in each direction
during light t'"rafﬁc period and record test check.

Test check, wc.:rks carried out by the Junior Engi-
neersfSuperwsmrs under his control.

1) Weekly Checks

' - a)

Test check at least twn links in his _]lll'IhdlCIlDﬂ for
both incoming and outgoing calls.

111) Fortnightly Checks :

. Supervise the checks conducted by his assistants and guide

‘them when warranted.

(]

" Contact the maintenance engineers m—chargﬂ of PLCC equip-

ments at the various stations in his Jurisdiction and find out
about the functioning of the equipments.

1v) Monthly Checks : ™

Inspect all stations in one link (One direction} in his Juris-

diction and assist the maintenance engineers in their monthly
tests. |
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B. Mogneto Exchanges

1} Check Syn-cycle Ringer/Magneto Generator for correct
output voltages

11} Check drop out indicators for incoming calls.

111) " Check Operations of extension bells.

C. | QOthers

1) Check H.T. protection cquipments for proper Opera-
tions. All Elements like Air gap of arrester, fuses etc.,
should be checked. |

i1} Check all line fuses and carbon block.

- 1ii)- Check for proper Opératiop of repeater attenuator.

III. Fortnightly Tests
A. Telephone Exchanges
1} Inspect all relays

ii} Test all rela?s

111) Conduct routine tests on two mention selectors.

IV Rotation and"switching test on uniselectors.
B. Magneto exchanges:

Check for proper Operation of switches

C. Others:.

1) H.T.Ps P
"~ . Check Airgap of arrestors with fecler guage for correct
rating.

|
I1V. Monthly Tests

i) Lubricate uniselectors
ii}) Check on spare lines and other lines
i1} TInspect Selector wipers and chords

iv) Test continuity of Subscriber lines.
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B. Magneto Exchanges

}. Check the induced voltage line to ground of - nmgneto
" line with and w:thnut drainage coil and record -

C. Check for ring and speech from al! magnetn teiephﬂnes
connected with the exchanges '

Y. Once in two months

i} Check'for selector Bank continuity.

i) Check for uniselector bank continuity.

VI. Half Yearly_ Checks

- }) Adjust and lubricate all selectors
ii) Overhaul and test selector wipers

111) Clean selector bank contacts

W:,’I I. Yearly Tests

A. Telephone Exchange |
i) Lubricate all two motion selectors,
1) Thorough inspection of all uniselectors

11i) Check and record loop resistarice of all subscribers as
well as their insulators resistance.

B. Magneto Exckanges

i) Clean and Polish the outer: cabinet of exchanges and
check for replacing of cards.

1) CTheck resistance of cord circuits

C. Others |
Check operation of H.T. Protection devises thnrﬂughly,
clean the cabinets and paint them with a point of color compa-

tible with the other equipment.

iii) Check wiring. Remove any loose wiring, faulty SWltChES
etc., and replace thls by good Ones.
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v} Quarterly checks and Six months checks :

Personally visit all stations in a link and arrange to conduct
the maintenance checks.

vi) Yearly Checks: . ‘

Personally visit all stations in his jurisdiction with his staff
and conduct the annual maintenance checks including tunning up
.of the entire link as per manufacturers protocal. '

vil) As and when Possible: i
Assist the maintenance engineers to solve their maintenance
problems Yo '

B. Telephone Net Works
| i} - Daily checks: ﬁ I

a) Contact all divisional Head Quarters to find out the con-
ditions of the trunk line and take action to arrange for
their rectification when they are found faulty. C

b) :Scrutinise the log of tests conducted on the exchanges

" in the local area by the Telephone Sections and take
immediate action when required. ™~

1) ., Weekly Checks:
| Test chéck‘t’he maintenance works attended by the Telephone
Supervisof. " S

1i1)  Monthly Checks:

a) Visit all telephone exchanges in the jurisdiction of one
Telephone Section and take action to see they are pro-
perly maintained.
b). Check at random at least 509% of the telephone instru-
ments for their proper maintenance. | )

The checks mentioned above do not include the other checks

to be conducted by the Assistant Engineer in the nature of ad-
ministrative checks which include test checks of time books

attendance Regiéter, Cash Transactions, T. A. Journals etc,,
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APPENDIX/TCD-5 |
MAINTENANCE SCHEDULE FOR TELEPHONE SECTIONS

1 Daily ’:l"est: -

L

F

A. Exchange 25/50 Lines
i) Test tone.From Vibrator
1) Chéck fuses in the exchange®
iii}) General Inspection for dust cover
1v) Inspection of busial Switchf;s |
v) - Loob and cutin tests |
vi) * Release alarm
vil} Inspection-of fuse alarms
viii) Hunting of all unisélector
1X) Functional Test of ali uniselectors

xj Functional test of all Link Switches. .

