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Name of the Accounting Unit:

Date of Inspection:

Name of Head of Office:

Name of Head of Accounts:

Staff Position (Accounts Cadre only):

Jr. Asst:

Asst.

Sr. Asst

AAO

AO.

CHECK LIST

Sanctioned

Annexure-2

Working



SL. PARTICULARS
No
1 Verify whether Provisional entries of 2020-21 are reversed in 2021-22. If so, Indicate J.V. No. & date.
a Provision for OSL (Ascertain OSL register is JV.No.......... Date............ ..
maintained) Amount...................
b | Provision for Pre-Paid expenses JV.No.......... Date............ ..
Amount...................
o JV.No.......... Date............ ..
¢ | Others (Specify if any) Amount...................
Funds transferred & cheques issued from
Resource Section of HO during the year has
2 been accounted under A/C code 34 and tallied | Amount...... In Rs
to Trial Balance Figure.
(As on Dec 2021 & Jan 2022 T.B)
Remittances made to main Bank A/c from the
Branches of Banks are regularly brought into
3 Accounts at the Unit by passing necessary | Amount...... InRs....
entries on the basis of Bank Reconciliation
statement of units. Under A/c code 33.
(AsonJan 2022 T.B)
Y/N
4 Whether BRS prepared for each Bank Name of the Bank....Account Number...... Month.....
Account.
Whether Zero Balance Bank account
5 | maintained and the same is depicted in Trail
balance (Verify with respect of Pass Sheet)
Whether Income Tax TDS effected Period Amount Amount Date of Remi
from concerned is being paid to the erio Recovered Remitted ate of Remittance
statutory authority well within time | APR-21
stipulated in the relevant Act. MAY-21
(There should not be any balance of | JUN-21
previous month carried over to next JUL-21
Month AUG-21
account codes 46.924 & 46.925) SEP-21
6 Team should verify Form 16A issued OCT-21
to the concerned up to December | NOV-21
2021 for AY 2022-23. DEC-21
JAN-22
FEB-22
MAR-22
7 Details of filing E-TDS returns
Quarter Date of filing E-TDS Returns
Team should verify whether the accounting unit is | I QUARTER
filing E-TDS returns, every quarter.
II QUARTER
III QUARTER

IV QUARTER




Details of Tax Deducted at Source and Form 16A
obtained up to December-2022 from concerned
deductors and to verify the balance in account code
28.943

Whether Units have TDS default balance, if so
details to be furnished in the format prescribed in
this office letter No. KCO-19/6822/ dated 01-12-
2015. Information has to be furnished in the format
A & B Annexed to the Circular along with Name &
designation of the incumbent Officer from FY
2006-07 to 2021-22.

Action taken by the Unit officers in clearing the
above default amounts to be reviewed in detail.
Instances of ‘inaction” and in cases of ‘nil’ progress
may be reported.

YES/NO

10

Whether TCS U/s 206 C (H) are correctly
accounted under 28.944 and 28.945 as per circular
No. FA(A&R)/KCO-143/20512/2020-21 dated:
17.11.2020

11

Status of TDS on ELS during retirement-Whether
Order Giving Effect (OGE) issued by Income Tax
authorities and whether refund received from IT
department.

Amount of Refund received from IT Department Rs.........
Amount refunded to retired employees Rs...........

12

As instructed vide this office circular No. FA
(A&R)/KCO-20/6911/2013-14 Dt.05-06-2014
Whether monthly demand raised in respect of Rent
and GST from 01/07/2017 onwards in respect of
Buildings occupied by ESCOMs / Others and
Service Tax / GST amount remitted to concerned
Department within the prescribed time irrespective
of whether rental income demand intimation sent to
ESCOM’s/others received.

Month | Propert | Rent ST/ GST
y Details | Demanded | demand

ST/ GST
Remitted

April-
21

May-21

13

Whether demand raised in respect of maintenance
charge of residential quarters occupied by ESCOMs
employees under Account Code....

