GOVERNMENT OF KARNATAKA

No.FD (Spl) 1 PEN 2010. Karnataka Government Secretariat,
M.s.Building,
Bangalore, Dated:10.01.2012.

CIRCULAR

Sub:- Procedure for Registration of NPS employees to
obtain Permanent Retirement Account Number
(PRAN) reg.

Ref:- 1. G.0.No.FD (Spl) 04 PET 2005, dated 31.3.2006.
2. G.0.No.FD (Spl) 28 PEN 2009, dated 19.01.2010
3. G.0.No.FD (Spl) 28 PEN 2009, dated 29.03.2010
4. G.0.No.FD (Spl) 01 PEN 2010, dated 20.10.2010

Government of Karnataka has introduced New Pension System
(NPS) for all its employees joining Government Service on or after
01.04.2006 as per G.O. at ref. (1) and implemented NPS vide G.O. at ref.
(2). NPS has been made operational as per G.O. at ref.(3) from April 2010.
Similarly NPS has been introduced for all new recruits of All India
Services joining on or after 01.01.2004 and borne on Karnataka cadre vide
G.O. at ref. (4). Accordingly NPS deductions shall commence for both
State Government employees and All India Service Officers from the first
month, if the joining date is the first day of the month and from the next
month if the date of joining is after the first day of the month. For
effecting NPS deductions, it is mandatory for the employees coming under
NPS to have a Permanent Retirement Account Number (PRAN). This will
be allotted by National Securities Depository Limited (NSDL), which is
the Central Record Keeping Agency (CRA) for NPS on registration with
them. For registration with the CRA, employees coming under NPS shall
submit Annexure-S1 (Subscriber Registration Form) to CRA through their
respective DDO & Treasury Officer. This circular is to explain the
procedure for obtaining PRAN by submitting Annexure-S1.

As and when an employee reports to the State Government Service,
the concerned Drawing and Disbursing Officer (DDO) shall enter
the basic details of the employee in the HRMS and then fill up the
PRAN Registration Form (PRF) that is available in the HRMS.

.21-



12

The DDO shall take a print of the PRF from the HRMS and get
the nomination details filled up by the employee. He shall up date
the information in the PRAN Registration Form in the HRMS.

The information provided in Basic details and PRF will get
populated along with an unique Employee ID/PPAN (Permanent
Pension Account Number) which is generated in HRMS, in the
relevant fields of Annexure-S1. DDO shall then print two copies
of Annexure-S1 and provide them to the employee for verification
and signature.

The Employee shall verify all information particularly mandatory

fields such as Date of Birth, Date of Joining, Nomination details

etc. On being satisfied he shall submit the duly signed Annexure-S1
in duplicate to the DDO.

DDOs shall sign both the copies of Annexure-S1 & submit one
copy of Annexure-S1 to the concerned Treasury Officer for onward
transfer to CRA. Facilitation Center (CRA-FC), and preserve the
other copy of the Annexure-S1 in the Service Register/Personal file
of the employee. For Gazetted Officers one copy shall be sent to
the Accountant General to be maintained in Officer’s personal file.

DDOs servicing All India Services Officers shall send one copy of
the filled in Annexure-S1 to NPS Cell for onward transfer to CRA-
FC.

DDOs should ensure that the process of submission of Annexure S1
Forms to Treasury Officers/NPS Cell should be completed within a
a period of 3-4 days from the joining date of the employee/officer.

The concerned Treasury officers/NPS cell should send the
Annexure-S1 to CRA-FC within 3 days of receipt from the DDO.

CRA generally allots PRAN within a week’s time from the date of
Submission of Annexure-S1 to the CRA-FCs.

CRA will send PRAN Kits containing a PRAN card, T-Pin & | Pin
to the concerned NPS employees through Treasury Officers who
in turn shall hand it over to the concerned DDOs.
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The complete process of submission of Annexure-S1 and allotment
of PRAN should be completed within a month’s time. DDOs shall
draw the employees first month’s salary mandatorily with NPS
deductions. Itis reiterated that the first month’s salary should be
drawn only after obtaining PRAN.

Detailed instructions on the process of filling and submission of
Annexure-S1 have been provided in the NPS manual for DDOs and is
made available in the HRMS. For any other clarifications NPS
implementation cell may be contacted at the following address:

NPS implemnation cell,
Directorate of Treasuries,
4™ Floor, V.V.Mini Tower,
Dr.B.R.Ambedkar Veedi, N O
Bangalore-01. " =
(PADMAVATHI)
Special Officer Ex-officio,
Deputy Secretary to Government,
Finance Department. (Pension)

. The Chief Secretary/Additional Chief Secretaries to Government.

. The Principal Secretaries/Secretaries to Government.

. The Heads of Departments.

. The Deputy Commissioners of Districts.

. The Chief Executive Officers of Zilla Panchayaths.

. The Principal Accountant General (Civil & Commercial Audit),

Karnataka, Bangalore.

7. The Accountant General (Revenue Receipts & Public Works & Forest
Audit), Karnataka, Bangalore.

8. The Accountant General (Accounts & Entitlement), Karnataka,
Bangalore.

9. The Registrar, High Court of Karnataka, Bangalore.

10.The Registrar, Karnataka Lokayukta, Bangalore.

11.The Registrar, Karnataka Administrative Tribunal, Bangalore.

12.The Secretary, Karnataka Public Service Commission, Bangalore.

13.The Secretary, Karnataka Legislative Assembly/Legislative Council,

Bangalore.
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14.The Treasury Officer, State Huzur Treasury/District Treasuries.
.A-

14

15.The Compiler, Karnataka Gazette for publication in the next issue of the
gazette

16.The President, Karnataka State Government Pensioners Association,
Cubbon Park, Bangalore.

17.All Sections of the Karnataka Government Secretariat.

18.Karnataka Government Secretariat Library/Legislature Library.

19.Weekly Gazette.

20.Section Guard File.
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