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Telephone No :080-22212343 Website :www.kptcl.com
Fax No :080-222783803 Email ID :director.ahr.kptcl@gmail.com

KARNATAKA POWER TRANSMISSION CORPORATION LIMITED

Corporate Identity Number (CIN) : U40109KA19995GC025521
Regd. Office of the Company: Corporate Office, Kaveri Bhavan, K.G.Road, Bengaluru-560009.

Read:

1. Circular No. KPTCL/B5A/427/2007-08 dated 17.03.2008 regarding Issue of Identity Certificate for
acquiring Indian Passport, No Objection Certificate for Renewal of Passport and Permission for

- employees of KPTCL & ESCOM s to travel abroad in their personal capacity.

2. Circular No. KPTCL/B5A/427/2007-08 dated 07.03.2009 regarding submission of application
through proper channel.

3. Corporation Order No. KPTCL/B5A/427/2007-08 dated 26.07.2012 regarding Issue of Identity
Certificate for acquiring Indian Passport, No Objection Certificate for Renewal of Passport and
Permission for employees of KPTCL & ESCOMs to travel abroad in their personal capacity.

Preamble:

The Corporation has noted that a very large number of employees of KPTCL and ESCOMs are seeking
Identity Certificate for obtaining passports, renewal of passports and seeking permission to travel
abroad in their personal capacity frequently in Format-2 with respect to order no.
KPTCL/B5A/427/2007-08 dated 26.07.2012. It is also noted that employees are seeking permission to
travel abroad without providing necessary documents subject to the conditions and also pressurizing
for immediate issue without allowing minimum time for verification of essential parameters.

The Passport Authorities have revised the formats/annexures for issuing Identity Certificate and No
Objection Certificates. In view of the afore mentioned circumstances, it is felt necessary to direct the
respective Appointing Authorities of the employees concerned to issue the necessary certificates only
after confirming the necessary parameters. Hence the following order;

Order No. KPTCL/B85/B5A/427/2007-08 pate: {J JAN 2010

The respective Appointing Authorities are hereby directed to issue the following certificates to
employees subject to provisions of the Passport Act, 1967 and guidelines enclosed to this
order. _ ’
1. ldentity Certificate for obtaining new passport OR No Objection Certificate for renewal
of passport.
2. No Objection Certificate to travel abroad in personal capacity.

This order is issued in supersession with regards to guidelines of all previous orders/circulars
on the subject and shall come into force with effect from 01.01.2020. Necessary amendments
to the KEBESR-1996 will be issued separately.

Director{Admn. & HR)

KPTCL
Copies:

1. - All Managing Directors, ESCOMS/PCKL.
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All Financial Advisers/ Chief Engineers, Electy. KPTCL/ESCOMS.
SPS to MD/D(T)/D(F)/(A&HR)/ CS/ KPTCL, B'lore.
www.kptcl.com/eprasarana for information of:

All Controllers / Superintending Engineers KPTCL/ ESCOMS.
All Dy. Controllers / Executive Engineers KPTCL/ ESCOMS.

All Accounts Officers (Internal Audit), KPTCL/ESCOMS.

All Officers of Corporate Office, KPTCL, Bengaluru..,




Guidelines for issue of certificates

(Annexure to Order No.KPTCL/B85/B5A/427/2007-08 dated:03.01-2t2¢

IDENTITY CERTIFICATE(as per ANNEXURE-A prescribed by the Passport Authority) OR
NO OBJECTION CERTIFICATE(as per ANNEXURE-G prescribed by the Passport Authority)

. All employees seeking issue of Identity Certificate or NOC for obtaining a passport shall
submit an application in FORMAT-1 through proper channel to their respective Appointing
Authorities.

. The completed application in all respects should reach the Appointing Authority
mandatorily 30 days prior to date of appointment with the Passport Office.

. The Appointing Authorities shall ensure that the application is complete in all respects
and the particulars are verified with reference to records before issue of Certificates to
the employees.

. All employees applying NOC for renewal of passport shall mandatorily enclose a certified
copy of existing passport.

PERMISSION TO TRAVEL ABROAD IN PERSONAL CAPACITY

. All employees seeking NOC to travel abroad in personal capacity shall submit an

application in FORMAT-2 through proper channel to their respective Appointing
Authorities.

. The completed application in all respects should reach the Appointing Authority

mandatorily 30 days prior to date of proposed journey.