B. Magneto Trunk Board

!

. ‘1) Functional test for each of the lines for both inc;::ming
and outgoing ring and call. *

111  Proper Operations of keys and indicatc}ré.
ili) Check for noisy communications. -
C. : Others:

v 1) Check all important subscribers both ring and speech.

Attend to complaints frmm'subscribers and rectify the
same, ' | | |

1i)

iii) Release and refix at least One Telephone instrument
_ after maintenance checks. -
I1 Weekly Tests:
A. Auto Exchanges
1) Inspect all fuses for correct rating
. "ii) Test all fuses and alarms |

1) Test for release alarm
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iv) Check "the repeater, attenuator thoroughly including

v)l

checking of the tubes used : clean contact of switches.

Take pdsitij‘ve action’to test each telephone exchange, and
telephone .instrument in his jurisdiction and see that
every telephone instrument gets a complete maintenance

_check atleast once a year:
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APPEND'I;X—RCC-I

ACTILVITIES OF MAINTENANCE MEN FOR MANUFACTURE
OF RCC POLES. .

18\110 E Acftivit'y

1. Manofacturing the Stirrups
a) Conveying and cutting 6mm Rods of s'izes.
b) Straightening the rods. -

¢) -Bending into stirrups;

2. Fabricating the Beam

a) .Strat ghtﬂmng the rods of dlﬂ'erent length of 16 mm and
© 12mm,

b) Cutting to the required lengths.
(16mm 4 rods)
{12mm 6 rods)

¢) - Bending to hooks : (8 Bends)
d) Weldmg 16mm and 12mm rods.

e) Cnnveymg the Rods and stirrups and placing in position
~and binding the stirrups or Welding 1nstead of binding.

3. Removmg the casted pole from the form box and tlltmg the
polc

4, Cn nve}fing the side plate of the form box.
| Cunveymg the form box.

6. akmg ready the form box fﬂI‘ casting the poles such as
fixing the side plates, cleaning and oiling and conveying the
beam and placing the beam in the form box.

7. Casting the Polé : Conveying Cement, Jelly and sand.
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Preparing the concrete mixture, conveying concrete a:d
casting including vibrating and masonary work, numbering
etc., "' ' .

8. Lifting the cured pole, cnnve}i:ng and étockin'g.

9. Cleaning the Tank, ‘maintaining the water_ levél in the
curing Tanks. W

10, Co]lectiﬂn of Steel, Cement and other materials from stores

.(St?) B. C. Thoesen,
. Secretary,
- K. E. B.
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" S8l

No.

1

1.

* ANHEXURE

‘Forms, Registers & Charts to be maintained
in Section and Suh—Dmsnon Offices.

Name of thé Form/Register/hart’

—_———

Works Report of the Seﬁtiﬂn Officer/Junior 'Engfneer/Line

. Supervisor/Meter Supervisor for the month of - veoivninen.

Details of Maintenance Works carried out onL. T. Distri-
bution Lines during the month of - vooreennind!

-

Details of 'Maintenance Works carried out or H. T. Disf:ri-—

~ bution Lines for the month of...eeeitnmviiiinn 197

Inspecti'on Report and the Maintenance works carried out
for the Transformer Centre..ceeeevenniaceienn. KVA at o
. .“.during the month of v 197

Monthly progress of works carried. out- by the Lineman in
camps for the month of 197

Report of Inéﬁ’ectians{"[‘est checks-carried out by the Assis-
tant Engineer% Flectrical, during the month of oo
~-197

'I.lSt of Registers to be maintained in O & M Sectmn 0 fice :

'1.. Register of Application fc:rr llghtmg

2. ~do- S for L. P. Sets -
-3, * O Jor Power
4 Register of estimates submltted

5] Reglster of work nrders |
"6, Hlieglster of works |
7.+ Register 3{ New 1nstallatmns serwced
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8.

9.

10.
11,
12:

13. -
14.

15.
16.
17,
18.
19.
20.
21,
22.
23.
25,
26.
27.
28,
29,

30.

List

Reglster ef R &R ef meters
. ~do-~ Cempletlen repert
~do~ Fuse off calis
 -do-. Meter Sealing -
| ~—dqﬁ';'a - Street lights requisition
- =do-.. Street lights inventory
. =do- Temperery installations
-do~ - Meter constant
-do- Lamp replacement

-do~ Observations noticéd by meter readers

From Register

To Register

T&P Reglster

Line e]ear Reglster
Interruptlens Reg1ster
Casual leave reg:ster |
Inventory -Régister (Aseet_'s)

Telephone message Book -

- Transformer maintenance Register

Building Inventory Register (Querters alletment)
Telephene Test Check Book

Time book and any other Registers Prescribed in t'ie
manuals.