14

Service wise amount of Taxable Value to be
mentioned by providing details to Corporate Office
for filing GST Returns in prescribed Annexures and
Form-3B as per letter No. FA (A&R)KCO-
18/77285/2017-18 dated 10.08.2017. Unit has to
keep a record of amount of Taxable Value
individual case wise. Whether maintained or not.

15

Whether balance under survey and feasibility
expenses A/c Head 17.301 pertaining to period
prior to March 2012 and works not yet taken up till
date, has been charged off to infructuous Capital
Expenditure as per circular No. FA (A&R)KCO-
21/6936/2013-14 Dt; 20.12.17.

YES/NO

16

Fiber Optic asset which are already commissioned
in earlier years and classified under any other group
of assets shall be reclassified under newly
introduced asset head of Account 10.613
(Reference to JV for transfer of 10 series &

YES /NO
JV No....... Date




Depreciation) as per Circular No. FA (A&R)/KCO-
21/6936/2013-14 Dt: 12.12.17.

17

Whether expenditure incurred by MWD during the

year in respect of commissioned works are transferred

to concerned TL & SS Division duly categorizing, if

not mention details with figures booked under

Account Group 14

To examine present Status of work

1) Status of Categorization of all completed/
commissioned works as assets.

18

Whether new procedure for monitoring Deposit
Contribution Works is being followed as per
Circular No. FA (A&R)/KCO-21/6936/2013-14 Dt:
20.12.17. Further balance amount after completion
of Deposit Contribution Works if any to be
collected/refunded as per norms. Prescribed
schedule/ C register maintained and updated?

YES /NO

19

Whether new procedure for monitoring the progress
and completion of Self Execution Works, a register
shall be maintained called “Self-Execution Works
monitoring  register” as per Circular No.
KPTCL/FA(A&R)KCO-21/6936/2013-14

Dt:16.01.18. Prescribed registers maintained and
updated? Further if Works commissioned and Joint
Inventory Taken, whether the same has been
transferred to Consumer Contributions Asset ( as on
Dec 2019). Regarding taking Joint Inventory as per
circular No. KPTCL/B19/345/85-86 dated:30-11-2019

YES/NO

20

Whether Assets created out of Self execution works
are taken over by KPTCL within 45 days from the
date of commissioning of the assets as per order
No.FA(A&R)/KCO-21/6936/2013-14/Vol-03
Dated: 08.04.2020

20
(a)

Submission of monthly Trial Balance

Month

TB Submitted on

21

Alc
Code

IUA balance as per TB

IUA balance as per web
enabled software

Difference

Inter Unit Accounts 313

1) TUA Clearance TB balance to

be tally with “TUA S

Transaction “Web enabled
Software in e-prasarana.

36.3

373




2) Indicate unmatched items pertaining to period starting from 01-01-2008 in

old “IUA Clearance”

Alc AT Format

Reason for not

Code No. Date Code Amount Matched
AT, Acceptance &
JV copy to be

collected &

- Submitted.
3) Whether “Computerized ATs, Acceptance, JV’s” are being maintained YES /NO

4) Whether “Matched R t” bei intained as indicated in TUA

) ether “Matched Report” are being maintained as indicated in YES /NO

Transaction user manual?

5) Number of records ||

. . . Report Name
pending in Online | |

No. of
records

Reason for pending

Web enabled Send Acceptance 31.1&32.1
Software “IUA

Transactions”. Send Acceptance Others

Receive Acceptance

22

Submission of Recovery Statement of HBA / MCA
etc., of previous month along with A.T.

Month

Ltr No &

date

At No.
& Date

Amount

23

Whether balance of assets under 10 series as per TB
tallies with asset wise folios of the Asset register and
abstract of original value and accumulated
depreciation of fixed assets. Up to date entries are
maintained and posted, for the purpose of tallying
with respective figures of balances in Trial Balance
and calculation of depreciation for the current year.
Examine each Asset folio wise and A/c code-wise.

24

Whether Original value as per Asset Register tallies
to balance shown in Trial Balance. If not, action to
rectify the mistake. (To verify each asset A/c code-
wise).