. The Appointing Authorities shall arrange to verify all particulars in the application W|th

reference to the relevant records of the employee and ensure the following;

a. No departmental enquiries/criminal cases are pending/ contemplated against the
employee due to which the initiation/progress/disposal of the same would be
hampered.

b. The employee has submitted the Annual statement of Assets and Liabilities as at the
end of the previous calendar year, with due declarations.

c. There are no huge outstanding advances which cannot be recovered from the
terminal benefits of the employee. :

d. The intention is to travel abroad in personal capacity as a tourist, or for personal
reasons but not for employment.

e. The stay abroad is for a temporary period subject to availability of leave at credit and
not exceeding 180 days.

f. The employee has provided details of the expenditure in detail for travel and stays
abroad and has declared the source of fund to cover the expenditure.

g. Certificates issued to an employee shall not be re-issued again before a minimum
period of one year. :

. The appointing authorities shall verify all particulars in the application subject to the

following conditions: .
a) The employee has submltted the expenditure for the proposed journey in detail




b)
c)

d)

with recent bank statement for 3 months.

The employee shall declare the details of family members accompanying the
employee for the travel along with detail exgenditure. ’
The employee should not undergo any hospitality from any of the offices for the
proposed journey.

The employee shall have health insurance for each of the family members for the
travel. In case of any medical emergencies abroad, the employee is responsible for
all expenditure and corporation shall not be liable for any expenditure.

5. The appointing authorities shall grant the No Objection Certificate to the employees
subject to the below stated declarations and shall ensure compliance thereto.

a)
b)

c)
d)

e)

The stay abroad should not exceed the period permitted.

The employee shall submit the actual expenditure incurred abroad within 15 days
of the abroad travel without fail to the office issuing NOC.

As per Section 10(5) of The Income Tax Act, 1961, the employee shall submit the
expenditure details in the ITR.

The employee shall declare the expenditure details of the journey in the Annual
statement of Assets and Liabilities.

The employee shall submit the immigration certificate to the appointing
authorities returning from the travel.

The Corporation may relax the conditions under special carcumstances provided adequate
reasons and supporting records are submitted along with recommendation of the Controlling

Officer.



FORMAT-1

(As per Order No.KPTCL/B85/B5A/427/2007-08 dated: 03.04: 2020,

(Appointing Authority)

............................................

Sir/Madam,
(Through proper channel)
Sub: Issue of Certificate as per ANNEXURE-A(for acquiring Indian Passport) or ANNEXURE-
G(for renewal of Indian Passport).
I intend to acquire an Indian Passport/renew my Passport (Strike off whichever is not applicable) and

request that | may be issued the required certificate as required by the passport authorities. The
hecessary details are furnished hereunder.

1. Certificate required as per Passport Application
Form (Annexure-A or Annexure-G)

2. Name of the Employee and PIN(Personal
Identification Number)

3. Date of entry into the service

4. Present cadre & Post held

5. Present place of working

6. Enclosed two additional unattested Passport
Size Photographs (YES/NO)

7 Enclosed Notarized Affidavit as per format on
Rs.20/- Stamp paper (YES/NO)

8. In case of NOC for renewal of passport, date of

expiry of existing passport (copy enclosed)

| understand that | am not permitted to leave the country in my personal capacity without prior
NOC of the Appointing Authority.

Signature of Employee
Place:

Date:

COUNTERSIGNED
“The Identity of the official is certified”

Signature’of the Controlling Officer
Name, Designation & Office Seal




Service Particulars Certificate

IDENTITY CERTIFICATE (as per ANNEXURE-A prescribed by the Passport Authority) OR

NO OBJECTION CERTIFICATE {as per ANNEXURE-G prescribed by the Passport Authority)

The following details are certified as per the Service records maintained in this Office.

1. Name of the Employee and
PIN{Personal Identification Number)

2. Date of entry into the service

3. | Present cadre & Post held

4, | Present place of working

5. DetaiI‘s of departmental enquiries
pending/contemplated against the
employee (enclose details if any)
Whether any records are available to

6. | disqualify the official under Section
6(2) of the Passport Act, 1967 from
acquiring Indian Passport.
(YES/NO)

‘ Signature of the Establishment Officer
Date:

Name, Designation & Office Seal




: FORMAT-2
(As per Order No.KPTCL/B85/ B5A/427/2007-08 dated: 03.01.2020,

(Appointing Authority)

............................................

Sir/Madam,
(Through proper channel)
Sub: Request for issue of No Objection Certificate (NOC)
to travel abroad in personal capacity.
| intend to travel abroad in my. personal capacity and request that | may kindly be granted NOC subject
to sanction of leave by the competent authority for the required period. The necessary details are
furnished hereunder. '

1. | Name:
PIN (Personal Identification Number):

2. | Present Cadre: ‘
Present place of working:

3. | Placesintended to visit :

4. | Whether the visit is being undertaken along
with the family members/ if so details to be
furnished. :

5. | Purpose of visit abroad :
(To specify clearly)

6. | Total period of stay abroad: Days From To

7. | Kind of Leave being Availed :

8. | Total expenditure for abroad travel
(enclose detail particulars)

9. | Sources of funding for the purpose:

[) Personal Savings (Rs. )

ll) Financial Assistance from relatives &
friends (Rs. )

(In case relatives / friends meeting the

expenditure, details of their offer letter /

invitation and their background / resources be

specified)

10. | Whether any hospitality is being accepted? If
so details should be given. -




11.