Register of the accounts of the used up Indent Book: ;

of Registers to be maintained by Transmission Line

Section

A)

1. Estimates Register

2., Materials at site Account Register
(Materials drawn for works)

3.. Drawings Registers
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Interruption Reg;ifter
Line defects observation Register
Inspﬂ;:tioﬁ Note Register
Building Register

" Register of Renewal of Insulators

© ® N A oA

Register of Repairs and replacements to vehicle
History books of vehicles and :log books.

10. Register recording property of the Board, miss-
~ ing/Stolen. ?

11. Telephﬂne message ‘book
12. Persnnal diary |
13. Tools and plant Register
- 14. Accident Reports Reglstef
15. Pmperty Register (Asset Reglste r)

B) In addition to the above Registers, the:following shall
, also be maintained :

1) A sketch of the ‘lines ‘and: the ‘following details 4
of information regarding the transmission line
. in his jurisdiction in respect of éac]_:l line.

2) Size of conductor

3) Type and kind of Structure withutheir location
number S

4) The Spaﬁ distance

5) Point of Lowest Ground cl-e_arance
6) Point of Sectionalising switches

7) *River crossings”

8) Road Crossings |

0) Rallway line crussmgs

10) Telegraphic line crossings
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11} Clearance of guarding structures over Railway
tracks & Roadways and between conductors

and guardings. ) ,

12) An extract »~ . Opo Sheet showing the de-
tails of -~ - _sdiction of the section with the
?1/ .ditional information.

g

gt . -
Lseman camps and buildings and no. of,

men stationed

b by

b) Distance between Linéman camps and the
meeting points of the respective Lineman ,
camps.

. ¢) Road, Railway lines and other important
Physical-features | '

9. Report of routine/Special patroling carried outon.......
....... ++.....197 and defects noticed.

10. Report of Line Patrolling and Maintenance works carried
out by the Transmission Line staff during the month:
e} LT [HUTTOPTRN 197

11. Report of the Transmission Line Supervisor for the month
T SO L2 A -

L]

12. Inspection Report of the Assistant Engineer, Transmission
Maintenance for the month of.............cccoevrriniirennnnn 197

-

& H
- [}

13. List of 'Regis_ters to be maintained in Sub-Stations

. . Log Book

Station Maintenance Register
Station Equipment Register

Fire Hydrants Refill check Register
Line Clear Book ' |
Telephohe Message Book

+

OV R W N
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List of Registers to be maintained in Revenue and Accounts

= *Sections 2 A . P&

i5. List_'mf Charts to be exhibited in O.& M Section Office

I7# The Jufisdiction Map to Scale showing all the H T.
lines’ transfmrmer Centres, complete Wlth Change-
over alrangmerts Lin¢man Camp.

—
- '

27 ‘:'ﬂu:nt Statlattcal mfnrmatmn Df 0 & M Section

Office such as : .
a) Ca’tegorywise No. of installations
b) Energy sold in the previous month
C) Revenue realised per month
.d) No of V:llages Electnﬁed

e-) Nr.::. of IP sets Electrified

16 List of Charts tr:a be exh1b1ted in Sub—Statlons
], Smgle line dlagram T
2. ' Pcakload- feederwme/mnnthmse |
3.' Interruptions— fee:derwmefmnnthwme

4, Maintenance schedule chart for the eqmpments and
“instruments '

- (Sd/-)
oy - -Secretary,
Karnataka Electricity Board.
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ERRATA

Page Line

27 29-30 cEf.:li_J-ing

No. No. As Existing As Corrected
L 2 3 a 4"
7 5 Take & Return line clear.,, Take & Return line
‘ as per standing orders. clear as per standing
| orders. “‘
7 10 Appen-dix Appendix
7 18  Maintaing Maintaining
7 35 Tclephone Telephone
9 15 cnrrying out carrying out
10 32-33° re-ating relating
12 2 andfas . and as
12 23 Specic gravity Specific gravity
12 25 OCBSetc.,, OCB’s etc.,
13 1  Sub Divn/Circle ~ Sub Divn/Divn Circle
13 24  re-medial’ ’ remedial
14 9  Inspection inspection |
15 31 Trausformer Testing Transformer Testing
16 33" - tally bin cards . tally/bin cards
17 21  of Stores Accounts of Stores.
19 " 13 ~ responsibilitse responsibilities
19 25 correspondeence correspondence
21 15-16 includ-ng including
22 ‘2" . General Administraion General Adminis-
| tration
22 8  Scrutinising scrutinising)
23 28-29 rectifat-on rectification
23 31 iinconnection with | - Inconnection with
4 20 the the