25

Whether Accumulated depreciation as per Asset
Register tallies with balance in respect of A/C codes
in Trial Balance. If not give reasons and plan of
action to rectify the mistake.

26

Whether AG’s staff had taken up audit of March
Final Accounts of the unit last year. If yes, indicate
the position of observations and compliance made
during the previous vear.

YES/NO

Details of replies / compliance etc. I. Replied

II. Reply accepted by AG and comment dropped

ITI. Compliance to be made yet (Separate statement
with full details to be enclosed for item I )

Numbers.

Numbers.

Numbers.




27 Whether any AG’s audit enquiries (other than IR)
was sent from FA's Office? YES /NO
a1 If *YES™. number of enquiries sent Numbers.
b | Complied with the requirement Numbers.
¢ | Enquiries still to be complied with (furnish full Numbers.
details)

28. Inventory Balance and Reconciliation of difference if any. Furnish details in the table noted below:

PARTICULARS

At the end of the month 22 Series 16 Series 14 Series Total

Balance as per Trial Balance

Amount as per Pricing Ledger

Difference

¢ | Furnish plan of action taken to
reconcile the difference by the
unit.




29

Whether reconciliation of
balances between numerical
ledger and pricing ledger are
made

Month up to which reconciled.

30

Whether any adverse balances
(like Credit Balance in Debit

A/c code and vice-versa) Head of account Amount Debit/Credit

under any Account Code/s

exist in TB? Action if any
taken to rectify the same by
the unit.

31

Whether  All  prescribed

Maintained

Registers and Schedules are Registers to be maintained or Remarks

being maintained or not /

Not

posted up to date or not.

In case of default whether
lapses if any have been
discussed with the AO of the
unit (To be listed and remedial
action taken indicated) Guaraniee etc.

NN kN~

Govt.

10. B.R No Register.
11. Asset Register
12. TUA Register etc.

. Material Transfer Inward Register

. Material Transfer Outward Register

. Sundry Debtors for sale of Stores Register
. Register for Rental from property

. Register for Other Miscellaneous Income

. Register for SDs other than cash like Bank

7. Register of Inspection Charges payable to

8. Bill Booking Register
9. Receipt Voucher Register.

32

Maintenance of Schedules for account codes

mentioned in the adjacent box is mandatory

along with other prescribed schedules. To be

verified in particular by the team and ensured

that:

1. Total balance tallies to TB balance.

2. Items are cleared regularly every month.

3. Long pending items are given specific
attention for clearance.

Receivables: 25.101, 25.501, 26.305, 26.601, 26.602,
26.603, 26.604, 26.605, 27.201, 27.202, 27.203, 27.204,
27.205, 27.206, 27.207, 27.208, 27.209 , 27.210, 28.103,
28.104, 28.105, 28.106, 28.110, 28.120, 28.122, 28.123,
28.124, 28.401, 28.402, 28.403, 28.404, 28.409, 28.810,
28.811, 28.935, 28.974, 28.975 & 28.976 ,27.101, 27.102,
27.103, 27.104, 28.125, 28.126, 28.127, 28.128, 28.129,
28.405, 28.406, 28.408, 28.409, 28.410, 28.411, 28.890,
28.891, 28.892, 28.893, 28.894, 28.898, 28.935, 28.963

Payables: 42.101, 42.201, 42.301, 42.401, 42501,
42.701, 44.152, 46.101, 46.102, 46.103, 46.104, 46.105,
46.106, 46.109, 46.901, 46.902, 46.903, 46.904, 46.965,
46.910, 46.920, 46.922, 46.928, 46.937, 46.966, 47.305,
47.306, 47.308, 47.309, 47.311, 47.312, 47.313, 47.503




33

In respect of balance outstanding under liability
Account codes 46 series for more than three years,
whether letter has been addressed to concerned
contractors for claiming the same or not, for
retention money, EMD and Security Deposit. And
for 42 series more than 10 years in respect of
liability for supply of materials as per new
accounting policy adopted by KPTCL during 16-
17, the same has to be verified by the team and the
reason for continuing the liability in the books of
the unit shall be examined and reported After
making case to case analysis and ascertaining the
quantum of amount, which is no more payable,
such amount shall be proposed for write back.
Whether letter has been addressed as per circular
No. FAA&R)/KCO-21/6936/2013-14/VOL  -III
dated: 20-12-2019 be verified.