Details of foreign visits of the officer during
the last 2 calendar years.

(Places visited / dates / whether expenditure
details submitted)

Declaration:

1.

I will intimate the details of actual period spent abroad and expenditure after return from
journey within 15 days.

I will not extend my stay abroad for any period beyond which approval is accorded.

I will declare the details of my abroad travel in my ITR, under Section 10(5) of Income Tax Act,
1961.

I will declare the details of my abroad travel in my asset and liabilities statement.

Place:

Date:

Signature of Employee

COUNTERSIGNED
“The identity of the official is certified”

Signature of the Controlling Officer
Name, Designation & Office Seal




Service Particulars Certificate

PERMISSION TO TRAVEL ABROAD IN PERSONAL CAPACITY

The following details are certified as per the Service records maintained in this Office.

1. Name of the Employee and
PIN(Personal Identification Number)

2. Date of Birth

3. Date of entry into the service

4, Date of successful completion of
probationary period

5. Present cadre & Post held

6. Present place of working

7. Date of retirement

8. Date of submission of A&L statement
of the previous calendar year

9. Details of departmental enquiries
pending/contemplated against the
employee (enclose details if any) -

10. | Details of advances drawn if any

11. | Details of leave at credit

Date: signature of the Establishment Officer

Name , Designation & Office Seal




PERMISSION TO TRAVEL ABROAD IN PERSONAL CAPACITY
(On Official Stationery)

Ref No. Date:

NO OBJECTION CERTIFICATE

This is to certify that (Name of the Organisation) has 'No
Objection' to Sri/Smt (Name, designation and present place of working) to takeup Jjourney
to (place/s of visit)  from (date) to (date) for

(purpose of visit) in his/her personal capacity subject to below mentioned

conditions:

a) The stay abroad should not exceed the period permitted.

b) The employee shall submit the actual expenditure incurred abroad within 15 days of
the abroad travel without fail to the office issuing NOC,

¢) As per Section 10(5) of The Income Tax Act, 1961, the employee shall submit the
expenditure details in the ITR.

d) The employee shall declare the expenditure details of the journey in the Annual
statement of Assets and Liabilities.

¢) The employee shall submit the immigration certificate to the appointing authorities
returning from the travel. ‘

f) Certificates issued to an employee shall not be re-issued again before a minimum
period of one year.

g) The employee shall have health insurance for each of the family members for the
travel. In case of any medical emergencies abroad, the employee is responsible for all
expenditure and corporation shall not be liable for any expenditure.

The undersigned is authorized to issue 'No Objection Certificate' to the Officer.

[Designation &
‘ Appointing'Authority]

..........................

Copy to: Controlling Officer of the employee concerned.



AFFIDAVIT

P e en st e et e ses oo (name of the employee), son/daughter of ..o
......................................................... residing at

............................................................................................ being -an applicant for issue of Indian
Passport, do hereby solemnly affirm and state as follows;

1. Thatlam a citizen of India

2. That | have not and will not engage in activities prejudicial to the sovereignty and integrity
of India.

3. That my departure from India will not be detrimental to the security of India _

4. That my presence outside India will not prejudice the friendly relations of India with any
foreign country :

5. That | have not, at any time during the period of five years immediately preceding the
date of this application, been convicted by a court in India for any offence involving moral
turpitude and sentenced in respect thereof to imprisonment for not less than two years.

6. That no proceedings in respect of an offence alleged to have been committed by me are
pending before a criminal court in India. :

7. That no warrant or summons for the appearance, or a warrant for my arrest, has been
issued by a court under any law for the time being in force or that an order prohibiting my
departure from India has been made by any such court

8. That | have not been repatriated from abroad to India at the expense of the Government
of India or owe any expenditure incurred in case of such repatriation.

9. That issue of a passport or travel document to me will not in any way be against public
interest. ‘

10. That the name of my dependent family members are as follows;

Sl. Name Age | Relationship Nationality j

Place: ‘ DEPONENT

Date:
 VERIFICATION
Verified on ............ (date) at ...eeveevee, (Place) that the contents of the above

mentioned affidavit are true and correct and nothing material has been concealed.

DEPONENT