S

cleaning



1 .3 4
300 8  Replaceament of Tytes&  Replacements of
Tubes Tyres & Tubes
3_0 . }EL Oz O
30 14 aece and
320 23 Haﬁﬁ%fﬁ:an Black"sﬁlihwmﬁammer man/ |,

. GrI ) Blacksmith Gr 1
ST .0 164 . (a) Mechamc-cum-mechamstih{echamc—cum-
-Gr.1I A o _Iﬁéchamst Gr. I
38 24—55 ’malatam-mg mamtammg
0 1 .,©., .

40 _,2: ~efrection . erection -
40 12 .‘instr-ibuctiﬂn: | | Dist'r»ibution
4] _lk_ equipments, - equipments and-other
| o ) ~ instruments. .
41 2 atiending to and other .
_ initruments h : ~ attending to
42 2 | ':.ang | | and |
43 6 " of work of . of
43 10 Jsuché.s making such such .
43 2(3: _Perfnrmancce Performance
43 22 Worksnand ' -, ~ Works and |
43 2_9. -,-cable and boxés . - cabile and boxes
44 34 Campnnants of line H \ Cnmponants of
Iﬁlcs , ., f E H T. hnes
4 '1_3,,_.1_ assnmaled assaclated .
44 13 anat:nn attending "- location, oﬂ.faults and
" e ,tma__t;tendfng
44 23 Hattcnds to attend to
45 22. ".Assocmted associated.
46 23. .tones | tonnes -
46 25 “breakes - :.brakes
46 30  the, ' the
46 33 -_tﬂnes - tonnes
47 1 superervlsmg : 'supervlsmg

[ I



'. ]
- I =
- } -

i

_L«_'_%-_.,_, - B, i
47 L'Za-‘: dutles the of .. dutles of the -
43 IIKWB 3KV/4.6KV/3. 3K‘V _111KVI4 6KV!3 3KV
49 11 q‘ugt_"t‘ely (Quarterly) , ;;
50 13  deteriorated leds determrated laads
50 17 1Travel time . f —. -
1. 12 all m sanct:oned all 1nstallatmns *T
53, 7 issue Trecdive 1ssue{recewe -
53 10 preparation bills prcparatmn ?f bills.
54, "1 Rigisters Registers' . .,
54° 3 TJournal Journals -
54 7 Revcnue Section ie Revenue Section is |
59. .20, RI3 RIE,
59" 23 . extensins ' extensions.
59 25.26 . are installatin all installations
59 30: : reportt report |
60 4 ascertalmg ascertaining
60 © 5 materials for wnrksarrange materlals for works.
Lo sordramng ' Arrange for drawmg
60 25, . cert:ﬁais certificates..
61 37 meaéurémen tfor - “measurement for’
61 4 (Test reports Test rePorts (Test reports should
o . should be sent to.. serwcemg) be sent.. servmmg)
61 10  (are mstatmnar}r (all installations |
62 19, ‘M/C Mechanic,
63 10 .7 Allocanan allocation,
63 16 i*Iny;:s__tlgrtwn Investlgatlan
63 33  takeing taking
64 3 ‘maintance mamtenaﬁce
67. 10  offiec office
70 2 155115135 issues .
70 ]’5_?': Afttend ance | At'tendance
71 29 'H.T. Installations " ‘Check H.T.
. | Installations

72 6. Works Units Inspeations  Works Units

| S | Inspections



TTTETTIL Rt feeders”

.75 ..5. STRUCIRE

7577 24  contracts T

77 15%* faults rippings |
78" 7  Buchoz Relay “ |
8 Zi"f' _Contancts e
787 22 General cleaning and fans

L and coolers |

79" 13-14" Prepararoty work

82 "22  APPENDIXE/STR-1

84 25-26 replacemcnt® =

85 1 APPENDIX-STR-3

85 21 Rvs

87 14 Idspection

&8 9 Storc keeper Or 1

" 89, 4 (out Door Stares)

89 7 frmo

91 21 ° ¢éollect boxes

92 25 fou

94 23  CAE PEARGO

95 79 PEREGO

95, 28  PEREGO

96" 24 PEREGO
106 1 conneccions
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116 4 fhart
117. 22  ih
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« STRUCTURE
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General cleaning of
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| Preperatory work
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