Account
code

Balance
outstanding

Amount

proposed

for write
back

Write back
proposal Letter
No. & Date

34

Whether New Procedure is adopted for
Accounting Penalty and refund there on as per
circular No. FA (A&R)YKCO-21/6936/2013-14
dated. 21-10-16 is being followed.

YES /NO

35

Whether separate register is maintained at unit
level for monitoring of delay condonation
application received from Contractors/Suppliers in
respect of penalty recovered from the bills of
Contractors/Suppliers for delay in completion of
work/supply of materials as per Circular No. FA
(A&R)/KCO-21/6936/2013-14 Dt: 15.12.17.

YES / NO, Indicate Number of applications and amount

involved

36

Whether Recovery of difference Royalty amount
from Contractors made as per circular No. FA
(A&R) /KCO-21/6936/2013-14 dated 15-12-
2016]

YES/NO

Amount of Royalty Recovered from

Contractors

37

KPTCL has to recover provident

Fund from the salary of Casual / 2021-22

Employee

Contribution

KPTCL

contribution

Date of
Remittance

Amount
remitted

contract employees and remit the
same to PF authorities along with
matching contribution of KPTCL.
The team has to verify whether
the amount has been recovered
and remitted and monthly
recovery & remittance from
April-2019 and onwards

4/21
5/21
6/21
7/21
8/21
9/21
10/21
11/21
12/21
1722
2/22
3/22




KPTCL  has to  recover 2021.22 Employee KPTCL Amount Date of
Employees’ State Insurance from } Contribution | contribution remitted Remittance
the salary of Part time Sweepers | 4/21
employees and remit the same to | 5771
ESI  authorities along with | g/
matching contribution of KPTCL. |  7/21
The team has to verify whether | g/
38 | the amount has been recovered | 9,71
and remitted and monthly | 19/21
recovery & remittance from | 11,21
April-2019 and onwards 12/21
1/22
2/22
3/22
Status of issue of ‘C’ Forms by .
the Units in respect of Inter-State No. of such No. of cases Balance yet Reasons for
Purchase of materials as per the cases pending ' for whic!l to be issued | not issuing so
as on issued during far
39 | DWA . 01.04.2021 the current
[For old Transactions] year
Balance under 10.101 and 10.102 10101 RS e,
40 | as on latest T.B. 10102 RSuuiiniiieii e
‘Whether title deed / agreement in
favor of KPTCL for the above | | Documents | Not available Remarks
41 land are available at the Unit. If available
‘No’, action taken to get the title Freehold land
deed in favor of KPTCL shall be | | Lease hold land !
furnished.
Status of PV & QV Bills Bills pending Pending Reason for
PV/QV Since pending
42
|
Has the DCA of the Jurisdictional Circle / Controller
43 | of the Zone visited the accounting unit every month YES / NO
Whether in the opinion of the team, the unit is in a
position to submit MF 2020 accounts in the time
44 stipulated? If not, has the issue been discussed with the
Controller of the Transmission Zone? What plan of
action has been worked out for ensuring timely
submission of MF accounts by the unit?
Whether the team has observed slackness/ negligence/
lethargy/ indifference/ arrogant behavior in respect of
45 | Officers/ employees of Accounts Cadre. If so, separate
Confidential Letter to be sent for taking disciplinary
action against the concerned.
Circular No. FA (A&R)/KC0-20/6911/2012-13 dated:
06-02-2014 is followed for accounting materials
46 . . .
which are identified as scrap by scrap approval
committee.
Please furnish the details regarding the action taken by
Scrap Approval Committee and Scrap Disposal
47 | Committee for FY 2018-19 as per the format enclosed

to this office letter No. FA (A&R)/ KCO-

18/6875/2015-16 dated 18-11-2016.




48

Whether provision for obsolesce of scrap materials are
made as per this office circular No. FA(A&R)/KCO-
20/ 6911 /2012-13 dated 06-02-2014.

49

Circular No. FA(A&R)/KCO-21/ 6936 /2013-14 dated
17-02-2020 is followed for charging depreciation on
other assets put up on leasehold properties.

50

Check whether revised procedure for valuation of
Receipt & Issues of materials as by circular No.
KPTCL/ B25/3812/2014-15 dated 07-07-14 are
followed or not.

51

Reconciliation of Land cost with respect to land
documents as per circular No.FA
(A&R)/KCO21/6936/2017-18 Dt: 20.01.2018. If NO,

give reasons.

YES/NO

52

Reconciliation /rectification of balances under income
head (61&62) & GST heads (46.956, 46.958, 46.960)
as per letter no. FA(A&R)/KCO- 18/77285/17-18
Dated 05/11/2018.

Month

Whether Reconciled
{Yes/No)

Up to Dec 2019/ Jan

2020

53

Whether the agreement have been executed with
[PP’s, PGCIL & for Lease lands agreement with
ESCOMs. Whether documents are maintained at
division office.? How many case mention the value of
leave to be entered pending execution of lease
agreement with ESCOMs,

YES/NO

54

Whether Property Tax for existing Properties have
been paid?

YES/NO

55

Whether recovery of excess payment of employers PF
contribution to contractors in case of new recruitments
made after 01-04-2016 for which GOI has borne
under PMRPY scheme. as per circular reference no.
KPTCL/SA7/90533/2018-19 Dated: 20-11-2019

YES /NO

56

Whether the augmentation charges collected has been
refunded for consumers in earlier years as per Circular
refrence KPTCL/ B28(a) /FA (A&R)/KCO- 21/ 6936/
2013-14 Dated: 17-01-2018.

YES/NO

Signature of Team Leader
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1. Verify whether the title deeds are in the name of
KPTCL. If not, strict directions may be issued to
the concerned to transfer the title deeds in the
name of KPTCL within 28.02.2022 and directions
issued from your side or from competent authority
should be submitted to this office along with this
checklist.

2. If KPTCL Buildings/Part of building are given on
rent to ESCOMs/others, value and area of such

10.2 Series | Buildings rented portion of building including land cost shall
be determined on proportionate basis based on the
total building and land cost and area available in
the Assets register. Furnish the details of such
rented land/building location-wise, area-wise,
value determined on proportionate basis etc.,

3. As per Self-Assessment Act/ TMC/VP act taxes to
be paid within 31.03.2022 for the buildings and
challans of the same should be submitted to this
office.

1. Verify Asset Register balance as on 2020-21 is
tallied to Annexure 5A of 2020-21 & whether Last
Year closing balance is being carried forward to FY
22 as OB.

2. Ensure self-execution work register are maintained
at technical section and ensure assets created out of

10 Series Fixed MW ssets self-execution works are handed over to KPTCL by
& 12 Accumulated the firm as instructed vide DGM (Tech) Circular
Series Depreciation No. KPTCL/B19/345/85-86 dated: 30/11/2019 by

analysing each self-execution work in the self-
execution work register.

3. It is observed that may self-execution works
completed and commissioned during 2009-10 to
2018-19 were not handed over to KPTCL in
respective years. Issue direction to avoid such
anomalies.
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6. Ensure all the Price variation bills, Quantity |

variation bills, Final Quantity Variation bills all
types of compensation bills are paid before
31.03.2022 or ensure provision is made in the books
for the bills not paid /passed before bill tracking
system.

. In case Price variation bills, Quantity variation

bills, Final Quantity variation bills and all types of
compensation bills are not received before 31st
March 2022 each project wise analysis shall be
made obtaining relevant details from field
authorities and provision shall be made for the said
claims as at 31st March 2022. Deputy controller of
circle shall ensure the correctness of provision
made in each case.

. Major Works Division shall allocate expense, IDC

all type of compensation, expenditure an feasibility
studies using Annexure-1A.

. Assets shall be categorized and transferred to TL &

SS units based on Annexure-1A.

16.1 Series

Written down value
(WDV) of obsolete /
scrapped assets

Action should be taken to dispose the scrapped
assets under account code 16.1 series duly
observing corporate formalities.

All the scrap materials accounted under 16.1 series
shall be valued at “Scrap rate “only. In case scrap
rates are not available in SR Book the same shall
be valued as instructed vide this office circular
No.FA(A&R)/KCO-20/6911/14-15 dt: 27.03.2015.

16.2 Series

Written down value
(WDV) of faulty and
dismantled assets

Ensure that depreciation is provided on the
released asset monthly.

Ensure current classification of released good
assets & released Scrapped Assets.
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12

25 Series

Advance to
Suppliers

. Ensure Advance is issued to suppliers is as per

conditions of DWA/P.O.

. Correspondence shall be made with MEI

authorities in respect of pending receipt of bills.

. The balance in the schedule should tally with Trial

balance.

. It is instructed to check whether for the pending

amount lying in Advance schedule for the projects
are still going on or extension is given from the
competent authority or any legal issue is pending
before the court.

13

26 Series

Advance to
Contractors

Ensure Advance are issued to suppliers as per
conditions of DWA/P.O.

In case of Turnkey contracts control Account
(26.605), ensure transfer of balance under 26.205 to
CWIP on passing of erection bills.

Ensure whether interim categorization is made in
respect of commissioned works for which erection
bills not yet received as on 31.03.2022.

Ensure balance under 26.604 is regularized on
receipt of repaired transformer from the firms.
DCA shall instruct to peruse with transformer
repairs firms for getting back repaired transformer.
Ensure all Capital advance are accounted in
accordance with  this office Circular
No...FA(A&R)/KCO-21/6936/13-14/Vol-III
Dated:10.01.2020(26.701).

Schedule should be maintained for all the account
codes in complete manner shown under A/c 26
series & item wise balance should tally with Trial
balance figures of respective month.

14

27 Series

Loans and advances
Staff

. Whether action is initiated towards recovery of

amount from employees.
Schedule should be maintained for all the account
codes in complete manner shown under A/c 27
series & item wise balance should tally with Trial
balance figures of respective month.
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21

46 Series

Security Deposits

1. Schedule should be maintained for all the account
codes in complete manner shown under A/c 46
series & abstract balance should tally with Trial
balance figures of respective month.

22

46 Series

VAT/ST/GST/IT

1. Reconciliation/ rectification of balances under
income head (61&62) & GST heads (46.956,
46.958, 46.960) as per letter No FA(A&R)/KCO-
18/77285/17-18 dated 05/11/2018.

2. It is to be verified that all the schedules are
maintained separately for CGST, GST & IGST
A/c Codes

3. Ensure proper accounting is done in deducting
and remitting CGST, GST & IGST.

4. Itis to be verified that the TDS defaults are NIL
across all accounting units.

23

47 Series

Deposit contribution
works/ Deposit
works.

DCA's are instructed to ensure maximum
categorization is done. For the pending amount
appropriate reasons must be obtained from the
accounting units and it should be appended with
your report.

1. Verify whether both ‘C’ register and schedule
are maintained in repeat of Deposit contribution
works (47.305/ Deposit works (47.206).

2. Ensure that DCW which are commissioned are
categorized.

3. Ensure whether new procedure is followed for
accounting Deposit contribution works as per
circular No...KPTCL/B19/3604/92-93
dated:13.11.2013.

4. DCA shall instruct to initiate action to refund the
balance amount under 47.305 to concern firm
after completion of the audit has addressing
letter to firms

24

65 Series

Prior Period Income

1. Detailed reason shall be mentioned in JV’s for
operating these codes.

2. Ensure excess provision under bonus and
exgratia are not booked under 65 series.
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